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PREFACE
The attached report of the Practice Analysis Task Force presents, in accord­
ance with the directions of the AICPA Board of Examiners, an identification 
of those factors critical to competent performance in the practice of public 
accounting. The report presents the analyses and results of a survey of 
practitioners undertaken by the AICPA Practice Analysis Task Force and 
provides a wealth of information to assist the AICPA in its continuing 
efforts to ensure the validity of the CPA examination. In addition, the data 
presented in this report will be useful to other areas of the AICPA, to CPA 
firms, and to those responsible for undergraduate, postgraduate and con­
tinuing education programs.
This report cumulates over three years of Practice Analysis Task Force work, 
an effort that will pay dividends to the profession for many years. The 
completion and the success of this effort were possible only because of the 
efforts devoted to the project by the members of the task force, representa­
tives of the AICPA Examinations Division, and the task force consultants. I 
would like to personally thank each of the task force members for providing 
time, effort, experience, expertise, and support. Similarly, I want to thank 
the representatives of the AICPA Examinations Division and our project 
consultant, who labored long and hard to prepare the questionnaire, to gather 
and analyze the vast amounts of data provided by our questionnaire, and to 
organize that data into this report. Most of all, I want to thank all of 
those practitioners who took their time to honestly, fully, and objectively 
complete the survey instrument, thus providing us with the data on which this 
report is based.
Irwin T. David, Chairman




A milestone in the understanding of the practice of public accountancy in the 
United States today, this report, representing over three years of effort, 
provides insights and understanding of the practice of public accountancy that 
have not been previously available.
The report provides the Board of Examiners with significant additional input 
necessary to the continuing validation procedures for the Uniform CPA Examina­
tion. A task force has been appointed to correlate the knowledge, skills, and 
abilities identified in this report with the content specification outlines of 
the Uniform CPA Examination and to study the overall structure and format of 
the examination. It is expected that the report will be used by others to 
understand the practice of public accountancy today and to refine and update 
educational programs offered to those planning to enter the profession as well 
as to those currently in the profession.
I take this opportunity to thank the members of the task force, their con­
sultants, and the staff who assisted the task force for their efforts in 
performing this research and in preparing this report as well as all those 
practitioners without whose cooperation this effort would not have been 
possible.







Objectives of the Practice Analysis
The testing and measurement experts retained by the AICPA Examinations Divi­
sion have consistently advised the Institute that the Uniform CPA Examination 
is a content-valid test. Other psychometricians, however, have counselled 
that more documentation than presently exists may be necessary to further 
document content validity.
As part of its continuing effort to assure the validity of the CPA examina­
tion, the AICPA Board of Examiners, in June 1980, accepted a report that 
concluded that a "practice analysis" should be undertaken that "should result 
in the identification of those factors which are critical to competent perfor­
mance in the profession." The chairman of the Board of Examiners then ap­
pointed the Practice Analysis Task Force to carry out this project with 
funding from the AICPA Board of Directors.
The objectives of this practice analysis were to determine the major work 
activities performed by CPAs in the practice of public accountancy, and to 
identify the related knowledge, skills, and abilities (KSAs), that might rea­
sonably be required to perform those work activities for planning and execut­
ing a professional engagement (audit, tax, compilation, review, or management 
advisory service) in accordance with AICPA standards, by people who are 
working toward, or who have already reached, such a level of responsibility.
In addition to complying with current testing and measurement requirements for 
content validation of the Uniform CPA Examination, the practice analysis will 
provide useful information for those people responsible for the design of 
relevant course materials in undergraduate, postgraduate, and continuing 
education programs. Data generated from the practice analysis should also 
help CPA firms and practitioners to make important decisions regarding in­
house training, firm and staff development, and personnel management.
Methodology
In order to identify the competencies needed by a CPA to plan and execute a 
professional engagement, the task force decided that the practice analysis 
should specifically identify —
1. The work activities that are critical to competent professional
performance, and
2. The knowledge, skills, and abilities (KSAs) that are critical to 
the competent performance of those work activities.
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The task force defined work activities as ’’broadly, the functions performed by 
people in their roles as CPAs.” Duties and tasks were considered to be 
subsets of work activities, with duties being the large segments of work 
performed by CPAs (for example, reviewing internal control) and tasks being 
the discrete units of work that are necessary to perform a duty (for example, 
preparing a flowchart).
The task force developed a list of forty-one work activities (see Appendix A) 
that describes the broad functions performed by CPAs in public accounting 
practice. These are clustered into six general work categories: engagement 
management and administration, auditing, tax practice, management advisory 
services, other professional services, and office and firm administration.
Rather than focus on knowledge, skills, and abilities (KSAs) as separate and 
distinct classifications, the task force recognized the overlap among them and 
considered KSAs as one bundle of necessary talent. KSAs are defined as 
"proficiency areas and/or human attributes required for minimum competency in 
the practice of public accounting." These proficiency areas include the 
understanding of technical information, the ability to apply technical infor­
mation to work situations, and an awareness of the limitations of technical 
information in problem solving. The KSAs also include the capacity to recog­
nize problems, render rational judgments, get along with people, and express 
ideas both orally and in writing. Schools do not necessarily teach, nor does 
the CPA examination test for, all of these proficiency areas or attributes.
The task force developed a list of 269 KSAs that might reasonably be required 
for competent performance by CPAs who have just reached the level of respon­
sibility for planning and executing a professional engagement in accordance 
with AICPA standards. The entire KSA list is included as Appendix B.
Based on the results of the practice analysis, the task force is confident 
that the work activities and the KSAs that it has identified are comprehen­
sive, complete indicators of the competencies required by practicing CPAs.
To determine the extent to which these work activities are undertaken, and the 
KSAs are required by CPAs in practice, the task force decided to use a ques­
tionnaire to be sent to a random sample of practicing CPAs. The questionnaire 
which was developed (after extensive pre-testing) was composed of the fol­
lowing five sections:
Section 1 — Background and Demographic Information About Respondents
Section 2 — Questions Relating to Each of the Work Activities
Section 3 — Questions Relating to Each of the KSAs
Section 4 — A Matrix Associating Individual KSAs With Individual 
Work Activities
Section 5 — Comments From the Respondents
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The questions in the first section were designed to provide a demographic 
picture of public accounting practice and public accounting practitioners. 
Information was gathered on CPAs’ ages, years in practice, years with their 
firms, types of firms (national, local, and so forth), types of clients 
served, and the like.
Section two elicited the following information on each of the work activities 
identified by the task force:
o How much of their time (if any) CPAs actually devote to the 
activity
o Whether their involvement in the work activity is primarily perfor­
mance, primarily review, or both performance and review
Section three elicited the following information about each KSA identified by 
the task force:
o How frequently CPAs used it during the past year
o Its perceived importance to competent performance as a CPA
o Whether it should be learned in school, on the job, or in CPE 
courses
o The extent to which it must be understood by a CPA who has just 
reached the level of responsibility for planning and executing a 
professional engagement
Section four asked respondents to indicate whether each of the KSAs is neces­
sary or unnecessary for competent performance of the work activities.
Section five solicited respondent comments on any aspect of the questionnaire 
or the practice analysis project.
The questionnaire was sent to a random sample of 3,282 AICPA members. Since 
the questionnaire would require two to three hours to complete, the task force 
expected approximately a 40 percent response rate. To ensure that the 40 per­
cent who responded to the main questionnaire were representative of the entire 
population of practicing CPAs, a separate short-form version of the question­
naire was used as a reliability check and was sent out to a different sample 
of 7,567 CPAs. This short-form version required approximately ten to twenty 
minutes to complete, and it had an expected response rate of 80 percent.
Chapter 2 of this report provides additional information on the background of 
the practice analysis project and the methodology used by the task force to 
complete its charge.
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Summary of the Results
The questionnaire response rates were somewhat higher than those originally 
expected by the task force. After it was satisfied about the reliability of 
the data, the task force prepared the data for analysis, using statistical 
analyses, cross-tabulations, and programs to subdivide the population. The 
results of these analyses, presented in chapters 3, 4, and 5 and the appen­
dixes to the report, are briefly summarized in the following paragraphs.
Chapter 3 presents the demographic characteristics of CPAs in public practice 
and the structural characteristics of CPA firms. Data were gathered on the 
types of firms in which CPAs are employed (national, regional, local, or sole 
practice), their positions in the organizational hierarchy, their years of 
experience in public accounting, their years of experience at the level for 
planning and executing a professional engagement in accordance with AICPA 
standards, the percentage of time spent in accounting work functions, and 
educational attainment. The data have enabled the practice analysis to 
provide specific information about the current structure of the practice of 
public accountancy. The results confirm many of the general conceptions that 
observers of the profession may have held concerning the nature of work 
performed by different types of firms, the extent of job and firm mobility, 
and the demographic make-up of the profession.
The majority of CPAs in public accounting practice may be characterized 
as general practitioners. Most CPAs spend time in each of the major work 
functions (audit, tax, management advisory services, engagement management 
and administration, office and firm administration, and other professional 
services).
A segment of practitioners, however, concentrates in a particular accounting 
function. Although this functional concentration (mostly in the tax and audit 
areas) is found primarily in national CPA firms, functional concentration also 
exists in regional and local firms and in sole practice. About 21 percent of 
the CPAs in public practice spend over 50 percent of their time in auditing; 
about 25 percent spend over 50 percent of their time in taxation. CPAs who 
spend most of their time in a particular accounting function invariably do 
work outside their areas of concentration as well.
Although there are marked differences between accounting firms in terms of 
client mix, the degree of functional concentration, and the percentage of 
revenue derived from particular accounting functions. Firms of all types, 
sizes, and client mix offer a wide range of accounting services. No area of 
accounting is the exclusive domain of a particular type of CPA firm.
Thus, public accounting practice is differentiated by the time devoted to 
particular areas of work rather than by kind of work performed.
Following are some examples of the kind of data revealed by the demographic 
analysis:
o Almost half the CPAs in public practice (48.5 percent) work in 
local CPA firms.
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o Of the CPAs in public practice, about 45 percent are at the partner 
level in their firms. The seemingly high percentage of public 
accounting practitioners at the partner level is due to the fact 
that a large percentage of CPAs in regional and local firms hold 
this title.
o Approximately 96 percent of all AICPA members who work in public 
accounting are at the level of responsibility of planning and 
executing a professional engagement in accordance with AICPA 
standards.
o Although most CPAs perform a wide variety of functions, there are 
clear differences in the distribution of time that CPAs devote to 
these functions, depending on the type of firm with which they are 
associated. For instance, approximately 13 percent of CPAs asso­
ciated with national firms devote no time to the audit function, 
while over 25 percent of those in sole practice devote no time to 
the audit function. On the other hand, while over 25 percent of 
CPAs associated with national firms devote no time to the tax 
function, less than one percent of those in sole practice devote no 
time to the tax function. The kinds of services and the industries 
for which those services are provided vary widely, reflecting the 
broad range of public accounting practice.
o The mean age of CPAs in public practice is thirty-nine years, the 
mode is twenty-seven, and the median is thirty-six. (The mean is 
the arithmetic average, the mode is the most common response, and 
the median is the number in the middle position when responses are 
ordered from highest to lowest.) In general, younger CPAs tend to 
work in national or regional firms, and older CPAs tend toward 
local firms and sole practice.
o Practicing CPAs appear to exhibit a moderate amount of mobility, 
with a tendency to move from larger to smaller firms.
o The vast majority of CPAs in public practice have college degrees, 
with the majority holding bachelor degrees in accounting.
Chapter 4 highlights the results of the work activities section of the ques­
tionnaire. Analysis focuses on the percentages of time that CPAs devote to 
each of the forty-one work activities. The chapter also indicates the nature 
of CPA involvement in the work activities — that is, whether in performance, 
review, or both. The differences that emerge in CPAs’ work patterns are, in 
part, functions of the type of firm in which a CPA is employed, his or her 
position in the organizational hierarchy, and the CPA’s years of experience. 
For example, as CPAs gain experience in public accounting, their work patterns 
change. Particularly affected is the nature of their involvement in the work 
activities; not surprisingly, review tends to supplant the actual performance 
of the work activity.
Similarities in the kinds of work activities performed by CPAs far outweigh 
the differences. Again, differences emerge predominantly in terms of emphasis 
— that is, in the amount of time devoted to particular work activities by 
particular groups of CPAs.
The major points identified by the analysis of work activities include the 
following:
o Most CPAs devote some time to most of the work activities. In 
fact, over 50 percent of the respondents devote time to thirty-one 
of the forty-one work activities. Work activities on which respon­
dents spend less than 50 percent of their time include two "non- 
traditional" audit work activities (program and performance audits 
and filings for regulatory agencies), two tax work activities 
(estate and gift tax returns and estate planning), five of the man­
agement advisory service work activities, and one other profession­
al service work activity (statements for courts and fiduciaries).
o Even individuals who concentrate in particular functions devote a 
fair amount of time to work activities in other functions. Simi­
larly, an individual who may indicate that he or she does no work 
in a particular function (such as auditing) may perform one or more 
of the work activities traditionally associated with that function 
(for example, review of internal control).
o Some differences exist in the amount of time devoted to particular 
work activities, depending on the type of practice unit in which 
CPAs are employed (national CPA firms, regional CPA firms, local 
firms, or sole practice). For instance, a somewhat greater amount 
of differentiation of function was observed in large firms, prima­
rily because such firms have the capacity to permit more functional 
concentration. Despite the differences resulting from structural 
factors, CPAs in all types of practice units engage in all of the 
work activities.
o Time spent in individual work activities also varied as a function 
of a CPA’s position in the organizational hierarchy. The extent 
and nature of the difference depended on the particular work 
activity. For instance, partners (and sole practitioners) quite 
clearly devoted more time to management advisory service work 
activities than did less experienced staff.
o The percentage of CPAs who work in the various activities differs 
markedly according to their level of responsibility in their 
firms.
o CPA involvement in only some of the work activities varies with 
years of experience at the level of responsibility for planning and 
executing a professional engagement. For many work activities, 
there are no clear trends. Those trends that do appear are in 
accordance with normal expectations.
Chapter 5 presents the KSAs considered necessary for all or most work segments 
and those deemed necessary for few or none of the work segments. The term 
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"work segments," as used in that chapter, includes the ten audit work activi­
ties plus the general work functions or categories of tax, management advisory 
services, engagement management and administration, and other professional 
services. Chapter 5 also highlights the KSAs with extremely high or low 
scores on the questions concerning frequency of use in practice, perceived 
importance to accounting practice, and the extent to which understanding is 
necessary for a CPA just reaching the level of responsibility for planning and 
executing a professional engagement in accordance with AICPA standards. Fi­
nally, chapter 5 indicates where, according to the respondents, KSAs should 
be learned.
To classify a KSA as necessary or not necessary for a particular work segment, 
the task force relied on a standard of 51 percent. If more than half the 
respondents answered affirmatively to a section 4 KSA-work-segment pairing, 
the task force labelled that KSA necessary for that work segment. If more 
than half the respondents answered that a particular KSA was unnecessary for 
the completion of a work segment, the task force labelled it unnecessary for 
that particular work segment.
Sixty-two KSAs are considered necessary for all or most work segments. These 
KSAs reflect the fundamentals of public accounting work. They are concerned 
with measurement, valuation, and presentation of key asset and equity groups; 
an understanding of the purpose and format of the balance sheet, income 
statement, and statement of changes in financial position; some basic auditing 
principles; elements of business law; and, of course, accounting theory. 
Respondents deemed eighteen of the 269 KSAs unnecessary for all work segments; 
121 KSAs were considered necessary for one, two, or three of the work seg­
ments. The remaining sixty-eight KSAs were deemed necessary for between four 
and ten work segments.
Most KSAs are used with moderate frequency, are considered to be of moderate 
importance to work in public accounting, and need to be understood to a 
moderate extent by CPAs just reaching the level for planning and executing 
a professional engagement. It should be noted that many of the KSAs deemed 
necessary for only a few of the work segments were identified as important for 
the CPA in public practice.
Chapter 2
BACKGROUND OF THE PRACTICE ANALYSIS PROJECT
Objectives of the Practice Analysis
The objectives of this practice analysis are to determine the major work 
activities performed by certified public accountants in the practice of public 
accountancy and to identify the knowledge, skills, and abilities necessary to 
perform those work activities. The practice analysis focuses on CPAs who are 
at the level of responsibility for planning and executing a professional 
engagement (audit, tax, compilation, review, or management advisory service) 
in accordance with AICPA standards.
Reasons for the Practice Analysis
The reasons for the practice analysis are twofold: to comply with current 
testing and measurement requirements for content validation of the Uniform CPA 
Examination and to provide useful information for those persons responsible 
for the design of relevant course materials in undergraduate, postgraduate, 
and continuing education programs. The data generated from the practice 
analysis should also help CPA firms and practitioners to make important 
decisions regarding in-house training, firm and staff development, and person­
nel management.
Events Leading to the Creation of the Practice Analysis Task Force
For professional licensing examinations such as the Uniform CPA Examination to 
be psychometrically defensible, their validity must be documented in accord­
ance with testing and measurement standards. Validity refers to the extent to 
which a test measures what it is intended to measure.
The AICPA Examinations Division retains testing and measurement experts for 
counsel in this regard and has been consistently advised that the Uniform CPA 
Examination is a content-valid examination — in other words, that it repre­
sentatively samples the content area or behavioral domain that it is designed 
to measure. The division has been advised by other experts, however, that 
more documentation than presently exists may be necessary to provide further 
evidence of the content validity of the examination.
One of the most authoritative documents cited by testing and measurement 
experts is the Standards for Educational and Psychological Tests (latest 
edition, 1974). The standards were developed, and are continually updated, by 
a joint committee of the National Council on Measurement in Education (NCME), 
the American Educational Research Association (AERA), and the American Psycho­
logical Association (APA). Their purpose is to provide a concise summary of 
standards and guidelines for the development, evaluation, interpretation, use, 
and reporting of information on education and psychological tests, as well as 
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licensing and certification examinations. The 1974 edition of the standards 
strongly suggests the use of a job analysis to determine the appropriate 
content of an employment test, but it does not address a comparable need for 
professional licensing examinations. Until recently, preparers of profes­
sional licensing examinations generally have been satisfied to rely on the 
pooled judgments of experts in the field for this purpose and have not at­
tempted to perform a job analysis.
The question of whether a job analysis is required for professional licensing 
examinations has been brought into sharper focus as a result of the adoption 
of Federal Uniform Guidelines on Employee Selection Procedures by the Equal 
Employment Opportunity Commission, the Civil Service Commission, the Depart­
ment of Justice, and the Department of Labor, effective September 25, 1978. 
These guidelines, although purporting to follow the 1974 standards, mandate 
(rather than strongly suggest) a job analysis to satisfy the requirements for 
content validity. There is strong support, however, for the position that 
professional licensing examinations are not employment tests and, conse­
quently, are not covered by the guidelines.
Faced with these uncertainties and a recommendation from the review team of 
the National Association of State Boards of Accountancy (NASBA) that a job 
analysis should be undertaken, the Board of Examiners appointed a task force 
to determine whether a job analysis was required for the Uniform CPA Examina­
tion. In February 1979 that task force reported to the board that a job 
analysis was not required under existing law but ’’might be useful and could 
assist in validating the CPA examination.” The board accepted this task force 
report.
At its meeting on June 1 , 1979, the board decided to study the question of 
whether a job analysis should be undertaken, even if one was not legally 
required at that time. The chairman appointed a task force, which received 
the following charge:
to study the feasibility and need for a job analysis for the purpose 
of the Uniform CPA Examination and to develop a proposal for the job 
analysis if such a need is perceived and can be satisfied.
On June 6, 1980, the Board of Examiners received the report of the second Task 
Force on Job Analysis. This report concluded that a job analysis (retitled a 
"practice analysis" in order to reflect the broad nature of professional 
practice) should be undertaken and "should result in the identification of 
those factors which are critical to competent performance in the profession." 
The Task Force on Job Analysis recommended that the practice analysis —
o Identify the competencies necessary for those services for which a 
CPA is licensed.
o Concentrate on the audit and review functions of the CPA and the 
competencies required through the level of planning and executing 
an audit or review engagement. (This was subsequently expanded to 
include all professional functions of the practicing CPA.)
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o Be directed toward actual competencies required of individuals 
practicing in the field, as opposed to competencies that should be 
or might be required.
o Identify the competencies necessary for the profession, rather than 
specific tasks that might be appropriate for only one aspect of an 
audit or review.
o Be used to refine and validate the content specifications being 
developed by the Board of Examiners.
The report of the Job Analysis Task Force, dated June 6, 1980, recommended the 
appointment of a Practice Analysis Task Force and the engagement of an out­
side consultant to serve as project director. The report also contained an 
eighteen-step work program for implementation and completion of the practice 
analysis project. The chairman of the Board of Examiners, after receiving 
authorization and funding from the AICPA Board of Directors, appointed the 
Practice Analysis Task Force.
The official commentary accompanying the latest draft of the proposed new 
Joint Technical Standards for Educational and Psychological Testing (APA, 
AERA, NCME, 1983) states in the chapter entitled "Professional and Occupa­
tional Licensure and Certification," that "job analyses provide the primary 
basis for defining and justifying the content domain." It is also noteworthy 
that this is the first time that these standards will contain a separate 
chapter on licensing examinations.
The Work of the Practice Analysis Task Force
Since its appointment in mid 1980, the Practice Analysis Task Force has met 
twelve times and has conducted additional business by telephone, mail, and 
small group meetings. The main components of the work of the task force have 
been to —
1. Hire consultants.
2. Review relevant literature.
3. Refine the scope of the project.
4. Develop a work activity list that delineates the scope of current 
public accounting practice and a list of appropriate knowledge, 
skills, and abilities (KSAs) to be included in the practice 
analysis.
5. Construct, pretest, and fine-tune a questionnaire.
6. Develop a sampling plan for main-phase implementation.
7. Analyze the results.
8. Prepare a final report.
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Hire Consultants. The first major activity of the task force was to engage 
as project director a CPA with an up-to-date understanding of the current 
practice of public accountancy and, if possible, with some understanding of 
testing and related methodologies. After an extensive search and several 
interviews, the task force engaged a project director in November 1980. 
It subsequently engaged consultants on statistical sampling and computer 
programming.
Review Relevant Literature. The task force reviewed the job analysis liter­
ature, focusing on various research strategies and other professions’ expe­
rience in this area. A review of the literature revealed that most of the job 
analyses to date had studied jobs rather than careers, semiskilled workers 
rather than professionals, and mechanical sequential work steps rather than 
work requiring professional judgment and decision making.
Several other professions, however, had recently conducted practice analyses. 
The task force carefully examined the practice analysis studies performed by 
engineers, nurses, architects, and pharmacists. These practice analyses 
influenced the research methods ultimately used by the task force.
Refine the Scope of the Project. The original charge to the task force was 
to identify the competencies required to provide the services for which a CPA 
is licensed, concentrating on the audit and review functions. When the AICPA 
Board of Directors approved the funding for the practice analysis, it was 
noted that CPAs perform a wider variety of functions and render a greater 
variety of services. Consequently, to capture the essence of current public 
accounting practice, the task force widened the scope of the practice analysis 
project to identify the work activities performed by CPAs in public practice 
and the related knowledge, skills, and abilities that might reasonably be 
required to plan and execute a professional engagement (audit, tax, compila­
tion, review, or management advisory service) in accordance with AICPA stan­
dards — required both of people who are working toward, and of people who 
have already reached, the level of responsibility held by certified public 
accountants engaged in the practice of public accountancy.
Develop Lists of Work Activities and Knowledge, Skills, and Abilities. In 
order to identify the competencies needed by a CPA to plan and execute a 
professional engagement, the task force decided that the practice analysis 
should specifically identify —
1. The work activities that are critical to competent performance in 
the profession.
2. The knowledge, skills, and abilities that are critical to the 
competent performance of those work activities.
The task force devoted substantial time and effort to the development of 
definitions for these key units of study: work activities and knowledge, 
skills, and abilities. It soon found that existing job analysis literature 
was inadequate for its needs. The available literature focuses on both tasks 
and KSAs. The word tasks, however, as used in the literature, does not take 
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into account the cognitive nature of a professional’s work. The term KSA is 
not clearly or uniformly defined.
The task force decided that the term task was too narrow for the purpose of 
analyzing professional practice. It concentrated instead on work activities, 
defined as "broadly, the functions performed by people in their roles as 
CPAs." Duties and tasks were considered to be subsets of work activities, 
with duties as the large segments of work performed by CPAs (for example, 
reviewing internal control), and tasks as the discrete units of work that are 
necessary to perform a duty (for example, preparing a flowchart).
Rather than focus on knowledge, skills, and abilities as separate and distinct 
classifications, the task force recognized the overlap among them and consid­
ered KSAs as one bundle of necessary talent. KSAs are defined as "proficiency 
areas and/or human attributes required for minimum competency in the practice 
of public accounting." These proficiency areas include the understanding of 
technical information, the ability to apply technical information to work 
situations, and an awareness of the limitations of technical information in 
problem solving. The KSAs also include the capacity to recognize problems, 
render rational judgments, get along with people, and express ideas both 
orally and in writing. It should be recognized that schools do not necessar­
ily teach, nor does the CPA examination test for, all of these proficiency 
areas and attributes.
Based on interviews with practicing CPAs and a review of technical accounting 
publications, the task force developed a list of forty-one work activities 
that describe the broad functions performed by CPAs. The major categories 
of work, and the number of work activities in each category (shown parentheti­
cally) , are —




Other Professional Services (6)
Office and Firm Administration (6)
After many iterations, the list of work activities recommended by the task 
force was considered ready for pretesting. On the basis of pretest results 
and comments elicited by the main questionnaire (which will be described 
subsequently), the task force is satisfied that these forty-one activities 
delineate the full scope of technical and administrative work currently 
performed by CPAs in public accounting practice. The complete list of work 
activities, with detailed description, is included as Appendix A.
The task force developed a list of 269 KSAs that might reasonably be re­
quired for competent performance by CPAs who have just reached the level of
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responsibility for planning and executing a professional engagement. The 




Financial Statements Generally (15)
Auditing (41)
Accounting and Review Services (2)
Business Law (54)
Financial Accounting Theory and Practice (46)
Cost/Managerial Accounting Theory and Practice (28)
Federal Taxation - Individuals (15)
Federal Taxation - Corporations (14)
Federal Taxation - Partnerships (15)
Federal Taxation - Estate and Gift and Income Taxation of Estates 
and Trusts (7)
Federal Taxation - Exempt Organizations and Retirement Plans (5)
Other Skills (11)
The entire KSA list is included as Appendix B. The task force is confident, 
on the basis of the results of the pretest and comments received in connection 
with the main questionnaire, that the list is comprehensive.
Construct, Pretest, and Fine-Tune a Questionnaire. The Practice Analysis Task 
Force then selected a methodology to identify the major work activities and 
the major knowledge, skills, and abilities required by CPAs in public prac­
tice. The procedure selected was a practice analysis questionnaire, which 
would be sent to a random sample of CPAs currently in public accounting 
practice.
Preparing the questionnaire involved (1) designing a pretest questionnaire, 
(2) administering the pretest and analyzing the results, and (3) revising the 
questionnaire and finalizing the sampling plan.
1. Designing a pretest questionnaire. The task force developed a 
questionnaire composed of five sections:
Section 1 — Background and Demographic Information About Respondents
Section 2 — Questions Relating to Each of the Work Activities
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Section 3 — Questions Relating to Each of the KSAs
Section 4 — Matrix Associating Individual KSAs With Individual Work 
Activities
Section 5 — Comments From the Respondents
The questions in the first section were designed to elicit background and 
demographic characteristics of respondents with respect to their work in 
public accounting, such as their ages, years in practice, years with their 
firms, types of firms (national, local, and so on), types of clients served, 
and the like. In short, the questions in this section were designed to 
provide a demographic picture of public accounting practice and of public 
accounting practitioners.
Section 2 elicited the following information on each of the work activities 
identified by the task force:
o How much of their time (if any) they actually devoted to the 
activity
o Whether their involvement was primarily performance, primarily 
review, or both performance and review
Section 3 elicited the following information about each KSA identified by the 
task force:
o How frequently respondents used the KSA during the past year
o Its perceived importance to competent performance as a CPA
o Whether it should be learned in school, on the job, or in CPE 
courses
o The extent to which it must be understood by a CPA who has just 
reached the level of responsibility for planning and executing a 
professional engagement
Section 4 asked respondents to relate each of the KSAs to the work activities.
If, in section 4, each of the 269 KSAs were related to each of the forty-one 
work activities, section 4 would have required over 10,000 responses. Since 
CPAs are explicitly licensed to express opinions on financial statements, the 
task force decided to identify the relationship between each KSA and each of 
the ten audit work activities and the relationship between each KSA and each 
of the other four major categories of work activity. Therefore, section 4 
asked whether each of the KSAs was necessary for the competent performance 
of —
o Each of the ten audit work activities.
o The general category of tax work.
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o The general category of management advisory service (MAS) work.
o The general category of engagement management and administration.
o The general category of other professional services.
In this manner, section 4 was reduced to approximately 4,000 responses.
Section 5 solicited respondent comments on any aspect of the questionnaire 
or the practice analysis project.
2. Administering and analyzing the pretest. The task force estimated 
that respondents would need at least five hours to complete the entire ques­
tionnaire. This was obviously too much to ask of practicing professionals. 
It was determined, instead, to segment the questionnaire so that no one 
respondent would have to complete the entire questionnaire. Since numerous 
segmentation approaches were possible through questionnaire modification, it 
was decided to pretest alternative forms of the instrument.
The task force developed five versions of the pretest questionnaire, each 
containing a different combination of questions and requiring a different 
total response time, ranging approximately from twenty minutes to three hours. 
In addition to testing questionnaire segmentation, the pretest, it was ex­
pected, would illuminate trouble spots, omissions, or errors in the design of 
the questionnaire. It would also provide an indication of questionnaire 
completion time and response rates.
The questionnaires were sent to five random samples, each consisting of one 
hundred CPAs in public practice drawn from the AICPA membership list. Prior 
to the mailing, each respondent received a letter from the president of the 
AICPA explaining the nature of the project and providing information about the 
forthcoming mailing of the questionnaire. With the questionnaire, each 
respondent received a second letter from the president of the AICPA, urging 
cooperation.
An analysis of the pretest results indicated that the quality of the responses 
was good and that the questionnaire contained relatively few errors. Some 
changes were suggested in the work activities and KSAs; the suggestions were 
evaluated, and appropriate changes were made.
An important pretest finding, unrelated to explicit content, was that CPAs in 
practice would be extremely cooperative with the practice analysis study, and 
that they would be willing to take the time — 2 1/2 hours or more — to 
complete even the longer versions of the questionnaire.
3. Revising the questionnaire and finalizing the sampling plan. 
Based on the pretest results, the task force determined that a questionnaire 
requiring approximately two to three hours to complete would be optimal and 
that a response rate of 40 percent could be expected. The specific plan was 
as follows:
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Long-form or main questionnaire. In order to gather the information 
necessary for the practice analysis, and to keep the average response 
time in the two to three hour range, the main practice analysis 
questionnaire was segmented into eight versions. In this report, the 
main version is also referred to as the "long form."
Each version of the main questionnaire contained all of section 1 
(demographic questions), section 2 (work activity questions), and 
section 3 (KSA questions) and approximately one-eighth of the complete 
section 4 matrix that related KSAs with work activities. Each of the 
eight versions was sent to one-eighth of the main sample. Thus, each 
eighth of the sample completed an eighth of the section 4 matrix. 
(One of the eight versions of the main questionnaire is shown in 
Appendix C.)
Additional questionnaire. After completing the main questionnaire, 
respondents were asked if they would be willing to answer additional 
section 4 (matrix) questions. If they responded affirmatively, they 
were mailed another questionnaire that contained an additional one- 
fourth of the section 4 matrix.
The purpose of the additional questionnaire was to gather as much 
information as possible from the main sample on the section 4 
material.
There were four versions of the additional questionnaire. One of 
these is included in Appendix C.
Short-form or reliability questionnaire. The length of time required 
to complete the main questionnaire was such that the expected response 
rate was 40 percent. To ensure that the 40 percent who responded to 
the main questionnaire were representative of the entire population, a 
separate short-form version of the questionnaire was used as a relia­
bility check. This was sent to a different sample of CPAs.
There were thirty versions of the short-form questionnaire. (One 
version is included in Appendix C.) Each version contained selected 
section 1 (demographic) questions, five work activity questions from 
section 2, nine KSA questions from section 3, and a section 4 matrix 
relating the nine KSAs to the work activities listed in section 2.
With thirty versions, each containing five work activities and nine 
KSAs, responses to all forty-one work activities and all two hundred 
sixty-nine KSAs on the main questionnaire were covered collectively on 
the various short-form versions.
The short form required approximately ten to twenty minutes to com­
plete. An 80 percent response rate to these questionnaires was 
expected.
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Responses to the long- and short-form versions of the questionnaire 
were to be compared as part of the practice analysis reliability 
check. (See Appendix D for a complete discussion of statistical 
reliability procedures employed as part of the practice analysis.)
Develop a Sampling Plan for Main-Phase Implementation. The task force sent 
the main questionnaire to a random sample of 3,282 AICPA members and sent the 
short-form versions to a separate sample of 7,567 AICPA members. (Approxi­
mately 99,800 members, according to AICPA records, were working in public 
accounting at that time.) Thus, each of the eight versions of the main 
questionnaire was mailed to approximately 400 AICPA members, and each of the 
thirty short-form versions was mailed to approximately 250 AICPA members.
The sample was designed to ensure a combined minimum response of fifty CPAs 
from each of fifty-three licensing jurisdictions. The minimum response was 
necessary to ensure that each jurisdiction was adequately represented in the 
practice analysis results. The sampling plan was also designed so that 
approximately 75 percent of the sample would be composed of CPAs who joined 
the AICPA since 1978; the other 25 percent would be drawn from those who 
joined prior to 1978. This three-to-one sampling ratio was designed to 
generate a greater number of responses from CPAs who had recently reached 
the level of professional responsibility in which the task force was most 
interested.
Analyze the Results. Various tests were conducted to ensure the reliability 
of the data (see Appendix D). Once the task force was satisfied regarding the 
reliability of the data, descriptive statistical analyses, cross tabulations, 
and programs to subdivide the population were used to prepare the data for 
analysis by the task force. The results of these analyses are summarized in 
chapters 3, 4, and 5 of this report. Appendix E lists all the computer 
analyses prepared for, and analyzed by, the task force.
Prepare a Final Report. The final draft was approved by all members of the 
task force for submission to the Board of Examiners at its September 1983 
meeting.
Methodological Results Pertaining to Responses and Weighting
Response Rates. Response rates of questionnaires are computed by dividing 
the number of usable questionnaires returned by the number of total eligible 
questionnaires mailed. The formula for this is as follows:
Response rate =
The number of eligible questionnaires mailed is equal to the original sample 
size less the number of people who are ineligible for inclusion in the sample, 
whether because they no longer work in public accounting, cannot be located, 
or are no longer living.
Number of usable questionnaires returned 
Number of eligible questionnaires mailed
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For the long form of the questionnaire, the response rate was 48 percent; for 
the additional questionnaire, 33 percent; and for the short form, 81 percent. 
These response rates met or exceeded the task force’s expectations. These 
data are summarized below.
Mailed
(Original Sample Size) Ineligible Eligible Returned
Response 
Rate
Long form 3,282 286 2,996 1,440 .48
Additional form * * 1,440 480 .33
Short form 7,567 505 7,062 5,729 .81
*Not applicable
Response Rate by AICPA Membership Year. The actual results reflect the 
accuracy of the sampling procedures that were designed for the practice 
analysis project. Seventy-five percent of the CPAs sampled joined the AICPA 
since 1978. Table 2-1 shows that, of the total responses received, 74.7 
percent of the respondents to the long and short forms joined the AICPA since 
1978. This correspondence between the sample and the population is one 
indicator of the representativeness of the sample.
Table 2-1
Respondents by Year They Joined the AICPA
Number Percent
Joined before 1978 1,816 25.3
Joined 1978 and after 5,353 74.7
Total 7,169 100
Table 2-2 shows that 94.3 percent of the respondents were at the level of 
professional responsibility for planning and executing a professional engage­
ment. Of these, over half attained the level of professional responsibility 
within the past three years.
Response Rate by Version. The response rates on each of the long-form and 
each of the short-form versions were about the same, indicating an absence of 
response-rate bias. Table 2-3 shows the number of CPAs who responded to each 
version and indicates that each version was answered by a nearly equal percen­
tage of total respondents. (See Appendix D for further discussion of relia­
bility testing in long- and short-form versions.)
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Table 2-2
Respondents at Level for Planning and Executing a Professional Engagement
Number Percent
Yes, at the level
One year at the level
Two years at the level
Three years at the level
Four to five years at the level 
Six to twelve years at the level 















No, not at the level 408 5.7
Total 7,169 100
When the numbers do not total 7,169, the discrepancy is caused by respondents 




Respondents by Version of the Questionnaire
Responses to Questionnaire
Questionnaire Version Number Percent
Long-form: Version 1 169 2.4
Version 2 165 2.3
Version 3 175 2.4
Version 4 177 2.5
Version 5 195 2.7
Version 6 190 2.7
Version 7 178 2.5
Version 8 191 2.7
Short-form: Version 1 186 2.6
Version 2 182 2.5
Version 3 192 2.7
Version 4 191 2.7
Version 5 200 2.8
Version 6 179 2.5
Version 7 191 2.7
Version 8 195 2.7
Version 9 199 2.8
Version 10 178 2.5
Version 11 184 2.6
Version 12 187 2.6
Version 13 193 2.7
Version 14 191 2.7
Version 15 203 2.8
Version 16 187 2.6
Version 17 189 2.6
Version 18 178 2.5
Version 19 194 2.7
Version 20 192 2.7
Version 21 196 2.7
Version 22 188 2.6
Version 23 198 2.8
Version 24 191 2.7
Version 25 200 2.8
Version 26 196 2.7
Version 27 186 2.6
Version 28 185 2.6
Version 29 193 2.7
Version 30 205 2.9
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Response Rate by CPA Licensing Jurisdiction. To be certain that all juris­
dictions where the CPA examination is administered were represented, the 
sampling plan specified that at least fifty CPAs be drawn from each jurisdic­
tion. As shown in table 2-4, the minimum number of respondents per jurisdic­
tion was sixty-five, except for jurisdiction 50, Guam, where only eleven 
responses were received. However, only nineteen CPAs who met the sampling 
criteria resided in that jurisdiction, so that the eleven responses accounted 
for over half the eligible population in that jurisdiction.
Representativeness: Weighting the Responses. Although the response configu­
ration obtained attests to success in reaching the targeted population, it is 
not representative of the entire AICPA membership. For example, the sample 
was constructed to obtain 75 percent of its respondents from public accounting 
practitioners who joined the AICPA since 1978. In fact, the actual population 
percentage of practitioners who joined since 1978 is much lower. As a result 
of the need to obtain a fixed minimum of CPAs per licensing jurisdiction, 
states with small populations of CPAs were over-represented and states with 
large populations of CPAs were under-represented. In order for questionnaire 
responses to be representative of the entire AICPA membership, it was neces­
sary to weight the responses, to adjust for such sampling discrepancies. (See 
Appendix D on weighting procedures.)
The responses in this report have been appropriately weighted to reflect the 
overall ratings of member opinion and activity. The weighted practice analy­
sis data are representative of the AICPA membership that works in public 
accounting. They can be relied on to present an accurate picture of the 1982 
structure of the practice of public accountancy.
Table 2-4
Respondents by CPA Licensing Jurisdiction
Responses to Questionnaire
CPA Examination Jurisdiction
Long-Form Only Long- and Short-Forms
Number Percent Number Percent
1. Puerto Rico/Virgin Islands 14 1.0 97 1.4
2. Massachusetts 22 1.5 110 1.5
3. Rhode Island 17 1.2 96 1.3
4. New Hampshire 24 1.7 98 1.4
5. Maine 28 1.9 115 1.6
6. Vermont 19 1.3 96 1.3
7. Connecticut 14 1.0 105 1.5
8. New Jersey 24 1.7 153 2.1
9. New York 67 4.7 345 4.8
10. Pennsylvania 40 2.8 180 2.5
11. Delaware 15 1.0 65 0.9
(Continued on next page)
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Table 2-4 (Continued)
Respondents by CPA Licensing Jurisdiction
Responses to Questionnaire
Long- and Short-FormsLong-Form Only
CPA Examination Jurisdiction Number Percent Number Percent
12. District of Columbia 21 1.5 114 1.6
13. Maryland 21 1.5 110 1.5
14. Virginia 18 1.2 108 1.5
15. West Virginia 24 1.7 123 1.7
16. North Carolina 28 1.9 121 1.7
17. South Carolina 27 1.9 124 1.7
18. Georgia 19 1.3 106 1.5
19. Florida 34 2.4 202 2.8
20. Alabama 18 1.2 121 1.7
21. Tennessee 26 1.8 123 1.7
22. Mississippi 21 1.5 126 1.8
23. Kentucky 21 1.5 109 1.5
24. Ohio 30 2.1 151 2.1
25. Indiana 31 2.2 126 1.8
26. Michigan 28 1.9 161 2.2
27. Iowa 21 1.5 119 1.7
28. Wisconsin 27 1.9 129 1.8
29. Minnesota 30 2.1 133 1.9
30. South Dakota 32 2.2 107 1.5
31. North Dakota 30 2.1 110 1.5
32. Montana 27 1.9 132 1.8
33. Illinois 55 3.8 302 4.2
34. Missouri 19 1.3 112 1.6
35. Kansas 24 1.7 124 1.7
36. Nebraska 33 2.3 130 1.8
37. Louisiana 20 1.4 115 1.6
38. Arkansas 26 1.8 120 1.7
39. Oklahoma 20 1.4 105 1.5
40. Texas 58 4.0 283 3.9
41. Colorado 26 1.8 113 1.6
42. Wyoming 19 1.3 88 1.2
43. Idaho 30 2.1 133 1.9
44. Utah 26 1.8 126 1.8
45. Arizona 24 1.7 126 1.8
46. New Mexico 24 1.7 126 1.8
47. Nevada 26 1.8 114 1.6
48. California 97 6.7 462 6.4
49. Hawaii 20 1.4 108 1.5
50. Guam 9 0.6 11 0.2
51. Oregon 20 1.4 124 1.7
52. Washington 27 1.9 123 1.7
53. Alaska 18 1.2 106 1.5
Chapter 3
THE STRUCTURE OF PUBLIC ACCOUNTING PRACTICE, 1982
CPAs work in firms of various sizes and perform a wide range of accounting 
functions. (Accounting functions are the general categories of work activity, 
such as auditing, tax, and management advisory services.) Within public 
accounting practice the majority of CPAs spend some portion of their time in 
the performance or review of most of these accounting functions. Thus, the 
majority of CPAs may be characterized as general practitioners, although a 
segment of practitioners concentrates in a particular accounting function. 
This functional concentration — mostly in the tax and audit areas — is found 
primarily in national CPA firms; however, functional concentration is also 
found in regional and local firms and in sole practice. It should be noted 
that CPAs who spend most of their time in particular accounting functions also 
do work outside their areas of functional concentration.
There are marked differences between accounting firms in terms of client mix, 
the degree of functional concentration, and the percentage of revenue derived 
from particular accounting functions; nevertheless, firms of all types, sizes, 
and client mix offer a wide range of accounting services. No area of account­
ing is the exclusive domain of a particular type of CPA firm.
Practice is differentiated by the time devoted to particular areas of work 
rather than by the kind of work performed. For instance, while CPAs in local 
firms and sole practice spend more time than CPAs in national firms in per­
forming compilation and review services for their clients, CPAs in national 
firms do, nevertheless, perform these functions. Similarly, although a 
greater percentage of CPA time is spent in audit work in the national firms, 
CPAs in local firms and in sole practice also perform the auditing function.
The practice analysis provides specific and detailed information about the 
current structure of the practice of public accountancy. The results confirm 
many of the general conceptions that observers of the profession may have held 
concerning the nature of work performed by different types of firms, the 
extent of job and firm mobility in public accounting, and the demographic 
make-up of the profession. Because there is no prior data with which to 
compare the practice analysis results, no statements can be made about recent 
trends in practice.
This chapter presents the demographic characteristics of CPAs in public 
practice and the structural characteristics of CPA firms. These data are 




Almost half the CPAs in public accounting practice work in local CPA firms. 
As shown in table 3-1, 48.5 percent of the AICPA members who work in public 
practice are employed in local firms. About 26 percent work in national 
firms, 6 percent in regional CPA firms, and 18 percent are sole practitioners.
Table 3-1
Respondents by Firm Size
Type of Practice Unit 
Currently Working in Percent of Respondents
National CPA firm 
Regional CPA firm 








The relatively small percentage of practitioners in regional CPA firms may 
reflect the fact that this category tends to be a short-lived phase in a 
firm's development. As CPA firms grow and serve a wider client base, regional 
clients may tend to be supplemented by national clients. Alternatively, 
practitioners may consider themselves members of a local firm even if their 
firm has several offices within a geographic region. Then, as the number of 
offices expands to service a wider geographical region, the firm may take on 
characteristics of a national firm and be identified as such by practitioners. 
Moreover, regional may be an ambiguous modifier. For example, a large St. 
Louis firm with clients located predominantly in Missouri, Illinois, and 
Kentucky, but with a few clients in Texas and New York, might be considered by 
its members to be a local, a regional, or a national firm.
Table 3-2 indicates that 17.6 percent of the AICPA members that work in public 
accounting are sole practitioners; 0.8 percent assign themselves no official 
title or indicate a title unspecified in the questionnaire. The sum of these 
percentages equals the table 3-1 entry that shows 18.4 percent of public 
accounting practitioners working in sole practice.
Table 3-2 also shows that almost 45 percent of the CPAs in public practice are 
at the partner level in their firms, 17 percent are managers, 8 percent are 
supervisors, 10 percent are seniors, and almost 2 percent are staff account­
ants. (These data reflect the entire AICPA membership in public accounting. 
If a similar table were shown reflecting organizational position for only 
those CPAs who work in accounting firms, omitting sole practitioners, the 
percentages at each rank would be adjusted upward.) The low percentage of 
staff accountants may reflect the fact that many staff accountants in public 
accounting are not yet CPAs and therefore are ineligible to belong to the
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AICPA. Alternatively, staff accountants who are CPAs may not yet have elected 
to join the AICPA. Since the practice analysis sample drew only from AICPA 
members, it does not include the characteristics of either non-CPA profes­
sional employees or technical and clerical personnel who work in public 
accounting firms.
Table 3-2
Respondents’ Positions in Their Firms















The seemingly high percentage of public accounting practitioners at the 
partner level is due to the fact that a large percentage of CPAs in regional 
and local firms hold this title. As shown in table 3-3, 32.1 percent of the 
respondents in national firms are at the partner level, and 36.1 percent at 
the manager level. In contrast, CPAs at the partner and manager levels are 
51.9 and 12.7 percent in regional firms and 66.8 and 13.4 percent in local 
firms.
Table 3-3
Respondents’ Organizational Positions by Type of Practice Unit
Type of Firm
Percent of Respondents in Each Position





National CPA firm 32.1 36.1 14.1 15.9 1.9 0.0
Regional CPA firm 51.9 12.7 14.2 16.8 2.2 2.2
Local CPA firm 66.8 13.4 6.9 9.8 2.3 0.9
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Table 3-4
Type of Firm by Organizational Position
Percent of Respondents
Organizational Position National Firm Regional Firm Local Firm
Partner 18.9 6.7 74.4
Manager 56.6 4.4 39.0
Supervisor 46.6 10.4 43.0
Senior 42.0 9.8 48.2
Staff accountant 28.7 7.1 64.2
Alternatively, table 3-4 shows that 18.9 percent of all partners work in 
national firms, 6.7 percent in regional firms, and 74.4 percent in local 
firms. These differences in partner percentages are a reflection of the 
different organizational structures of CPA firms.
Table 3-5 displays the number of years respondents have worked in public 
accounting and the number of years they have been with their present firms. 
This table reflects the job and firm mobility in public accounting. For 
example, 11.4 percent of the respondents have worked in public accounting for 
over thirty-one years, yet only 3.2 percent have been with their firms for 
that length of time. The mean number (arithmetic average) of years in prac­
tice is 15.3; the mean number of years a CPA spends with a firm is 9.0. 
Another example of job and firm change shown in table 3-5 is that 4.7 percent 
of the respondents have been in practice for only one to three years, but 28.9 
percent have been with their firms for only one to three years.
Table 3-5
Respondents’ Years of Experience
Percent of Respondents
With Current Firm In Practice
1-3 years 28.9 4.7
4-5 years 16.1 12.3
6-10 years 25.7 27.5
11-20 years 18.7 28.2
21 - 30 years 7.4 15.6
Over 31 years 3.2 11.4
Mean years 9.0 15.3
Modal years 2.0 6.0
Median years 6.2 11.8
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Table 3-6 shows a related aspect of the job and firm mobility in public 
accounting. Only 16.8 percent of the respondents currently work in the firms 
where they began their careers. The other 83.2 percent held positions in 
other public accounting firms or in industry, education, or government before 
joining their current firms. As mentioned above, nearly half of the public 
accounting practitioners currently work in local CPA firms; as shown in table 
3-6, however, only 31.1 percent of the respondents were previously employed in 
local firms. Similarly, about 18 percent of the respondents identify them­
selves as sole practitioners, yet only about 5 percent report that their prior 
work was in sole practice. The data in table 3-6 do not reflect the movement 
of CPAs out of public accounting into industry, government, or education.
Finally, table 3-7 reveals that 96.1 percent of all AICPA members who work in 
public accounting are at the level of responsibility for planning and exe­
cuting a professional engagement in accordance with AICPA standards. (See 
chapter 2 for a discussion of the significance of this level of professional 
responsibility for the practice analysis.)
Table 3-6
Respondents’ Immediately Prior Work Experience
Percent of Respondents
No prior work 16.8
National CPA firm 19.8
Regional CPA firm 4.7
Local CPA firm 31.1
Sole practice 5.1




Respondents at Level for Planning and Executing a Professional Engagement
Percent of Respondents
Yes, at the level 




The Nature of Work in Public Accounting
Most CPAs perform a wide range of accounting functions (see table 3-8). This 
is evidenced by the limited amount of professional time most respondents 
devote to any one major work area. The majority of respondents spend less 
than 50 percent of their time in any functional area of accounting (audit, 
tax, management advisory services, compilation, or the like).
The only areas in which CPAs tend to spend more than half their time — that 
is, the only areas of functional concentration — are auditing and tax. About 
10 percent of the respondents spend between 51 and 75 percent of their time 
in auditing; another 10 percent spend 76 to 100 percent of their time in 
auditing. About 15 percent of the respondents spend 51 to 75 percent of their 
time in taxation, while 10 percent work in taxation 76 to 100 percent of their 
time (see table 3-8). Functional concentration, when mentioned in this 
report, refers to CPAs who spend more than 50 percent of their time in a 
particular accounting function.
Table 3-8
Respondent Time Spent in Accounting Functions
Percent of Professional Time Spent in Function
Accounting Function None 1-25% 26-50%  51-75% 76-100%
Auditing 17.1 46.2 15.9 10.6 10.2
Tax 7.0 37.7 30.6 15.1 9.6
MAS 40.6 52.7 4.1 1.4 1.1
Bookkeeping/write-up 43.1 47.5 7.6 1.5 0.2
Compilation/review 16.1 61.7 18.1 3.7 0.5
Administration 14.0 73.2 10.6 1.6 0.6
Practice development 20.9 75.6 3.4 0.1 0.0
Thus, although the majority of CPAs in public accounting practice in 1982 can 
be characterized as engaging in general practice, a substantial segment of 
CPAs does tend to concentrate in the audit or tax function. Most of the 
functional concentration is found in national CPA firms because of the depart­
mental organizational structures that characterize many of these firms. 
However, not all CPAs who work in national firms spend more than 50 percent 
of their time in a particular accounting function. Further, functional 
concentration is also found in regional and local firms, as well as in sole 
practice.
Distinct differences characterize the work patterns of CPAs, depending on the 
type of practice unit in which they are employed. For example, table 3-9 
shows that more than half the CPAs who work in national firms spend over 
50 percent of their time in auditing; 32.5 percent of the respondents who 
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work in national CPA firms spend 76 to 100 percent of their time in auditing, 
and 23.4 percent spend 51 to 75 percent of their time in auditing. In con­
trast, 7.7 and 15.1 percent of the respondents who work in regional firms, and 
2.3 and 6.8 percent of those in local firms, spend 76 to 100 percent and 51 to 
75 percent, respectively, of their time in auditing. Overall, only 2.7 
percent of the sole practitioners spend over 50 percent of their time in 
auditing.
Table 3-9
Respondent Time Spent in Audit Work by Type of Firm
Percent of Time in Audit Function
Type of CPA Firm None 1-25% 26-50% 51-75% 76-100%
National firm 13.5 17.8 12.9 23.4 32.5
Regional firm 17.7 37.3 22.3 15.1 7.7
Local firm 15.2 56.2 19.5 6.8 2.3
Sole practice 25.8 62.8 8.7 1.8 0.9
Differences are significant at the .001 level.
About 63 percent of the sole practitioners spend one to 25 percent of their 
time in auditing, while 17.8 percent of the CPAs in national firms spend one 
to 25 percent of their time in auditing.
These data suggest that public accounting practice is differentiated by the 
amount of time CPAs spend in particular areas of work rather than by the kinds 
of work performed. Most CPAs, for instance, perform audit work. However, 
CPAs in national firms spend more time in auditing than do CPAs in any other 
type of practice unit.
The differences between firms reported in table 3-9 are significant at the 
.001 level, as determined by the chi-square test of statistical significance. 
Tests of statistical significance indicate the likelihood that an observed 
relationship (differences between CPA firms) in a sample exists in the popula­
tion and provide the probability that the observed relationship could have 
happened by chance. Thus, the differences shown in table 3-9, as well as in 
other tables in this chapter, have a probability of less than .001 of being 
due to chance. The fact that an observed relationship is statistically 
significant does not necessarily mean that it is sociologically or substan­
tively significant or important. Statistically significant differences may be 
sociologically significant or trivial. One must keep in mind the distinction 
between statistical and substantive significance.
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Most CPAs spend some time in taxation (see table 3-10). Fewer than one per­
cent of the sole practitioners — and slightly more than one percent of the 
CPAs in regional and local firms — do no tax work whatsoever. By contrast, 
26.4 percent of the CPAs who work in national firms do no tax work, while 17.7 
percent of the CPAs in national firms spend 76 to 100 percent of their time in 
taxation. Thus, national firms show a greater degree of differentiation of 
function than any other type of public accounting practice unit; a greater 
percentage of their members are either more heavily involved in taxation or 
not involved in tax work at all. This also reflects the departmental organi­
zational structure of national firms.
Table 3-10
Respondent Time Spent in Tax Work by Type of Firm
Percent of Time in Tax Function
Type of CPA Firm None 1-25% 26-50% 51-75% 76-100!
National firm 26.4 43.6 6.6 5.6 17.7
Regional firm 1.8 47.2 28.4 10.6 12.0
Local firm 1.4 37.6 36.6 17.2 7.2
Sole practice 0.3 28.3 44.3 21.4 5.8
Differences are significant at the .001 level.
Although CPAs in national firms are the most heavily involved in tax work in 
terms of the percentage of time devoted to tax (17.7 percent of the CPAs in 
national firms spend over 76 percent of their time in tax work), the degree of 
functional concentration in tax work is high in all types of practice units 
and highest in sole practice. As shown in table 3-10, 27.2 percent of the 
sole practitioners concentrate in tax work (21.4 percent spend 51 to 75 
percent of their time in tax work, and 5.8 percent spend over 75 percent of 
their time in tax work). For other types of practice units, the percentages 
of CPAs who concentrate in tax work are 24.4 percent for local firms, 23.3 
percent for national firms, and 22.6 percent for regional firms.
The importance of tax work to sole practitioners is further indicated by the 
relatively small percentage of sole practitioners who spend less than 25 
percent of their time in tax. For example, table 3-10 shows that 70 percent 
of the CPAs in national firms spend less than 26 percent of their time in tax 
(26.4 percent spend no time and 43.6 spend 1 to 25 percent of their time in 
tax); 49 percent of CPAs in regional firms spend less than 26 percent of their 
time in tax; 39 percent of CPAs in local firms and only 28.6 percent of the 
sole practitioners spend less than 26 percent of their time in tax.
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Differences in practice structure as a function of type of practice unit are 
further illustrated in tables 3-11 through 3-15. These tables highlight the 
percentages of time that respondents in the four types of practice units 
assign to the general work categories of management advisory services (MAS), 
bookkeeping, compilation and review, firm administration, and practice 
development.
Interestingly, table 3-11 reveals that 68 percent of the respondents in 
national firms perform no MAS work, while only about 33 percent of CPAs in all 
other types of practice unit perform no MAS work. Stated conversely, CPAs in 
sole practice and in local and regional firms are more likely than CPAs in 
national firms to perform MAS work. However, a larger percentage of CPAs in 
national firms spend over 50 percent of their time in the MAS function. (Many 
large firms have non-CPA professionals employed in the MAS function. The 
practice analysis did not seek information from this group.)
Table 3-11
Respondent Time Spent in MAS Work by Type of Firm
Percent of Time in MAS Function
Type of CPA Firm None 1-25% 26-50% 51-75% 76-100%
National firm 68.0 24.9 1.7 1.4 4.0
Regional firm 33.3 58.6 5.5 1.7 1.0
Local firm 31.6 62.0 4.7 1.6 0.1
Sole practice 33.3 60.3 5.1 1.0 0.2
Differences are significant at the .001 level.
As expected, table 3-12 shows that the percentage of CPAs who spend some time 
in bookkeeping and write-up work increases as size of firm decreases. Thus, 
while sole practitioners are likely to be more heavily involved in the func­
tional area of bookkeeping and write-up than CPAs in other types of practice 




Respondent Time Spent in Bookkeeping by Type of Firm
Percent of Time in Bookkeeping/Write-up Function
Type of CPA Firm None 1-25% 26-50% 51-75% 76-100%
National firm 87.5 12.4 0.0 0.0 0.1
Regional firm 55.5 42.5 1.9 0.1 0.1
Local firm 35.1 57.6 6.2 0.9 0.2
Sole practice 12.6 61.1 20.8 4.9 0.6
Differences are significant at the .001 level.
Similarly, table 3-13 shows that compilation and review services are rendered 
by all practice units, with CPAs in local firms and sole practice spending 
more time in these areas than CPAs in national or regional firms.
Table 3-13
Respondent Time Spent in Compilation and Review by Type of Firm
Percent of Time in Compilation/Review Function
Type of CPA Firm None 1-25% 26-50% 51-75% 76-100'
National firm 45.3 48.1 6.2 0.3 0.1
Regional firm 13.6 69.7 14.5 2.0 0.2
Local firm 6.4 64.9 23.2 5.1 0.5
Sole practice 7.7 66.9 20.0 4.6 0.7
Differences are significant at the .001 level.
Tables 3-14 and 3-15 reveal that the majority of CPAs in all types of practice 
units spend some portion of their time in firm administration and in practice 
development. Fewer than 7 percent of CPAs, regardless of type of practice 
unit, spend more than 26 percent of their time in practice development.
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Table 3-14
Respondent Time Spent in Firm Administration by Type of Firm
Percent of Time in Administrative Function
Type of CPA Firm None 1-25% 26-50% 51-75% 76-100%
National firm 15.7 70.4 10.9 1.8 1.3
Regional firm 19.1 63.4 15.4 2.1 0.0
Local firm 14.0 73.5 10.2 1.8 0.5
Sole practice 10.0 80.4 9.1 0.4 0.0
Differences are significant at the .001 level.
Table 3-15
Respondent Time Spent in Practice Development by Type of Firm
Percent of Time in Practice Development
Type of CPA Firm None 1-25% 26-50% 51-75% 76-100%
National firm 17.3 76.8 5.6 0.3 0.1
Regional firm 19.2 77.3 3.5 0.0 0.0
Local firm 23.1 74.3 2.5 0.1 0.0
Sole practice 19.6 77.9 2.3 0.0 0.2
Differences are significant at the .001 level.
Public accounting practice units provide professional services as varied as 
the work performed by practitioners. Tables 3-16, 3-17, and 3-18 show that 
the bulk of CPA revenue is not derived from one source or one type of client 
exclusively. Respondents report that tax and audit services provide a rela­




Respondent Estimates of Firm Revenue Derived From Accounting Functions
Percent of Firm Revenue From Accounting Function
Accounting Functions None 1-25% 26-50% 51-75% 76-100% Don't Know
Auditing 6.9 37.5 25.1 18.2 4.1 8.2
Tax 0.5 26.6 48.6 12.0 4.3 8.0
MAS 15.8 67.6 6.6 0.9 0.0 9.1
Bookkeeping/write-up 11.7 61.6 15.7 1.8 0.4 8.7
Compilation/review 3.4 61.4 21.9 4.2 0.8 8.4
Other services 23.0 63.4 1.8 0.2 0.8 10.7
Table 3-17
Respondent Estimates of Firm Revenue Derived From Client Categories
Percent of Firm Revenue
Derived From Client Category
Client Category None 1-10% 11-25% 26-50% 51-100% Don't Know
Banks and S&Ls 51.7 28.3 8.1 1.5 0.1 10.3
Brokerage & other financial 62.8 23.7 2.1 0.2 0.2 11.0
Construction 10.4 50.3 22.6 4.6 0.6 11.5
Energy 60.3 19.2 5.0 2.6 1.0 11.8
Government 41.9 32.5 11.5 2.6 0.6 10.8
Health care 36.7 36.3 11.6 3.3 0.8 11.2
Insurance 44.2 39.9 4.5 0.1 0.4 10.8
Manufacturing 12.7 34.1 28.4 11.4 2.3 11.1
Mining/agricultural 38.7 34.9 10.6 2.7 1.1 11.9
Other not-for-profit 15.1 63.2 9.6 0.7 0.2 11.2
Real estate 13.7 52.3 18.7 3.7 0.4 11.2
Service 4.3 42.6 29.9 9.8 1.5 11.9
Utilities 70.1 13.8 4.0 0.2 0.3 11.5
Wholesale/retail 4.2 38.3 34.4 8.5 3.0 11.7
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Table 3-18
Respondent Estimates of Firm Revenue Derived From Audit Categories
Percent of Revenue Derived From Audit Categories
Audit Category None 1-25% 26-50% 51-75% 76-100% Don't Know
Financial audits of 
for-profit organizations 3.8 15.4 13.7 21.1 35.1 10.9
Financial and/or compliance 
audits of not-for-profit 
organizations 9.9 53.2 18.3 3.9 2.7 11.9
Operational, management, 
efficiency, or 
performance audits 42.4 40.6 1.5 0.4 0.3 14.8
Program or effectiveness 
audits 53.9 27.6 1.2 0.0 0.0 17.2
Tables 3-19 through 3-23 show respondent estimates of the approximate percent­
age of revenue derived by their firms from the following accounting functions: 
audit, tax, MAS, bookkeeping and write-up, and compilation and review. The 
data in these tables mirror respondent estimates of the time they spend in 
these functions. For example, 62.9 percent of the respondents in national 
firms estimate that over 50 percent of their firms’ revenues are derived from 
audit work (see table 3-19). In contrast, 18.7 percent of the CPAs in re­
gional firms, 6.7 percent in local firms, and 2.6 percent in sole practice 
estimate that over 50 percent of their revenue is derived from the audit 
function. This is not surprising since so much more effort, in terms of CPA 
time, is devoted to auditing in the national firms.
Table 3-19
Respondent Estimates of Firm Audit Revenue by Type of Firm
Type of CPA Firm
Percent of Revenue Derived From Audit Work
None 1-25% 26-50% 51-75% 76-100% Don't Know
National firm 0.4 3.5 15.8 50.7 12.2 17.4
Regional firm 2.7 24.9 43.1 17.5 1.2 10.7
Local firm 5.1 50.7 33.4 5.9 0.8 3.9
Sole practice 24.6 60.1 8.1 1.2 1.4 4.7
Differences are significant at the .001 level.
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Fewer than 3 percent of the respondents in national firms indicate that over 
50 percent of their firms’ revenues are derived from tax work (see table 
3-20). In contrast, 32.8 percent of the sole practitioners estimate that over 
50 percent of their revenues are derived from tax services. This is consis­
tent with the relatively heavier time commitment of sole practitioners to tax 
work.
Table 3-20
Respondent Estimates of Firm Tax Revenue by Type of Firm
Type of CPA Firm
Percent of Revenue Derived From Tax Work
None 1-25% 26-50% 51-75% 76-100% Don’t Know
National firm 0.2 35.0 44.1 2.2 0.2 18.3
Regional firm 0.0 19.6 62.8 2.9 4.1 10.6
Local firm 0.7 25.2 50.6 15.4 4.1 4.0
Sole practice 0.1 20.9 43.7 21.1 11.7 2.7
Differences are significant at the .001 level.
Tables 3-21 through 3-23 show similar estimates of revenue, broken down by 
type of practice unit, for management advisory services, bookkeeping/write-up, 
and compilation and review services. The results in these tables are consis­
tent with the differential amounts of time that CPAs in the various types of 
firms devote to each accounting function, and they provide an additional 
example of the structural differences among accounting firms.
Table 3-21
Respondent Estimates of Firm MAS Revenue by Type of Firm
Percent of Revenue Derived From MAS Work
Type of CPA Firm None 1-25% 26-50% 51-75% 76-100% Don’t Know
National firm 9.7 62.2 8.1 1.7 0.0 18.3
Regional firm 3.3 76.6 8.7 0.0 0.0 11.4
Local firm 15.1 73.3 6.0 0.9 0.1 4.6
Sole practice 33.8 57.5 2.8 0.1 0.0 5.8
Differences are significant at the .001 level.
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Respondent Estimates of Firm Bookkeeping Revenue by Type of Firm
Table 3-22
Type of CPA Firm
Percent of Revenue Derived From Bookkeeping Work
None 1-25% 26-50% 51-75% 76-100% Don’t Know
National firm 32.0 44.5 2.2 0.0 0.0 21.3
Regional firm 3.0 77.6 6.4 0.0 0.0 13.0
Local firm 5.0 71.2 17.4 1.5 0.8 4.2
Sole practice 5.2 52.2 33.9 5.7 0.2 2.8
Differences are significant at the .001 level.
Table 3-23
Respondent Estimates of Firm Compilation/Review Revenue by Type of Firm
Percent of Revenue
Derived From Compilation/Review Work
Type of CPA Firm None 1-25% 26-50% 51-75% 76-100% Don’t Know
National firm 5.0 70.2 5.0 0.1 0.0 19.7
Regional firm 5.2 57.2 21.4 3.7 0.0 12.6
Local firm 1.7 53.8 32.7 6.4 1.4 4.0
Sole practice 4.6 70.2 17.5 4.4 0.8 2.5
Differences are significant at the .001 level.
Demographic Characteristics of Respondents
The mean age of CPAs in public practice is thirty-nine years; the median is 
thirty-six, and the mode is twenty-seven. Table 3-24 shows the breakdown of 
respondents into various age groups. (The mean is the arithmetic average, the 
mode is the most common response, and the median is the number in the middle 



















In general, younger CPAs tend to work in national and regional CPA firms, and 
older CPAs tend to work in local firms and sole practice. As shown in table 
3-25, 11.4 percent of the CPAs in national firms and 15.1 percent of the CPAs 
in regional firms are over fifty years old. In contrast, 19 percent of the 
CPAs in local firms and 29.4 percent of the CPAs in sole practice are over 
fifty years old. At the other end of the scale, a larger percentage of CPAs 
in national and regional firms than of CPAs in local firms and sole practice 
are under twenty-eight years old. This age difference is probably a reflec­
tion of the job and firm mobility in public accounting. Many CPAs begin their 
careers in national or regional firms but leave within a few years for other 
jobs in industry or public accounting.
Table 3-25
Respondent Age by Type of Firm
Percent of Respondents
Type of CPA Firm Under 22 23-27 28-32 33-40 41-50 51-60 Over 61
National firm 0.7 17.8 30.9 27.0 12.3 7.9 3.5
Regional firm 2.9 15.9 23.3 32.1 10.7 5.3 9.8
Local firm 0.9 8.7 20.3 31.7 19.4 12.8 6.2
Sole practice 1.2 2.1 10.7 31.7 24.9 16.7 12.7
Differences are significant at the .001 level.
CPAs with three years experience or less in public accounting are more likely 
to work in larger firms than in smaller firms. Table 3-26 shows that 9 
percent of the CPAs who work in national firms have been in practice one to 
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three years and 18.3 percent of the CPAs in national firms have been in 
practice four to five years. In contrast, only 3.6 percent of the CPAs in 
local firms have been in practice one to three years, and only 11.4 percent of 
the CPAs in local firms have been in practice four to five years. This again 
illustrates the job and firm mobility in public accounting and reveals the 
fact that many CPAs begin their careers in national public accounting firms 
and later move into local firms, sole practice, or out of public accounting.
Table 3-26
Years in Practice by Type of Firm
Type of CPA Firm













National firm 9.0 18.3 33.3 21.6 10.7 7.1
Regional firm 6.1 18.8 25.1 27.4 8.3 14.3
Local firm 3.6 11.4 27.4 29.0 17.0 11.6
Sole practice 1.1 3.7 20.4 36.9 22.0 15.8
Differences are significant at the .001 level.
In conformity with age differences, CPAs who within the past three years have 
reached the level of responsibility for planning and executing a professional 
engagement in accordance with AICPA standards are most likely to work in 
national CPA firms (see table 3-27).
Table 3-27
Years at Level of Professional Responsibility by Type of Firm
Percent at Level for Planning 
and Executing a Professional Engagement











National firm 11.0 16.3 12.9 16.4 43.4
Regional firm 8.4 15.2 12.2 11.4 52.6
Local firm 6.1 12.3 8.6 19.0 54.0
Sole practice 2.2 7.4 8.5 14.3 67.6
Differences are significant at the . 001 level.
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Tables 3-28 through 3-34 show the percentage of time spent in the various work 
categories by CPAs who have been at the level of responsibility for planning 
and executing a professional engagement for varying periods of time. These 
data show that, as CPAs gain experience, the time they devote to particular 
areas of work changes. For example, 23.5 percent of the CPAs who have been at 
that level for one year spend 76 to 100 percent of their time in auditing 
(see table 3-28). This percentage drops to 19.3 percent for CPAs at that 
level for two years, 16.2 percent for CPAs at the level for three years, 10.5 
percent for CPAs at the level for four or five years, and 5.4 percent for CPAs 
at that level for over six years. One reason for this decline in the inten­
sity of audit work is the movement of younger CPAs out of national firms and 
into industry or other types of public accounting firms. As these young CPAs 
leave national firms for other work in public accounting, the amount of time 
spent in auditing decreases because the firms they join perform less audit 
work. Another reason is that CPAs who remain in national firms transfer from 
auditing to other departments.
Table 3-28
Time Spent in Auditing at Various Levels of Professional Responsibility
Percent of Time in Auditing Function
Years at Level None 1-25% 26-50% 51-75% 76-100!
One year 14.6 33.7 14.7 13.5 23.5
Two years 14.0 37.1 14.5 15.2 19.3
Three years 17.5 36.4 14.7 15.2 16.2
4-5 years 19.5 43.2 13.0 13.8 10.5
Over 6 years 15.8 53.0 17.8 8.0 5.4
Differences are significant at the .001 level.
An examination of tables 3-29 through 3-34 suggests that some of the time 
formerly spent in auditing is later spent in tax, management advisory serv­
ices, bookkeeping and write-up, compilation and review, administration, and 
practice development. This would be expected since younger CPAs are usually 
not responsible for firm administration or practice development. Also, as 
CPAs move from national firms, which do relatively little bookkeeping and 
write-up work, to local firms and sole practice, they may be required to do 
more work of this nature.
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Table 3-29
Time in Tax by Years at the Level of Professional Responsibility
Years at Level
Percent of Time in Tax Function
None 1-25% 26-50% 51-75% 76-100%
One year 10.2 37.0 24.5 15.1 13.3
Two years 9.2 39.1 26.6 13.7 11.5
Three years 9.6 37.7 27.2 13.5 12.0
4-5 years 6.9 32.2 32.1 15.7 13.0
Over 6 years 5.3 39.9 33.5 15.1 6.1
Differences are significant at the .001 level.
Table 3-30
Time in MAS by Years at the Level of Professional Responsibility
Percent of Time in MAS Function
Years at Level None 1-25% 26-50% 51-75% 76-100%
One year 55.1 40.9 2.0 0.9 1.1
Two years 47.0 48.3 2.7 0.7 1.3
Three years 45.6 49.6 2.4 0.5 2.0
4-5 years 39.8 52.5 5.2 0.5 1.9
Over 6 years 34.2 58.7 4.5 2.1 0.5
Differences are significant at the .001 level.
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Table 3-31
Time in Bookkeeping and Write-up by Years at 
the Level of Professional Responsibility
Years at Level
Percent of Time in Bookkeeping/Write-up Function
None 1-25% 26-50% 51-75% 76-100%
One year 45.8 47.7 5.3 0.9 0.3
Two years 48.1 44.4 6.9 0.5 0.1
Three years 46.9 45.7 5.9 1.1 0.4
4-5 years 37.0 51.2 9.7 1.9 0.2
Over 6 years 43.1 48.1 7.1 1.5 0.2
Differences are significant at the .001 level.
Table 3-32
Time Spent in Compilation and Review by Years at 
the Level of Professional Responsibility
Percent of Time in Compilation/Review
Years at Level None 1-25% 26-50% 51-75% 76-100%
One year 22.0 55.8 18.0 3.5 0.6
Two years 19.4 55.2 20.9 3.9 0.6
Three years 22.7 57.0 16.0 3.9 0.4
4-5 years 12.7 64.9 18.7 3.4 0.4
Over 6 years 12.8 65.8 17.6 3.4 0.4
Differences are significant at the .001 level.
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Table 3-33
Time in Firm Administration by Years at the 
Level of Professional Responsibility
Percent of Time in Firm Administration
Years at Level None 1-25% 26-50% 51-75% 76-100!
One year 36.8 61.0 2.1 0.1 0.0
Two years 31.1 66.4 2.2 0.2 0.1
Three years 12.9 79.5 6.3 1.2 0.2
4-5 years 9.2 82.1 7.7 1.0 0.0
Over 6 years 7.0 74.8 15.2 2.1 0.9
Differences are significant at the .001 level.
Table 3-34
Time Spent in Practice Development by Years at 
the Level of Professional Responsibility
Percent of Time in Practice Development
Years at Level None 1-25% 26-50% 51-75% 76-100%
One year 44.9 54.7 0.4 0.0 0.0
Two years 35.5 63.6 0.5 0.3 0.0
Three years 19.8 77.7 2.3 0.0 0.2
4-5 years 14.5 82.2 3.2 0.1 0.0
Over 6 years 14.6 80.8 4.4 0.1 0.0
Differences are significant at the .001 level.
Tables 3-35, 3-36, and 3-37 show the educational background of respondents. 
About 76 percent have bachelor's degrees, and about 16 percent have master's 
degrees. Some respondents hold doctorate or law degrees; a few have asso­
ciate's degrees. Fewer than 3 percent indicate having only a few years of 
college or a high school diploma. Table 3-36 shows that 80 percent of the 
respondents earned their undergraduate degrees in accounting. About 9 percent 
earned undergraduate degrees in other business fields. Of the respondents 
with master's degrees, about 31 percent report having earned them in ac­
counting, and 14 percent in taxation. The MBA degree with a concentration 
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in accounting is held by about 28 percent of those with advanced degrees. 
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A CLOSER LOOK AT CPAs’ WORK
Public accountancy covers an array of functional work categories, each of 
which encompasses an extensive subgroup of work activities.
The practice analysis found that most CPAs devote some time to most of the 
work activities. Functional concentration in public accounting does exist. 
It is found most often in national firms, although functional concentration is 
also found in regional and local firms and in sole practice. Most CPAs, 
however, do not concentrate exclusively in single areas of practice. Even the 
CPAs who do concentrate in particular functional areas spend some portion of 
their time in work activities outside their areas of concentration.
While the majority of CPAs spend some time in the performance or review of 
most work activities, there are major differences in the amounts of time 
that particular groups of CPAs spend in particular work activities. These 
differences emerge as a function of the type of work unit in which a CPA is 
employed, his position in the organizational hierarchy, and his years of 
experience in public accounting. CPAs at the partner level, for example, 
have different work patterns from managers, seniors, or staff accountants. 
Experienced CPAs and CPAs who have recently entered public accounting devote 
different percentages of time to particular work activities.
Similarities in the kinds of work activities performed by CPAs far outweigh 
the differences. Differences emerge predominantly in terms of emphasis — 
that is, in the amount of time devoted to particular work activities by 
particular groups of CPAs.
This investigation reveals that no work activity is the exclusive domain of 
any particular group of CPAs. Furthermore, the same work activities are 
performed by a cross-section of practitioners, regardless of the type of firm 
in which the CPA works, the CPA's position in the firm, or the CPA's years of 
experience.
No fixed boundaries exist between types of firms — national, regional, local, 
or sole practice — with respect to particular work activities. No type of 
firm can be characterized as engaging exclusively -- or even primarily -- in a 
particular cluster of work activities. Furthermore, differences in CPA work 
patterns exist within particular types of firms as well as between them.
As CPAs gain experience in public accounting, their work patterns change. 
Particularly affected is the nature of their involvement in the work activi­




For the most part, public accounting practice in 1982 varies by the degree of 
a CPA’s involvement in particular work activities, not by kinds of work 
activity. Most CPAs devote some time to most work activities, regardless of 
type of firm, position in the hierarchy, or years of experience.
This chapter highlights the results of the work activities section of the 
questionnaire, focusing on the relative percentages of time CPAs devote to 
particular work activities and on the nature of their involvement in those 
activities (that is, whether performance or review).
The chapter first documents the work patterns for all AICPA members who work 
in public accounting. In subsequent sections, differences in work patterns 
among CPAs are analyzed by the types of practice units in which the CPAs are 
employed, their positions in the organizational hierarchy, whether the CPAs 
are at the level of responsibility for planning and executing a professional 
engagement in accordance with AICPA standards, and their years of experience 
in public accounting.
Organization of the Work Activities Section of the Questionnaire
The work activities section of the questionnaire was designed to meet two 
practice analysis objectives: to identify the activities performed by CPAs in 
public practice and to determine the extent and nature of CPA involvement in 
those activities.
Work activities were defined by the task force as the broad accounting func­
tions that CPAs perform in their professional roles. Work activities include 
the tasks and duties associated with these accounting functions.
The task force developed a comprehensive list of forty-one work activities. 
(See chapter 2 for background and methods of development of these work activi­
ties; see exhibit 4-1 for the work activities list.) These forty-one work 
activities are clustered in six general work categories of public accounting 
practice:
o Engagement management and administration (EMA)
o Audit work areas (AWA)
o Tax work areas (TWA)
o Management advisory services (MAS)
o Other professional services (OPS)




Engagement Management and Administration
1. Planning the engagement
2. Supervising the professional staff on the engagement
3. Reviewing the progress of the engagement
4. Engagement administration
Audit Work Activities
1. Study and evaluate internal control
2. Audit procedures relating to assertions regarding existence or occurrence
3. Audit procedures relating to assertions regarding completeness
4. Audit procedures relating to assertions regarding rights and obligations
5. Audit procedures relating to assertions regarding valuation or allocation
6. Audit procedures to determine if information on the financial statements is properly presented 
and adequately disclosed
7. Audit procedures relating to program and performance audits such as for government agencies
8. Prepare or review auditors' report
9. Prepare or review reports or filings for regulatory agencies
10. Prepare management letter
Tax Work Activities
1. Tax consultation and planning
2. Prepare or review corporate income or franchise tax returns
3. Prepare or review individual income tax returns
4. Prepare or review partnership income tax returns
5. Prepare or review fiduciary (estate & trust) income tax returns
6. Prepare or review estate and gift tax returns
7. Prepare or review income tax returns for tax-exempt entities
8. Estate planning
MAS Work Activities
1. Perform financial and economic analysis
2. Managerial information and control systems
3. EDP systems and operations
4. Industrial engineering and operations research
5. Production and inventory control
6. Cost accounting
7. Organization and personnel: executive and management recruitment
Other Professional Services
1. Provide counsel on general business matters
2. Prepare compilations
3. Perform review of financial statements
4. Special professional services
5. Maintain client accounting records
6. Prepare statements and accounting for courts and fiduciaries
Office and Firm Administration
1. Office or firm management
2. Develop human resources
3. Quality control (including peer review)
4. Professional and civic activities
5. Continuing professional education
6. Practice development
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Percentage of Practitioner Engagement in Work Activities
Table 4-1
Percent
Engagement Management and Administration (EMA)
1. Planning the engagement 90.7
2. Supervising the professional staff 81.6
3. Reviewing progress of engagement 90.2
4. Engagement administration 80.2
Audit Work Activities (AWA)
1. Study and evaluate internal control 76.7
2. Procedures re: existence/occurrence 74.3
3. Procedures re: completeness 71.9
4. Procedures re: rights/obligations 73.9
5. Procedures re: valuation/allocation 75.7
6. Proper presentation and disclosure 81.1
7. Program and performance audits 30.7
8. Prepare or review auditors' report 81.0
9. Filings for regulatory agencies 32.8
10. Prepare management letter 74.4
Tax Work Activities (TWA)
1. Tax consultation and planning 80.8
2. Corporate income/franchise returns 84.2
3. Individual income tax returns 80.4
4. Partnership income tax returns 79.1
5. Fiduciary income tax returns 61.4
6. Estate and gift tax returns 46.1
7. Returns for tax-exempt entities 61.1
8. Estate planning 48.5
MAS Work Activities (MAS)
1. Financial/economic analysis 55.7
2. Mgmt. information/control systems 52.2
3. EDP systems and operations 38.8
4. Industrial engineering and OR 7.6
5. Production and inventory control 19.0
6. Cost accounting 25.8
7. Personnel: executive recruitment 30.8
Other Professional Services (OPS)
1. Counsel on general business matters 87.5
2. Prepare compilations 73.5
3. Review of financial statements 72.1
4. Special professional services 71.0
5. Maintain client accounting records 59.9
6. Statements for courts/fiduciaries 28.8
Office and Firm Administration (OFA)
1. Office or firm management 79.6
2. Develop human resources 75.4
3. Quality control (peer review) 56.3
4. Professional and civic activities 78.2
5. Continuing professional education 93.1
6. Practice development 76.0
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The entire list of work activities was presented in section II on all long- 
form versions of the questionnaire. Respondents were asked to indicate how 
much time (if any) during the past year they devoted to each work activity and 
whether their involvement took the form of primarily performance, primarily 
review, or both performance and review. (Performance was defined as the 
carrying out of a previously prepared plan; review, as the checking or super­
vising of work performed by others.)
General Findings: All AICPA Members Who Work in Public Accounting
Percentage of Respondents Who Spend Some Time in Work Activities. Table 4-1 
displays the percentage of all practitioners who engage in each of the work 
activities. For example, 90.7 percent of all respondents spend some time in 
the performance or review of the first engagement management and administra­
tion (EMA) work activity, planning the engagement.
Table 4-1 reveals that more than 50 percent of the respondents spend some time 
in the performance or review of most work activities. Less than 50 percent of 




Audit Work Activities (AWA)
7. Program and performance audits 30.7
9. Filings for regulatory agencies 32.8
Tax Work Activities (TWA)
6. Estate and gift tax returns 46.1
8. Estate planning 48.5
MAS Work Activities (MAS)
3. EDP systems and operations 38.8
4. Industrial engineering and operations research 7.6
5. Production and inventory control 19.0
6. Cost accounting 25.8
7. Personnel: executive recruitment 30.8
Other Professional Services (OPS)
6. Statements for courts/fiduciaries 28.8 
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Fewer CPAs in the sample work in management advisory services (MAS) than in 
the audit or tax work areas. Nevertheless, over 50 percent of the respondents 
are involved in the first two MAS activities: performing financial and econom­
ic analysis and consulting on managerial information and control systems. In 
contrast, only 7.6 percent of the respondents provide MAS service in the area 
of industrial engineering and operations research. This finding is probably 
the result of the increasing number of non-CPAs employed by accounting firms 
in the MAS area. Between 19 and 40 percent of the respondents are involved in 
the other MAS work activities.
Percentage of Time Spent in Work Activities. Respondents indicated the per­
centage of time they devote to each work activity by choosing one of six 
response categories, as follows:









26 - 50 percent 
51 - 75 percent 
76 - 100 percent
Throughout this chapter positive respondents refers to CPAs who spend some 
time in a particular work activity. This phrase should not be mistaken to 
mean those CPAs who responded to the questionnaire. Table 4-1, for example, 
indicates the percentage of total respondents who are in the "positive" (2 to 
6) range of each work activity.
Table 1 in Appendix F displays the percentages of time that positive respon­
dents actually spend in each of the work activities.
Responses generally show that most CPAs devote less than 25 percent of their 
time to any particular work activity. Fewer respondents report spending 26 to 
50 percent, and still fewer spend over 50 percent of their time in a single 
work activity. The only work activities to which more than 10 percent of the 
positive respondents devote over 26 percent of their time are EMA 2, EMA 3, 
EMA 4, AWA 2, AWA 5, AWA 6, AWA 8, TWA 1, TWA 2, TWA 3, MAS 7, OPS 2, OPS 3, 
and OPS 5. The work activities to which more than 5 percent of the positive 
respondents devote over 50 percent of their time are EMA 2, EMA 3, EMA 4, 
AWA 6, AWA 8, TWA 1, TWA 3, and OPS 5.
Nature of Involvement in Work Activities: Performance and/or Review. Respon­
dents were asked whether their involvement in the work activities could be 
characterized as primarily performance, primarily review, or both performance 
and review. Results are shown in figures 4-1, 4-2, and 4-3.
Figures 4-1 through 4-3 plot work activities on the horizontal axis and 
percentage of positive respondents on the vertical axis. Each work activity 
is associated with three plotted positions, representing the percentage of 
positive respondents whose involvement corresponds to each of the three 
conditions (performance, review, and both performance and review).
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Figure 4-1 shows the performance and review levels for engagement management 
and administration and for audit work activities. Between 40 and 45 percent 
of the positive respondents are involved in both performance and review of all 
four EMA work activities. About 30 percent of the positive respondents are 
involved primarily in the performance of EMA 1 (planning the engagement) and 
4 (engagement administration). For these same work activities, about 25 to 
35 percent are involved primarily in review. About 33 percent are involved in 
review of EMA 3 (reviewing the progress of the engagement); about 20 percent 
are involved in primarily performance; 45 percent are involved in both review 
and performance.
For audit work activities 1 through 9, between 18 and 25 percent of positive 
respondents are involved primarily in performance. In contrast, greater 
percentages of positive respondents primarily do review and both performance 
and review.
Figures 4-2 and 4-3 show similar breakdowns for the other work activities.
Responses to the practice analysis attest that CPAs in public practice in 
1982, regardless of type of firm, position in hierarchy, or years of experi­
ence, are engaged in both performance and review of the various work activi­
ties. Interestingly, involvement primarily in review is less common in tax 
planning work activities. Primarily performance is most likely to occur in 
MAS and office and firm administration work activities.
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Figure 4-1
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Figure 4-3
Involvement in OPS and OFA Work Activities — All Respondents
100    Primarily performance
___________  Primarily review 
90
.......................  Both performance and review
  c
123456 123456
Other Professional Services Office and Firm Administration
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Differences in Nature of Professional Involvement by Type of Practice Unit. 
Figures 1, 2, and 3 in Appendix F show the differential nature of involvement 
(primarily performance, primarily review, or both performance and review) in 
each work activity by type of practice unit. Considerable differences exist 
between types of accounting firms.
Generally, CPAs in national firms are most likely to be involved primarily at 
the review level of work activities, while CPAs in local firms and sole 
practice are more likely to do primarily performance or performance and 
review. Again, these differences give evidence of variation by degree, not 
kind; respondents in all types of practice units engage in both performance 
and review of work activities. The degree of difference among respondents is 
in the relative percentage of time devoted to either performance or review.
Functional Concentration. Some recent long-standing members of the AICPA 
functionally concentrate in a work category, but concentration is not a 
widespread phenomenon in public accounting.
For purposes of this study, a functional concentrator is defined as a CPA who 
spends over 50 percent of his time in one general work category, such as 
audit, tax, or MAS. (The practice analysis questionnaire did not elicit 
whether a respondent has designated himself as a CPA who functionally concen­
trates in a work category or has been designated as such by his firm.) In 
section I, question 6, of the questionnaire, respondents indicated the percen­
tage of time they spend in each general work category. The results, shown in 
table 3-8 (see chapter 3) , indicate that relatively few respondents are 
functional concentrators. Only within the areas of auditing and tax do more 
than 20 percent of the practicing CPAs meet the functional concentration 
criterion. In the next highest work category — compilation and review — 
table 3-8 shows that only 4.2 percent of the public accounting practitioners 
qualify as concentrators.
Functional concentration in public accounting does not preclude work in other 
areas. Table 4-2 shows the percentages of positive respondents who concen­
trate in audit and tax (as determined by responses to question 6 in section I 
of the questionnaire) and yet engage in other work activities as well. These 
figures amply attest that concentration is by no means an all-or-nothing 
phenomenon.
The nature of public accounting practice is such that even concentrators 
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1. Study and evaluate internal control 94.1 95.2 67.0 15.0
2. Procedures re: existence/occurrence 92.3 94.1 70.1 15.9
3. Procedures re: completeness 88.2 94.4 58.8 15.2
4. Procedures re: rights/obligations 94.5 97.3 62.7 18.2
5. Procedures re: valuation/allocation 95.8 98.2 62.6 22.0
6. Proper presentation and disclosure 98.1 99.3 73.7 34.9
7. Program and performance audits 36.7 42.6 27.1 5.9
8. Prepare or review auditors' report 96.0 99.0 68.8 34.0
9. Filings for regulatory agencies 62.2 76.3 20.3 8.0
10. Prepare management letter 97.8 94.1 56.0 26.8
Tax Work Activities
1. Tax consultation and planning 56.9 35.5 96.7 98.7
2. Corporate income/franchise returns 65.3 51.8 99.5 97.9
3. Individual income tax returns 50.4 18.0 99.9 99.7***
4. Partnership income tax returns 49.3 17.6 98.1 93.9
5. Fiduciary income tax returns 21.0 7.6 87.7 87.8*
6. Estate and gift tax returns 15.4 2.1 66.7 79.8
7. Returns for tax-exempt entities 51.6 25.5 74.7 70.2
8. Estate planning 16.7 1.7 76.6 71.0
MAS Work Activities
1. Financial/economic analysis 46.6 33.0 60.8 28.1
2. Mgmt. information/control systems 48.7 29.5 50.4 16.7
3. EDP systems and operations 36.3 33.8 34.7 10.4
4. Industrial engineering and OR 7.8 0.2 8.4 9.8
5. Production and inventory control 10.6 11.3** 16.4 9.5
6. Cost accounting 25.0 18.0 23.2 11.0
7. Personnel: executive recruitment 29.6 18.7 18.7 6.3
Other Professional Services
1. Counsel on general business matters 84.9 76.2 91.0 77.8
2. Prepare compilations 58.8 38.5 86.5 43.2
3. Review of financial statements 76.7 67.4 60.4 23.8
4. Special professional services 66.7 54.7 72.6 57.3
5. Maintain client accounting records 25.5 17.9 77.9 49.1
6. Statements for courts/fiduciaries 12.1 11.0*** 34.7 42.0
Office and Firm Administration
1. Office or firm management 67.4 63.3 76.8 74.3
2. Develop human resources 85.0 87.3 59.1 68.8
3. Quality control (peer review) 61.5 35.9 54.1 34.8
4. Professional and civic activities 87.1 75.3 82.5 71.8
5. Continuing professional education 93.8 98.3 96.6 95.3
6. Practice development 79.3 61.6 79.3 69.0
*Not significant.
**Significant at the .05 level.
***Significant at the .01 level.
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A large percentage of audit and tax concentrators spend time in work activi­
ties outside their concentration areas. For example, the majority of tax and 
audit concentrators spend some time in the engagement management and admini­
stration work activities (see table 4-2). This is probably a logical exercise 
of their supervisory duties in their field of concentration.
Tax concentrators who spend 50 to 75 percent of their time in taxation are 
very likely to be involved in many of the audit work activities. Tax concen­
trators who spend 76 to 100 percent of their time in taxation are, naturally, 
less likely to engage in audit work activities; nevertheless, about 20 percent 
of this group report some time spent in the audit work activities (see table 
4-2).
Similarly, audit concentrators engage in tax work activities. For example, as 
shown in table 4-2, 56.9 percent of the respondents who spend 50 to 75 percent 
of their time in auditing work in TWA 1 (tax consultation and planning); 65.3 
percent of this group of audit concentrators work in TWA 2 (corporate income 
tax returns).
Both audit and tax concentrators spend some time in management advisory 
services, other professional services, and office and firm administration work 
activities.
Some individuals who reported in section 1, question 6, of the questionnaire 
that they spent no time in auditing in fact perform certain audit work activi­
ties (see table 3-8). For instance, "nonauditors” may be involved in the 
study and evaluation of internal controls as part of a consulting engagement. 
This is another example of the diversity of accounting practice; hard-and-fast 
lines of demarcation do not exist in public accounting practice.
Functional concentration is more likely to be found in larger practice units, 
but not all CPAs in national firms concentrate. Nor is concentration limited 
to larger firms. Some CPAs in all types of practice units are exempted from 
certain work activities in order to devote time to others.
Differences Among Types of Practice Units
In section 1 of the questionnaire, respondents were asked to indicate which of 
four types of public accounting practice units they work in: national CPA 
firm, regional CPA firm, local firm, or sole practice. The differences among 
types of practice units, in terms of staff time devoted to particular work 
activities, reflect the structure and client composition of the type of firm. 
For example, the task force found a somewhat greater amount of differentiation 
of function in large firms, primarily because they have the capacity to permit 
a greater amount of functional concentration of professional staff.
As might be expected, CPAs in national firms are more likely to work in AWA 9 
(filings for regulatory agencies) than are CPAs in sole practice. On the 
other hand, 89.6 percent of the sole practitioners spend some time in OPS 2 
(prepare compilations), compared with 43.6 percent of CPAs in national firms 
(see table 4-3). The clients served by sole practitioners are the most likely 
to require that particular accounting service.
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Table 2 in Appendix F shows the positive-respondent time breakdowns for each 
work activity by the four types of practice units. Again, the differences 
conform with what would be expected on the basis of variations in types of 
practice. For example, the percentage of positive respondents in national 
firms who spend over 10 percent of their time in audit work activities is 
larger than the percentage of positive respondents in local firms and sole 
practice who spend over 10 percent of their time in audit work.
Despite the differences resulting from structural factors, CPAs in all types 
of practice units engage in all the work activities. No single work activity 
is the exclusive domain of a particular type of practice unit.
Moreover, the practice of public accounting is fairly uniform across types of 
practice units and may be characterized as broad and varied — "broad," in 
that it covers a number of general categories of work, and "varied," in that 
no particular type of firm assigns fixed percentages of professional time to 
some or all of the general work categories.
Engagement Management and Administration Work Activities. The percentage of 
CPAs who spend some time in engagement management and administration (EMA) 
work activities varies only slightly among types of firm. Table 4-3 shows 
that more than 70 percent of the respondents in each of the four types of 
practice unit are involved in engagement management and administration. The 
only exception is EMA 2 (supervising the professional staff), which occupies 
only 61.7 percent of the sole practitioners, due, no doubt, to the fact that 
many sole practitioners have no staff to supervise.
Audit Work Activities. The percentage of CPAs who perform audit work activi­
ties (AWA) is relatively constant among the various types of firms (see table 
4-3). About 70 to 80 percent of the respondents devote some time to the 
performance of most audit work activities. Of these practitioners, a majority 
spend a roughly equivalent amount of time (between 1 and 10 percent) in the 
audit work activities (see table 2 in Appendix F).
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Table 4-3
Percentage of Practitioner Engagement in Work Activities 









Engagement Management and Administration
1. Planning the engagement 91.3 91.6 91.7 87.4
2. Supervising the professional staff 86.7 89.9 87.1 61.7
3. Reviewing progress of engagement 89.5 91.1 93.5 82.8
4. Engagement administration 84.5 88.0 80.6 70.8
Audit Work Activities
1. Study and evaluate internal control 73.0 66.7 79.4 78.3
2. Procedures re: existence/occurrence 69.8 67.5 76.4 77.7
3. Procedures re: completeness 70.9 68.7 73.7 70.4
4. Procedures re: rights/obligations 75.0 71.2 74.6 71.6
5. Procedures re: valuation/allocation 76.5 69.7 77.2 72.9
6. Proper presentation and disclosure 81.6 73.9 83.2 77.9
7. Program and performance audits 28.1 36.0 29.9 34.2
8. Prepare or review auditors' report 80.3 77.9 84.1 76.3
9. Filings for regulatory agencies 59.0 26.1 25.6 14.4
10. Prepare management letter 77.0 76.7 73.9 71.0
Tax Work Activities
1. Tax consultation and planning 55.0 83.5 89.3 97.0
2. Corporate income/franchise returns 55.3 84.1 95.9 98.2
3. Individual income tax returns 40.5 86.1 95.2 99.6
4. Partnership income tax returns 42.1 81.1 92.1 97.0
5. Fiduciary income tax returns 28.6 54.4 74.5 69.7
6. Estate and gift tax returns 26.2 46.1 55.7 45.8
7. Returns for tax-exempt entities 37.6 74.1 70.6 68.6
8. Estate planning 26.4 57.5 56.1 59.5
MAS Work Activities
1. Financial/economic analysis 32.0 67.5 64.9 60.1
2. Mgmt. information/control systems 25.8 61.5 62.5 58.8
3. EDP systems and operations 25.4 39.7 42.5 45.3
4. Industrial engineering and OR 2.7 2.8 8.7 11.1
5. Production and inventory control 12.0 4.8 18.9 32.0
6. Cost accounting 20.5 32.6 26.9 30.4
7. Personnel: executive recruitment 30.8 30.2 32.3 26.8
Other Professional Services
1. Counsel on general business matters 81.9 89.0 88.7 92.7
2. Prepare compilations 43.6 57.0 87.9 89.6
3. Review of financial statements 58.5 69.5 84.0 62.2
4. Special professional services 56.5 73.3 77.5 69.8
5. Maintain client accounting records 17.6 40.8 70.2 93.3
6. Statements for courts/fiduciaries 15.8 20.1 35.0 31.0
Office and Firm Administration
1. Office or firm management 72.4 82.7 81.7 84.8
2. Develop human resources 89.3 84.2 75.8 48.9
3. Quality control (peer review) 43.5 41.3 65.0 57.7
4. Professional and civic activities 85.4 82.1 74.2 77.7
5. Continuing professional education 98.3 94.2 92.0 87.5
6. Practice development 79.5 81.6 75.1 72.2
All differences are significant at the .001 level.
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CPAs in national firms who perform audit work spend more time in audit work 
activities than do positive respondents in other types of practice units. As 
shown in table 2 in Appendix F, the percentage of positive respondents in 
national firms who spend over 10 percent of their time in audit work activi­
ties generally exceeds the percentage in any other group. Table 2 in Appendix 
F also shows that CPAs in sole practice spend more time than CPAs in other 
types of firms in AWA 7 (program and performance audits).
Compared with their counterparts in other types of firms, a larger percentage 
of respondents in national and regional firms spend time in AWA 9 (filings for 
regulatory agencies). This probably reflects client composition. Since 
national firms are more likely to serve clients who are required to file 
reports with regulatory agencies, they must necessarily spend more time in 
determining that all relevant information is disclosed in a manner consistent 
with reporting standards, formats, and requirements. It should be noted, 
however, that practitioners in local firms and sole practice also spend some 
time in these audit work activities (see table 2 in Appendix F).
Tax Work Activities. CPAs in all practice units engage in tax work activi­
ties(TWA). The percentage of sole practitioners who do tax work is greater 
than the percentage of CPAs in national firms who do tax work. For example, 
over 90 percent of the sole practitioners are involved in TWAs 1 through 4, 
compared with 40 to 60 percent of the respondents in national firms (see table 
4-3). This finding is an example of the greater differentiation of work 
function that occurs in national firms, where large numbers of professionals 
are assigned to audit departments. Sole practitioners, by the nature of their 
general practice, have to service their clients’ tax needs personally.
Table 2 in Appendix F shows time breakdowns for practitioners who perform tax 
activities. CPAs in national firms, compared with sole practitioners, spend 
somewhat more time in certain tax work activities, while sole practitioners 
spend more time in other work activities. This suggests that the tendency to 
concentrate in taxation is not dependent on type of firm.
MAS Work Activities. The practice analysis found that management advisory 
services (MAS) are performed by CPAs in all types of practice units. As shown 
in table 4-3, large firms have no monopoly on the delivery of MAS services. 
In fact, the percentage of CPAs in local firms and sole practice who work in 
most of the MAS work activities exceeds the percentage of CPAs in larger 
practice units.
Other Professional Services Work Activities. Table 4-3 shows that over 80 
percent of the respondents in all types of practice units devote some time to 
other professional services (OPS) work activities—OPS 1 (providing counsel on 
general business matters).
Over 85 percent of the CPAs in local firms and sole practice devote some time 
to OPS 2 (preparing compilations). The percentage of CPAs in national and 
regional firms who perform OPS 2 is considerably smaller. Similarly, for OPS 
5 (maintaining client accounting records) and OPS 6 (preparing statements for 
courts and fiduciaries), sole practitioners are more involved than CPAs in 
national firms.
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Smaller differences exist between types of practice unit in terms of profes­
sional staff devoted to the OPS work activities.
Office and Firm Administration Work Activities. The majority of CPAs in all 
types of practice units engage in office and firm administration (OFA) work 
activities. As shown in table 4-3, over 70 percent of the respondents in all 
types of firms are involved in office or firm management, professional or 
civic activities, continuing professional education, and practice development. 
With the exception of sole practitioners, over 75 percent of the CPAs in other 
firms are involved in OFA 2 (development of human resources). Fewer respon­
dents are involved in quality control work activities.
The differences between responses by type of firm in part reflect the struc­
ture of accounting organizations. For instance, compared with CPAs in na­
tional firms, a larger percentage of sole practitioners is involved in OFA 1 
(office or firm management). Unsurprisingly, sole practitioners tend to be 
the only persons in their practices who shoulder the responsibility for 
management. Similarly, practitioners who work in national firms are the most 
likely to spend some professional time in the development of human resources. 
This may be due primarily to the fact that national firms simply have more 
people to recruit, train, and evaluate.
Differences by Organizational Position
The practice analysis revealed differences in time spent in individual 
work activities as a function of a CPA’s position in the organizational 
hierarchy. Respondents indicated their organizational position as sole 
practitioner, partner, manager, senior, or staff accountant in section I of 
the questionnaire.
Table 4-4 shows the percentage of respondents in each organizational position, 
regardless of type of practice unit, who devote some time to each work acti­
vity. Table 3 in Appendix F displays the percentages of time positive respon­
dents spend in the work activities as a function of organizational position.
Engagement Management and Administration. Table 4-1 shows that over 80 per­
cent of all respondents are involved in the engagement management and adminis­
tration (EMA) work activities. Table 4-4 shows the percentage of respondents 
who spend some time in these EMA work activities by position in the accounting 
firm.
CPAs at all organizational levels are engaged in engagement management and 
administration work activities. As might be expected, the percentage of staff 
accountants who do EMA work, especially EMA 2 (supervising the staff), EMA 3 
(reviewing engagement progress), and EMA 4 (engagement administration), is 
lower than the percentage of partners and other higher-level personnel. The 
percentage of supervisors who do EMA work is higher than the percentage of 
other CPAs.
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Table 3 in Appendix F shows that supervisors and managers spend a greater 
percentage of time in EMA work activities than any other category of respon­
dent. As might be expected, of the staff accountants involved in EMA, the 
majority spend only 1 to 10 percent of their time in this area.
Audit Work Activities. With the exception of audit work activities AWAs 7 
(program and performance audits) and 9 (reports or filings for regulatory 
agencies), the majority of all respondents perform audit work activities (see 
table 4-4).
A greater percentage of seniors and supervisors spend time in the various 
audit work activities than do partners, managers, or sole practitioners. 
Approximately 80 to 85 percent of the seniors and supervisors are involved in 
audit work activities, compared with about 65 to 75 percent of the partners 
and sole practitioners.
A majority of staff accountants devote some time to the "traditional” audit 
work activities. These include seven of the ten audit work activities on the 
list, the exceptions being AWAs 7, 8, and 9.
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Table 4-4
Percentage of Practitioner Engagement in Work Activities by Position in Firm
Sole Super- Staff
Practice Partner Manager visor Senior Accountant
Engagement Management and Administration
1. Planning the engagement 89.0 92.9 87.0 96.4 88.3 58.1
2. Supervising the professional staff 59.5 86.8 83.8 96.0 87.9 47.4
3. Reviewing progress of engagement 83.4 94.5 85.6 98.0 88.7 44.6
4. Engagement administration 72.4 85.5 82.7 89.7 68.1 22.5
Audit Work Activities
1. Study and evaluate internal control 79.7 75.0 73.3 82.9 81.5 66.5
2. Procedures re: existence/occurrence 79.0 70.4 71.2 81.8 82.3 77.7
3. Procedures re: completeness 71.8 68.3 70.8 81.6 82.2 73.0
4. Procedures re: rights/obligations 71.2 73.3 70.3 83.5 81.0 71.2
5. Procedures re: valuation/allocation 72.3 76.2 71.7 83.0 81.4 76.4
6. Proper presentation and disclosure 77.4 82.1 78.5 86.6 83.6 81.8
7. Program and performance audits 34.8 31.7 26.7 32.0 25.2 25.1
8. Prepare or review auditors' report 76.1 85.5 74.4 86.2 80.8 48.2
9. Filings for regulatory agencies 14.7 34.9 42.4 41.7 31.1 23.5
10. Prepare management letter 73.5 73.9 72.6 83.7 76.5 59.1
Tax Work Activities
1. Tax consultation and planning 97.2 89.3 70.1 61.5 55.9 49.6
2. Corporate income/franchise returns 98.1 85.4 67.6 85.0 85.6 91.0
3. Individual income tax returns 99.6 86.2 61.0 62.9 76.4 82.0
4. Partnership income tax returns 96.9 84.2 62.8 65.8 70.7 81.1
5. Fiduciary income tax returns 71.6 67.3 47.6 47.9 50.8 69.7
6. Estate and gift tax returns 49.0 55.8 38.2 35.0 27.9 40.5
7. Returns for tax-exempt entities 68.6 64.2 51.6 60.4 48.6 63.6
8. Estate planning 57.1 63.5 32.4 21.3 16.4 8.7
MAS Work Activities
1. Financial/economic analysis 60.2 67.2 43.4 42.2 30.2 24.8
2. Mgmt. information/control systems 59.2 62.1 40.7 38.7 27.4 20.1
3. EDP systems and operations 46.6 44.3 34.7 28.2 19.6 18.9
4. Industrial engineering and OR 12.5 8.6 4.8 5.9 1.3 0.2
5. Production and inventory control 32.5 20.1 13.0 10.3 7.2 12.2
6. Cost accounting 29.1 34.3 16.4 16.5 13.5 10.1
7. Personnel: executive recruitment 28.2 38.4 37.0 17.8 11.1 0.4
Other Professional Services
1. Counsel on general business matters 92.9 95.3 88.6 74.1 62.7 39.3
2. Prepare compilations 90.1 76.4 57.3 68.0 69.5 76.4
3. Review of financial statements 63.5 78.3 63.7 75.1 69.5 82.4
4. Special professional services 67.8 79.5 72.5 62.2 48.2 43.4
5. Maintain client accounting records 93.1 58.5 37.8 44.2 57.8 49.0
6. Statements for courts/fiduciaries 30.8 37.8 17.3 17.6 13.4 10.1
Office and Firm Administration
1. Office or firm management 84.8 93.5 76.5 65.0 31.4 25.8
2. Develop human resources 46.9 86.2 86.6 80.3 55.6 31.6
3. Quality control (peer review) 57.7 70.8 55.9 36.2 24.4 14.1
4. Professional and civic activities 78.1 83.3 84.7 73.7 59.4 58.0
5. Continuing professional education 87.8 93.2 98.3 97.8 89.4 90.2
6. Practice development 72.3 86.8 82.5 60.7 42.9 41.3
All differences are significant at the .001 level.
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Between 70 and 80 percent of the partners and managers perform "traditional" 
audit work activities, with a slightly higher percentage performing AWA 6 
(procedures concerned with proper presentation and disclosure) and AWA 8 
(auditors' report). About 70 to 80 percent of the sole practitioners spend 
time in the traditional audit work activities (see table 4-4).
Table 3 in Appendix F shows that positive respondents at the staff accountant, 
senior, and supervisor levels spend more time in AWA 1 through AWA 5 than do 
CPAs at the manager, partner, or sole practitioner levels. Evidently, as CPAs 
move up the hierarchy in their firms, they spend less time in these audit work 
activities.
Tax Work Activities. The percentage of sole practitioners who perform tax- 
related work activities (TWAs), particularly in the traditional areas (TWA 1 
through TWA 4) exceeds that of any other group. In fact, as shown in table 
4-4, over 95 percent of the sole practitioners spend some of their time 
in TWA 1 (tax consultation and planning), TWA 2 (corporate and franchise 
returns), TWA 3 (individual income tax returns), and TWA 4 (partnership income 
tax returns).
Among CPAs in firms (that is, excluding sole practitioners), the percentage of 
partners working in tax-related work activities generally exceeds the percen­
tage of any other group. Nevertheless, a relatively high percentage of 
respondents at other organizational levels devote some time to the performance 
or review of the tax work activities (see table 4-4).
About 60 percent of all respondents devote some time to TWA 7 (returns for 
tax-exempt entities). Although there are no earlier data for comparative 
purposes, this figure may represent an increase over previous years.
Table 4-4 indicates that, as CPAs move up in the organizational hierarchy, 
they become more likely to spend some time in TWA 8 (estate planning). For 
example, while only 8.7 percent of the staff accountants spend some time in 
TWA 8, 16.4 percent of the seniors, 21.3 percent of the supervisors, 32.4 
percent of the managers, and 63.5 percent of the partners spend some time 
in TWA 8. The percentage of sole practitioners who perform estate planning 
(57.1 percent) exceeds that of any group except partners.
Table 3 in Appendix F shows that staff accountants and seniors spend more time 
in the tax work activities concerned with the preparation and review of 
returns than they do in the tax work activities concerned with planning and 
consultation. This is not surprising. Viewed from another perspective, this 
means that partners and sole practitioners devote more time to the planning 
and consulting aspects of tax work than to preparation and review of returns.
Management Advisory Service Work Activities. As shown in table 4-4, position 
in the organizational hierarchy is a key determinant of MAS involvement. For 
all of the MAS work activities, the percentage of CPAs responding positively 
increases as one moves up the organizational hierarchy. The percentage of 
partners who perform MAS work activities is considerably higher than the 
percentage of managers. Similarly, the percentage of managers working in MAS 
is greater than the percentage of supervisors, the percentage of supervisors 
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exceeds that of seniors, and the percentage of seniors is greater than that of 
staff accountants.
Interestingly, a large percentage of the sole practitioners engage in manage­
ment advisory services. In fact, as shown in table 4-4, the percentage of 
sole practitioners who perform MAS exceeds the percentage of CPAs at the 
manager, supervisor, senior, and staff accountant levels. Sole practitioners 
are more likely than any other group to perform MAS 3 (EDP systems and opera­
tions), MAS 4 (industrial engineering and operations research), and MAS 5 
(production and inventory control).
It should be kept in mind that many larger CPA firms have non-CPA profes­
sionals working in MAS, who might be assigned these functions. The practice 
analysis was limited to a survey of CPAs only.
Table 3 in Appendix F shows that most CPAs devote 1 to 10 percent of their 
time to individual MAS work activities.
Other Professional Services Work Activities. The percentage of CPAs who en­
gage in other professional services (OPS) work activities OPS 1 (provide coun­
sel on general business matters), OPS 4 (special professional services), and 
OPS 6 (prepare statements and accounting for courts and fiduciaries) increases 
as one ascends the organizational hierarchy.
About 90 percent of the sole practitioners engage in OPS 1 (provide counsel on 
general business matters), OPS 2 (prepare compilations), and OPS 5 (maintain 
client accounting records). About 65 percent of the sole practitioners 
perform OPS 3 (preparing reviews of financial statements) and OPS 4 (special 
professional services).
Generally, CPAs at all organizational levels perform OPS work activities. For 
instance, more than 50 percent of all respondents, regardless of organiza­
tional position, prepare compilations or reviews of financial statements.
Table 3 in Appendix F shows that, regardless of organizational position, 
respondents who work in other professional services record fairly uniform 
amounts of time spent in this work. Notable exceptions are OPS 1 (providing 
counsel on general business matters), in which partners in CPA firms spend 
more time than do CPAs at other levels, and OPS 5 (maintaining client ac­
counting records), in which sole practitioner time exceeds that of any other 
group.
Office and Firm Administration Work Activities. CPAs at all organizational 
levels engage in office and firm administration (OFA) work activities. 
Generally, the percentage of CPAs who engage in most individual OFA work 
activities is lower at lower organizational rungs.
Sole practitioners are involved in all OFA work activities; however, only 46.9 
and 57.7 percent of the sole practitioners are involved in OFA 2 (develop 
human resources) and OFA 3 (quality control), functions that appear to be more 
applicable to larger firms.
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Table 3 in Appendix F shows that partners and sole practitioners who work in 
OFA 1 (office or firm management) and OFA 6 (practice development) spend more 
time in those activities than do CPAs at other organizational levels.
Differences by Level of Responsibility
Table 4-5 displays the percentage of CPAs who perform each work activity as a 
function of their level of responsibility (that is, whether they have achieved 
the level of responsibility for planning and executing a professional engage­
ment in accordance with AICPA standards).
Table 4-5 shows that major differences exist in the percentages of CPAs who 
work in the various activities as a function of this criterion. In general, 
CPAs who have not achieved this level tend to be involved in mechanical 
accounting tasks. CPAs at the level of greater responsibility tend to work in 
accounting areas that call for more judgment and decision making.
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Table 4-5
Percentage of Practitioner Engagement in Work Activities 
by Level of Professional Responsibility





1. Planning the engagement 92.1 48.2
2. Supervising the professional staff 83.0 49.0




1. Study and evaluate internal control 77.7 58.7
2. Procedures re: existence/occurrence 75.2 56.3
3. Procedures re: completeness 72.9 54.7
4. Procedures re: rights/obligations 75.1 53.2
5. Procedures re: valuation/allocation 76.9 53.2
6. Proper presentation and disclosure 82.3 52.5
7. Program and performance audits 31.2 18.4
8. Prepare or review auditors' report 82.0 47.8
9. Filings for regulatory agencies 33.2 17.8
10. Prepare management letter
Tax Work Activities
75.8 38.9
1. Tax consultation and planning 81.0 75.4
2. Corporate income/franchise returns 83.6 93.6
3. Individual income tax returns 79.9 89.8
4. Partnership income tax returns 79.0 85.4
5. Fiduciary income tax returns 61.4 64.2
6. Estate and gift tax returns 46.6 31.9




1. Financial/economic analysis 57.3 20.7
2. Mgmt. information/control systems 53.0 22.8
3. EDP systems and operations 40.0 11.2
4. Industrial engineering and OR 8.0 0.7
5. Production and inventory control 19.4 8.0
6. Cost accounting 26.3 7.4
7. Personnel: executive recruitment
Other Professional Services
31.7 3.0
1. Counsel on general business matters 89.3 53.4
2. Prepare compilations 73.8 68.0
3. Review of financial statements 72.7 61.6
4. Special professional services 72.1 38.6
5. Maintain client accounting records 59.9 61.3**
6. Statements for courts/fiduciaries
Office and Firm Administration
28.5 24.5
1. Office or firm management 81.1 54.8
2. Develop human resources 76.0 63.2
3. Quality control (peer review) 57.8 15.3
4. Professional and civic activities 79.2 49.3
5. Continuing professional education 93.1 92.5*
6. Practice development 77.5 40.0
All differences are significant at the .001 
*Not significant.
**Significant at the .05 level.
level unless otherwise indicated.
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The practice analysis revealed that 58.7 percent of the CPAs not at this level 
perform AWA 1 (study and evaluation of internal control), and only 38.9 per­
cent perform AWA 10 (prepare management letter). The corresponding percent­
ages for CPAs at this level are 77 and 75.8. Similarly, CPAs who are not at 
this level are more likely to work in tax areas involving return preparation 
than in tax planning (see table 4-5).
Consistently, CPAs at this level are more likely than CPAs not at this level 
to perform management advisory services, other professional services, and 
office and firm administration work activities.
Table 4 in Appendix F shows the percentage of time positive respondents spend 
in each work activity as a function of responsibility level. For instance, 
table 4-5 shows that CPAs at this level are more likely than those not at this 
level to engage in audit work, but table 4 in Appendix F shows that both 
groups spend a similar amount of time in audit work. This is explained by the 
fact that Appendix F table 4 reports results only for positive respondents 
(those CPAs who spend some time in the work activity).
Figures 4, 5, and 6 in Appendix F show the nature of involvement (primarily 
performance, primarily review, or both performance and review) for each work 
activity as a function of responsibility level. These figures indicate that 
CPAs not yet at the level of responsibility for planning and executing a 
professional engagement are more likely to be involved in the performance 
aspect of the work activities.
Differences by Years of Experience
CPA involvement in some of the work activities varies with their years of 
experience at the level of responsibility for planning and executing a pro­
fessional engagement. Table 4-6 indicates the percentage of respondents who 
engage in each work activity by number of years at this level of responsi­
bility .
The majority of CPAs, regardless of their years at this level, spend some time 
in engagement management and administration (EMA) work activities. The 
percentage of CPAs in their first year at this level who engage in each of the 
EMA work activities, however, is lower than the percentage of more experienced 
CPAs who engage in the activity. CPAs with two years of experience at this 
level are more likely to work in EMA than are first-year people. CPAs with 
two to eight years of experience at this level show little difference with 
respect to EMA involvement. The percentage of CPAs with over nine years of 




Percentage of Practitioner Engagement in Work Activities 











Engagement Management and Administration
1. Planning the engagement 89.9 92.8 93.9 94.5 90.4
2. Supervising the professional staff 82.9 86.4 82.8 84.1 82.0
3. Reviewing progress of engagement 90.4 95.2 94.0 96.0 89.5
4. Engagement administration 75.0 84.5 90.2 86.5 78.2
Audit Work Activities
1. Study and evaluate internal control 81.4 78.9 74.3 77.9 78.9
2. Procedures re: existence/occurrence 82.1 78.2 74.0 74.3 75.0
3. Procedures re: completeness 78.1 76.7 75.0 72.9 70.7
4. Procedures re: rights/obligations 77.5 75.7 76.3 77.1 72.8
5. Procedures re: valuation/allocation 83.1 75.5 77.6 76.7 76.4
6. Proper presentation and disclosure 83.3 83.4 80.4 82.0 83.2
7. Program and performance audits 24.8 31.5 27.3 37.8 31.4
8. Prepare or review auditors' report 78.7 80.0 80.5 83.1 83.3
9. Filings for regulatory agencies 30.9 32.2 35.8 32.9 33.0
10. Prepare management letter 78.2 77.5 75.8 80.9 71.7
Tax Work Activities
1. Tax consultation and planning 62.2 65.4 75.7 85.7 88.8
2. Corporate income/franchise returns 86.3 83.8 81.1 79.7 85.9
3. Individual income tax returns 75.0 76.6 73.9 76.8 86.3
4. Partnership income tax returns 67.2 70.3 76.7 76.4 86.3
5. Fiduciary income tax returns 49.0 49.8 54.5 56.9 73.3
6. Estate and gift tax returns 32.5 33.5 40.2 46.4 57.2
7. Returns for tax-exempt entities 53.0 56.6 59.1 61.3 65.1
8. Estate planning 25.3 27.0 36.1 48.6 63.1
MAS Work Activities
1. Financial/economic analysis 38.9 43.8 55.0 61.8 61.7
2. Mgmt. information/control systems 34.0 45.3 48.9 59.5 56.0
3. EDP systems and operations 23.7 25.9 35.3 44.8 46.4
4. Industrial engineering and OR 4.6 4.6 9.2 6.9 10.1
5. Production and inventory control 14.8 7.9 18.2 23.5 22.3
6. Cost accounting 24.3 15.6 30.4 23.8 30.5
7. Personnel: executive recruitment 16.1 11.8 21.2 49.0 36.0
Other Professional Services
1. Counsel on general business matters 65.6 77.5 87.7 93.6 96.4
2. Prepare compilations 63.8 72.6 69.2 79.4 75.6
3. Review of financial statements 70.3 67.6 70.2 69.1 79.5
4. Special professional services 54.0 59.5 75.3 77.7 74.1
5. Maintain client accounting records 55.3 53.1 61.7 60.6 62.3
6. Statements for courts/fiduciaries 14.2 18.1 20.8 28.8 38.3
Office and Firm Administration
1. Office or firm management 47.2 62.4 76.3 94.0 89.6
2. Develop human resources 54.2 65.8 78.1 81.6 79.7
3. Quality control (peer review) 24.9 44.2 53.9 67.2 65.4
4. Professional and civic activities 60.4 73.9 78.8 83.3 82.4
5. Continuing professional education 95.1 94.8 96.4 95.3 91.3
6. Practice development 54.5 64.0 79.9 92.0 77.4
All differences are significant at the .001 level.
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CPAs at this level for one year are more likely to be involved in the "tradi­
tional” audit work activities than are CPAs with more experience (see table 
4-6). In contrast, CPAs with limited experience are less likely than their 
more experienced colleagues to perform tax and MAS work activities. Newly 
hired accounting staff tend to be assigned to audit work.
It appears that, as a CPA gains experience, he or she tends to become more 
involved in nonauditing work activities. CPAs with greater experience are 
more likely to work in the MAS, other professional services, and office and 
firm administration work activities than are CPAs with less experience (see 
table 4-6).
As expected, CPAs with only one year at the level of responsibility for 
planning and executing a professional engagement are more likely than more 
experienced CPAs to be involved in the performance aspect of work activities. 
Again, as experience increases, less time is spent in performance and more in 
review (see figures 7, 8, and 9 in Appendix F).
Respondent Comments on the Work Activities
Respondents were asked whether they perform any work activities that were not 
included in the work activities list. They were also asked for comments on 
the questionnaire. Respondent comments supplemented the quantitative work 
activity data and enhanced the task force’s insight into the current state of 
public accounting practice.
Most respondents did not comment on the work activities, which was one indica­
tion that the questionnaire was all-inclusive. In fact, many of them com­
mented that the list was complete. Other respondents commented on what they 
considered to be their unique experience with the work activities.
Several respondents emphasized the predominance of computer-related work in 
all substantive areas of accounting. Computer-related tasks include acquisi­
tion of equipment, supervision of the computer staff, review of software, 
evaluation of system capabilities, monitoring of client computer systems, 
system design, and computer programming. Although the questionnaire included 
computer-related work under several work activity categories, respondent 
comments suggest that computer applications are all-pervasive. This may 
foreshadow an even greater role for computers in public accounting in the 
future.
Respondents also emphasized pensions, profit-sharing, and compensation-related 
work activities.
Some respondents noted that they spend time training client personnel. Others 
mentioned work activities related to health care and international taxation. 
Many respondents commented on the CPA’s role as business advisor and counselor 
in all aspects of client operations.
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Some respondents cited the CPA's intermediary role among various financial 
institutions, clients, law firms, real estate dealers, insurance brokers, and 
pension specialists and, of course, between client management and CPA firm 
management.
Respondents volunteered that CPAs must be up to date on business events. One 
respondent commented that he explains Financial Accounting Standards Board 
material to bankers.
The diversity of accounting practice was one of the recurring themes of this 
chapter and of the comments received from the respondents.
Chapter 5
KNOWLEDGE, SKILLS, AND ABILITIES
This chapter presents the knowledge, skills, and abilities (KSAs) considered 
necessary for all or most work segments and those deemed necessary for few or 
none of the work segments. This chapter also highlights the KSAs with ex­
tremely high or low scores on the questions concerning frequency of use in 
practice, perceived importance to accounting practice, and the extent to which 
understanding is necessary by a CPA just reaching the level of responsibility 
for planning and executing a professional engagement in accordance with AICPA 
standards. Finally, this chapter indicates where, according to the respon­
dents, KSAs should be learned.
KSAs Defined and Categorized
Knowledge, skills, and abilities were defined by the task force as the profi­
ciency areas and/or human attributes required for minimum competency in the 
practice of public accounting. These proficiencies entail the understanding of 
technical accounting information, the ability to apply technical information 
to work situations, and an awareness of the limitations of technical informa­
tion in problem solving. KSA proficiency also assumes the ability to recog­
nize problems, render rational judgments, get along with people, and express 
ideas orally and in writing.
One goal of the practice analysis was to identify the KSAs necessary to 
perform the work activities in the practice of public accountancy. (See 
chapter 2 for background and methods of development.) To achieve this goal, 
the task force formulated a tentative list of KSAs, based on a review of 
relevant technical accounting literature and on interviews with practitioners, 
accounting academicians, and knowledgeable people on the staff at the AICPA.
On the basis of pretest results and comments received on the main question­
naire, the task force is satisfied that the KSA list is complete and does, in 
fact, identify the knowledge, skills, and abilities necessary to perform the 
work activities in the practice of public accountancy. The 269 KSAs are 
listed in Appendix B.
KSAs on the Questionnaire
The KSA sections of the questionnaire were designed to determine (1) the 
frequency of use in practice of each of the KSAs, and the perceived importance 
of each to competent performance, and (2) whether each KSA was deemed neces­
sary or unnecessary for competent performance of the work activities.
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In section 3 of the questionnaire, respondents were asked to indicate the 
following for each of the KSAs (1) frequency of use during the past year, 
(2) its importance for competent performance, (3) where it should be learned, 
and (4) the extent to which it should be understood by a CPA who has just 
reached the level of responsibility for planning and executing a professional 
engagement in accordance with AICPA standards.
CPAs were instructed to base their responses to the frequency and importance 
questions on their actual work experience during the past year and not on 
perceived profession-wide norms. (Questions concerning where a KSA should be 
learned, and the extent to which a CPA who has just reached the level of 
responsibility for planning and executing a professional engagement should 
possess understanding, are, of course, eliciting personal opinions.)
In section 4 of the questionnaire, respondents were asked whether each KSA 
was necessary or not necessary for competent performance of fourteen work 
segments.
The term work segments is used in this chapter to represent the ten audit work 
activities plus the general work functions, or categories, of tax, MAS, 
engagement management and administration, and other professional services. 
The term work segment is used to avoid confusion. Section 4 asked respon­
dents to relate each KSA to ten audit work activities and four work functions. 
Thus, work segments is an all-inclusive term combining both work activities 
and general work functions. Exhibit 5-1 displays the fourteen work segments.
To indicate whether each of the 269 KSAs was necessary or not necessary 
for each of the fourteen work segments would have required well over six­
teen hours, which was far too much to ask of any respondent. Therefore, 
section 4 of the questionnaire was presented in eight parts to mitigate the 
time demand of the KSA-work-segment matrix. (See chapter 2 for details on the 
questionnaire segmentation procedures.) One-eighth of the KSA-work-segment 
matrix (approximately thirty-three KSAs by fourteen work segments) was pre­
sented on each of eight different versions of the long-form questionnaire. 
(See Appendix D for a discussion of the various statistical tests employed to 




1. Prepare or review auditors' report
2. Audit procedures relating to assertions regarding existence or occurrence
3. Audit procedures relating to assertions regarding completeness
4. Audit procedures relating to assertions regarding rights and obligations
5. Audit procedures relating to assertions regarding valuation or allocation
6. Audit procedures to determine if information on the financial statements 
is properly presented and adequately disclosed
7. Audit procedures relating to program and performance audits such as for 
government agencies
8. Study and evaluate internal control
9. Prepare or review reports for SEC or other regulatory filings
10. Prepare management letter
11. Tax work activities
12. MAS work activities
13. Engagement management and administration work activities
14. Other professional services work activities
KSAs Necessary for All or Most Work Segments
To tag a KSA as necessary or not necessary for a particular work segment, the 
task force relied on a standard of 51 percent. If more than half the respond­
ents answered affirmatively to a section 4 KSA work-segment pairing, the task 
force labelled that KSA necessary for that work segment. If more than half 
the respondents said a particular KSA was unnecessary for the completion of a 
work segment, the task force labelled it unnecessary for that particular work 
segment.
Table 5-1 shows the KSAs that more than half the respondents consider neces­
sary for all fourteen work segments. These KSAs may be considered essential 
for all accounting work. Indeed, an examination of the fourteen KSAs listed 
in table 5-1 reveals what one might logically consider fundamental to work in 
public accounting: an understanding of the basic concepts and framework of 
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accounting; familiarity with current topics covered in accounting publica­
tions; an understanding of the measurement, valuation, and presentation 
problems associated with basic asset and equity groups; the ability to pre­
pare and review working papers; an understanding of and familiarity with the 
client’s business and the legal environment of that business; and research 
skills.
Table 5-1
KSAs Considered Necessary for All Fourteen Work Segments
13. Familiarity with topics covered in leading accounting publications
16. Prepare or review working papers
38. Familiarity with sales, receivables, and cash cycles
42. Familiarity with property, plant, and equipment cycles
49. Familiarity with client’s business
50. Familiarity with legal environment of client’s business
129. Basic concepts, accounting terminology, and accounting principles
130. Conceptual framework of accounting
138. Measurement, valuation, and presentation of receivables
140. Measurement, valuation, and presentation of property, plant and equipment
148. Measurement, valuation, and presentation of deferred revenue
156. Realization, measurement, and presentation of revenue
158. Measurement, valuation, and presentation of expenses
268. Research skills
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Table 5-2 shows the KSAs that more than half the respondents consider neces­
sary for thirteen of the fourteen work segments. Table 5-3 shows the KSAs 
deemed necessary for twelve segments, and table 5-4 shows the KSAs necessary 
for eleven work segments.
Table 5-2
KSAs Considered Necessary for Thirteen Work Segments
Work Segment 
Exception KSA Number and Description
10 15. Design working papers format
12 17. Purpose and format of balance sheet
12 18. Purpose and format of income statement
11 33. Nature and elements of the study and evaluation of
internal control
7 40. Familiarity with inventories and production cycles
11 53. Analytical review procedures
11 54. Client representations
12 56. Related party transactions
8 133. Analysis of financial statements
7 137. Measurement, valuation, and presentation of marketable
securities and investments
7 139. Measurement, valuation, and presentation of inventory
12 143. Measurement, valuation, and presentation of current
liabilities
7 146. Measurement, valuation, and presentation of lease
liabilities
9 267. Oral skills
Description of Work Segment Exception
7. Audit procedures relating to program and performance audits such as 
for government agencies
8. Study and evaluate internal control
9. Prepare or review reports for SEC or other regulatory filings
10. Prepare management letter
11. Tax work activities
12. MAS work activities
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Table 5-3
KSAs Considered Necessary for Twelve Work Segments
Work Segment 
Exception KSA Number and Description
11,12 2. AICPA General, field Work, and Reporting Standards
11,12 3. AICPA Statements on Auditing Standards (SAS)
11,12 9. Authoritative pronouncements of the FASB and predecessor 
organizations
11,12 24. Purpose and disclosure of accounting policies
4,11 34. Nature and elements of the study and evaluation of 
internal control in a computerized environment
9,11 39. Familiarity with purchases, payables, and cash disburse­
ments cycles
11,12 61. Departures from generally accepted accounting principles
11,12 62. Consistency in applying generally accepted accounting 
principles
7,8 83. Financial structure, capital, and dividends of 
corporations
11,12 136. Measurement, valuation, and presentation of cash
11,12 144. Measurement, valuation, and presentation of long-term 
liabilities
8,12 151. Measurement, valuation, and presentation of pension 
costs and liabilities
8,12 164. Measurement and presentation of accounting changes 
and corrections
7,8 166. Business combinations and equity investments
7,8 170. Percentage of completion and completed contract methods 
of revenue recognition
7,8 265. Employment compensation and pension plans, including 
ERISA requirements
2,5 266. Writing skills
Description of Work Segment Exception
2. Audit procedures relating to assertions regarding existence or occurrence
4. Audit procedures relating to assertions regarding rights and obligations
5. Audit procedures relating to assertions regarding valuation or allocation
7. Audit procedures relating to program and performance audits such as
for government agencies
8. Study and evaluate internal control
9. Prepare or review reports for SEC or other regulatory filings
11. Tax work activities
12. MAS work activities
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Table 5-4
KSAs Considered Necessary for Eleven Work Segments
Work Segment
Exception KSA Number and Description
7,11,12 4. AICPA Statements on Standards for Accounting and Review 
Services
11,12,14 8. AICPA Audit Guides
8,11,12 19. Purpose and format of statement of changes in financial 
position
11,12,14 32. Nature and evaluation of auditing risk
5,11,14 35. Communication of material weaknesses in internal control
11,12,14 44. Planning and supervising the audit
11,12,14 48. Procedures for tests of balances
11,12,14 51. Auditor’s responsibility for detection of errors or 
irregularities
11,12,14 52. Nature, competence, and sufficiency of audit evidence
11,12,14 55. Gathering and evaluating audit evidence
11,12,14 63. Reporting responsibilities
5,8,12 75. CPA liability to clients and third parties (statutory 
and common law)
9,11,14 131. Unique aspects of accounting for not-for-profit 
organizations
7,8,12 141. Measurement, valuation, and presentation of leased assets
11,12,14 147. Measurement, valuation, and presentation of contingent 
liabilities
4,7,8 157. Measurement and presentation of cost of goods sold
7,8,12 159. Recognition of gains or losses on sale, trade, or
involuntary conversion of fixed assets
Description of Work Segment Exception
4. Audit procedures relating to assertions regarding rights and obligations
5. Audit procedures relating to assertions regarding valuation or allocation
7. Audit procedures relating to program and performance audits such as for 
government agencies
8. Study and evaluate internal control
9. Prepare or review reports for SEC or other regulatory filings
11. Tax work activities
12. MAS work activities
14. Other professional services work activities
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Fourteen KSAs are necessary for all but one of the work segments, seventeen 
KSAs are necessary for all but two, and seventeen KSAs are necessary for all 
but three of the fourteen work segments. The KSAs listed in tables 5-2 
through 5-4 are essential to accounting practice. The fact that they are not 
necessary for all of the work segments should not diminish their importance; 
rather, it demonstrates the discrimination that practice analysis respondents 
applied to their task of carefully completing the questionnaire.
The KSAs in tables 5-2 through 5-4 reflect what is fundamental to work in 
public accounting. The KSAs in these tables are concerned with measurement, 
valuation, and presentation of additional asset and equity groups; an under­
standing of the purpose and format of the balance sheet, income statement, and 
statement of changes in financial position; some basic auditing principles and 
elements of business law; and, of course, more accounting theory.
Tables 5-2, 5-3, and 5-4 specify, for each of the essential KSAs listed, the 
particular work segments not requiring that KSA. These work segments are 
labelled ’’exceptions." For example, in table 5-2, KSA 15 (design working 
papers format) is necessary for all work segments except work segment 10 
(prepare management letter). KSA 17 (purpose and format of the balance sheet) 
and KSA 18 (purpose and format of the income statement) are necessary for all 
work segments except for work segment 12 (MAS work activities). KSA 33 
(nature and elements of the study and evaluation of internal control) is nec­
essary for all work segments except for work segment 11 (tax work activities).
The relationship between the work segments and the essential KSAs not required 
for those work segments conforms with what one might expect, and again, illus­
trates the care with which CPAs responded to the questionnaire.
Many of the KSAs in tables 5-2 through 5-4 are considered unnecessary for work 
segments 11, 12, and 14 (tax, MAS, and other professional services work 
activities, respectively). This implies that these KSAs are necessary for all 
ten audit work activities (which are work segments 1 through 10) and work 
segment 13 (engagement management and administration work activities). 
Several other KSAs listed in tables 5-2 through 5-4 are not necessary for work 
segments 7 (audit procedures relating to program and performance audits) and 8 
(study and evaluate internal control). Again, this implies that these KSAs 
are necessary for all of the other work segments. For example (see table 
5-4), KSA 159 (recognition of gains and losses on the sale, trade or conver­
sion of fixed assets) is considered not necessary for the performance of three 
of the fourteen work segments; 7 (program audits), 8 (internal control) and 
12 (MAS work). KSA 159 is necessary, however, for all other audit work 
activities (work segments 1 through 6, 9 and 10, plus work segments 11 [tax 
work], 13 [engagement management], and 14 [other professional services]).
Focus on Audit Work Activities. By definition, the KSAs in table 5-1, which 
are necessary for all work segments, are also necessary for all audit work 
activities. Table 5-5 shows the KSAs necessary for all audit work activities 
but not necessary for some or all of the four general work categories of tax, 
MAS, engagement management and administration, and other professional ser­
vices. Of the twenty-four KSAs listed in table 5-5, thirteen are audit- 
related KSAs, four are financial accounting theory KSAs, four fall in the 
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KSA category of professional literature, and three are in the KSA category of 
financial statements.
Focus on KSA Categories. Table 5-6 summarizes the distribution of KSAs ne­
cessary for all or most work segments into KSA categories. The 269 KSAs are 
grouped into fifteen categories. As indicated in table 5-6, these categories 
are professional literature, working papers, financial statements generally, 
auditing, accounting and review services, business law, and so on. The first 
column of table 5-6 indicates the number of KSAs that are in each KSA cate­
gory. For instance, fourteen of the 269 KSAs are in the professional litera­
ture category, fifteen in the financial statements category, and so on. To 
see all the KSAs that fall in each category, refer to Appendix B.
The second column of this table shows that one of the fourteen KSAs deemed 
necessary for all work segments is in the professional literature category, 
one in the working papers category, four in the audit category, and so on. 
The next three columns of the table show the distribution for the KSAs neces­
sary for thirteen, twelve, and eleven of the work segments. The final column 
shows the total of KSAs in each category that are necessary for at least 
eleven work segments; it indicates, for instance, that six of the fourteen 
KSAs in the professional literature category are necessary for all or most 
work segments. The final column of table 5-6 also shows that both working­
paper-related KSAs are necessary for all or most work segments, twenty-one of 
the forty-one audit KSAs are necessary for all or most work segments, three of 




KSAs Considered Necessary for All Audit Work Activities
2. AICPA General, Field Work, and Reporting Standards
3. AICPA Statements on Auditing Standards (SAS)
8. AICPA Audit Guides
9. Authoritative pronouncements of the FASB and predecessor organizations
17. Purpose and format of balance sheet
18. Purpose and format of income statement
24. Purpose and disclosure of accounting policies
32. Nature and evaluation of auditing risk
33. Nature and elements of the study and evaluation of internal control
44. Planning and supervising the audit
48. Procedures for tests of balances
51. Auditor's responsibility for detection of errors or irregularities
52. Nature, competence, and sufficiency of audit evidence
53. Analytical review procedures
54. Client representations
55. Gathering and evaluating audit evidence
56. Related party transactions
61. Departures from generally accepted accounting principles
62. Consistency in applying generally accepted accounting principles
63. Reporting responsibilities
136. Measurement, valuation, and presentation of cash
143. Measurement, valuation, and presentation of current liabilities
144. Measurement, valuation, and presentation of long-term liabilities
147. Measurement, valuation, and presentation of contingent liabilities
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Table 5-6















Professional Literature 14 1 3 2 6
Working Papers 2 1 1 2
Financial Statements Generally 15 2 1 1 4
Auditing 41 4 5 4 8 21
Accounting and Review Services 2
Business Law 54 1 1 2
Financial Accounting Theory





Tax-Estate and Gift 7
Tax-Exempt Organizations and
Retirement Plans 5
Other 7 1 1
Other Skills 4 1 1 1 3 
Total 269 14 14 17 17 62
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KSAs Necessary for No or Few Work Segments
Table 5-7 lists eighteen KSAs that over half the respondents deemed unneces­
sary for all fourteen work segments. Of these eighteen KSAs, eight are 
business law KSAs, three are in the category of financial statements (reflect­
ing what respondents consider to be financial statements unnecessary for the 
delivery of basic accounting services), two are in the category of cost/mana- 
gerial accounting, two are in financial accounting theory, one is in the 
category of professional literature, and two are in the category of other 
skills. That the single KSA in the professional literature category consi­
dered necessary for none of the work segments is KSA 11 (authoritative pro­
nouncements of the Cost Accounting Standards Board) may reflect the fact that 
the Cost Accounting Standards Board was recently abolished. (The distribution 
of KSAs not necessary for any work segments according to KSA category is shown 
in table 5-12.)
Table 5-7
KSAs Considered Necessary for None of the Fourteen Work Segments
11. Authoritative pronouncements of the Cost Accounting Standards Board
29. Purpose and format of statement of realization and liquidation
30. Purpose and format of statement of affairs
31. Purpose and format of bankruptcy deficiency account
96. Bulk transfers (sales)
97. Consumer protection law
98. Administrative agency law
99. Antitrust law
100. Equal employment opportunity law
108. Short-swing profits
110. Foreign Corrupt Practices Act





261. Specialized industry applications (utilities, railroad companies, etc.)
264. Actuarial concepts
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Appendix G table 1 displays the subgroups of respondents that do not concur 
with the majority judgment concerning the eighteen KSAs deemed unnecessary for 
any of the work segments.
Despite some dissenting views, a general consensus prevails among all sub­
groups of respondents concerning KSAs considered unnecessary for any work 
segment.
Tables 5-8, 5-9, and 5-10 show the KSAs that more than 50 percent of the 
respondents consider necessary for only one work segment, only two work 
segments, and only three work segments. (The specific work segments for 
which they are necessary are indicated under "exceptions" at the left of the 
tables.)
Tables 5-8 through 5-10 reveal that many of the KSAs considered necessary for 
only one, two, or three work segments are necessary for work segments 11 (tax 
work activities) and 12 (MAS work activities). Certain business law KSAs are 
considered necessary for work segments 4 (audit procedures relating to asser­
tions regarding rights and obligations) and 9 (prepare or review reports for 
SEC or other regulatory filings). Several cost/managerial accounting KSAs are 
necessary for work segment 12 (MAS work activities), and many tax KSAs are 
necessary for work segment 11 (tax work activities).
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Table 5-8
KSAs Considered Necessary for Only One Work Segment
Work Segment
Exception KSA Number and Description
11 7. AICPA Statements on Responsibilities in Tax Practice
6 10. Authoritative pronouncements of the SEC (Accounting 
Series Releases)
6 28. Purpose and format of statement of charge and discharge
13 46. Procedures for time budgeting for field work
8 57. Use of computers in performing the audit
4 76. formation and termination of agency relationship
4 77. Authority and liability of principals, agents and 
undisclosed principals
11 85. Administration of trusts and estates
11 86. Joint ventures
11 87. Associations
4 89. Defenses to enforcements of contracts
4 90. Rights and remedies upon discharge, breach or assignment 
of contracts
4 92. Voluntary and involuntary bankruptcy
4 93. Effects of bankruptcy on debtor and creditors
4 94. Reorganizations in bankruptcy
4 95. Suretyship and guaranty
4 102. Workmen’s Compensation
4 104. Fair Labor Standards Act
9 105. Federal securities registration and reporting 
requirements
9 106. Exempt securities and transactions
9 107. Insider information and antifraud provisions
9 109. Civil and criminal liabilities under Federal 
Securities Acts
4 112. Types of negotiable instruments and requisites for 
negotiability
4 113. Transfer and negotiation of negotiable instruments
4 114. Liabilities, defenses and rights of parties to negotiable 
instruments
4 117. Remedies and defenses of parties to a contract for 
sale of goods
4 123. Easements and other nonpossessory interests
4 124. Landlord-tenant relationship
4 127. Mortgage foreclosure and priorities
4 128. Fire and casualty insurance
5 177. Computation and use of overhead rates
12 179. Process cost accounting systems
(Continued on next page)
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Table 5-8 (Continued)
KSAs Considered Necessary for Only One Work Segment
Work Segment 
Exception KSA Number and Description
12 181. Variance analysis
12 183. Spoilage, waste and scrap
12 189. Cost-volume-profit (breakeven) analysis
12 191. Differential cost analysis
12 192. Capital budgeting
12 193. Return on investment
12 196. Regression and correlation analysis
12 197. Inventory control (e.g., economic order quantity)
12 198. PERT/cost
12 199. Sensitivity analysis
12 200. Probability analysis
12 201. Linear programming
12 202. Behavioral implications of accounting data
11 206. Deductions from gross income
11 207. Exclusions from income
11 208. Basis for property
11 209. Character and recognition of gains or losses on property 
transactions
11 210. Itemized deductions
11 211. Zero Tax Bracket Amount
11 212. Filing status and exemptions
11 213. Tax computations including minimum tax, alternative 
minimum tax, and income averaging
11 214. Tax credits
11 216. Assessments
11 217. Effect of gift and estate taxes on individuals
11 227. Personal Holding companies
11 228. Accumulated earnings tax
11 229. Tax-free incorporation
11 230. Reorganizations
11 231. Liquidation and dissolutions
11 232. Contribution of capital or services in partnership 
formation
11 233. Basis and holding period of partner’s interest
11 234. Basis of property contributed to partnership
11 236. Elections available to partners (different reporting 
methods)
11 237. Fiscal year end of partnership and partners
11 245. Payments to deceased partner’s successor
(Continued on next page)
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Table 5-8 (Continued)
KSAs Considered Necessary for Only One Work Segment
Work Segment 
Exception KSA Number and Description
11 246. Determination of partnership income and partners' 
distributive shares of income from a limited partnership
11 247. Computation of taxable estate, estate tax, and credits
11 248. Computation of taxable gifts, gift tax, and credits
11 249. Exclusions from estate and gift tax
11 250. Computation of distributable net income of estates and 
trusts
11 251. Distributions deduction of estates and trusts
11 252. Computation of income tax and credits for estates and 
trusts
11 253. Trust throwback provisions
11 254. Types of exempt organizations and required information 
returns
11 255. Requirements for exemption from income tax
11 256. Foundations
11 257. Unrelated business income and tax
11 258. Reports required for cooperatives
12 259. Computer programming
12 260. Commercial bank lending policies
11 262. Payroll tax returns
Description of Work Segment Exception
4. Audit procedures relating to assertions regarding rights and obligations
5. Audit procedures relating to assertions regarding valuation or allocation
6. Audit procedures to determine if information on the financial statements 
is properly presented and adequately disclosed
8. Study and evaluate internal control
9. Prepare or review reports for SEC or other regulatory filings
11. Tax work activities
12. MAS work activities
13. Engagement management and administration work activities
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Table 5-9
KSAs Considered Necessary for Only Two Work Segments
Work Segment
Exception KSA Number and Description
6,7 14. Authoritative pronouncements relative to governmental
1,6 67.
accounting (NCGA, 0MB, GAO) 
Negative assurance
9,13 70. Part of examination made by other auditors
4,11 78. Formation and operation of partnerships
4,11 79. Termination or dissolution of partnerships
2,4 88. Offer, acceptance, and consideration for contracts
2,4 91. Leases of personalty
2,4 125. Deeds, recording, title defects, and title insurance
2,4 126. Mortgage characteristics and recording requirements
5,12 176. Production costs
5,12 182. Joint costing and by-product costing
5,12 184. Absorption (full) costing
5,12 185. Direct (variable) costing
5,12 190. Gross profit analysis
10,12 194. Responsibility accounting
11,14 203. Reporting basis of taxpayer
11,14 204. Business, investment, alimony, and other gross income
11,14 205. Capital gains and losses
4,11 215. Claims for refunds
4,11 238. Guaranteed payments
6,11 239. Sales and exchanges between partner and partnership
6,11 240. Current distributions of partnership assets
5,11 241. Distribution of partnership assets in liquidation
5,11 242. Basis of assets distributed to partners
5,11 243. Sale or exchange of partnership interest
4,11 244. Payments to retired partner
Description of Work Segment Exception
1. Prepare or review auditors' report
2. Audit procedures relating to assertions regarding existence or occurrence
4. Audit procedures relating to assertions regarding rights and obligations
5. Audit procedures relating to assertions regarding valuation or allocation
6. Audit procedures to determine if information on the financial statements
is properly presented and adequately disclosed
7. Audit procedures relating to program and performance audits such as 
for government agencies
9. Prepare or review reports for SEC or other regulatory filings
10. Prepare management letter
11. Tax work activities
12. MAS work activities
13. Engagement management and administration work activities
14. Other professional services work activities
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Table 5-10
KSAs Considered Necessary for Only Three Work Segments
Work Segment
Exception KSA Number and Description
4,11,14 101. Federal Unemployment Tax Act
4,11,14 103. Federal Insurance Contributions Act
2,4,6 115. Contracts covering sales of goods
2,4,6 116. Warranties and product liability
4,6,11 121. Distinctions between real and personal property
5,6,9 134. Constant dollar financial statements
1,6,9 167. Segments and lines of business
1,6,9 169. Development stage enterprises
10,12,14 175. Cash flow analyses
5,10,12 186. Product pricing
5,6,11 235. Determination of partnership income and partners
distributive shares of income
5,12,14 263. Time value of money — present value concepts
Description of Work Segment Exception
1. Prepare or review auditors' report
2. Audit procedures relating to assertions regarding existence or occurrence
4. Audit procedures relating to assertions regarding rights and 
obligations
5. Audit procedures relating to assertions regarding valuation or 
allocation
6. Audit procedures to determine if information on the financial statements 
is properly presented and adequately disclosed
9. Prepare or review reports for SEC or other regulatory filings
10. Prepare management letter
11. Tax work activities
12. MAS work activities
14. Other professional services work activities
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Table 5-11 shows the distribution of the KSAs necessary for few or none of the 
work segments according to KSA category. Again, there are fifteen KSA cate­
gories, with a specified number of KSAs in each (see column one of table 
5-11). The table indicates the number of KSAs that fall into each category, 
based on whether the KSAs are necessary for none, one, two, or three work 
segments. For example, the second column of table 5-11 shows the distribution 
of the eighteen KSAs deemed unnecessary for any work segment. Of these 
eighteen, one is in the category of professional literature, three are in the 
financial statements category, eight are in the business law category, and so 
on. Similarly, the distributions are shown in the next three columns for KSAs 
necessary for only one, two, or three work segments. The last column shows 
the total of KSAs in each category that are necessary for no more than three 
work segments. The column reveals, for example, that four of the fourteen 
professional literature KSAs are necessary for few or none of the work seg­
ments. Four of the fifteen financial statement KSAs are necessary for few or 
no work segments, four of the forty-one auditing KSAs are necessary for few 
or none, and so forth.
Focus on Audit Work Activities. Table 5-12 shows the KSAs that are necessary 
for none of the audit work activities but that may be necessary for some or 
all of the other work segments (tax, MAS, engagement management, and other 
professional services work activities). Sixty KSAs are listed in this table. 
Of these, only three fall into the business law category. Most of the KSAs in 
this table are in the cost/managerial accounting and tax categories. As 
discussed above, the bulk of the cost/managerial accounting KSAs were shown to 
be necessary only for MAS work activities, and the tax KSAs were necessary for 
tax work activities.
KSAs Necessary for Four to Ten Work Segments
Sixty-two KSAs are listed in tables 5-1 through 5-4 (KSAs necessary for all or 
most work segments), and 139 KSAs listed in tables 5-7 through 5-10 (those 
deemed necessary for no or few work segments). The sixty-eight remaining 
KSAs, not listed in either of these sets of tables, are considered necessary 
for between four and ten work segments. (See Appendix G, table 2.)
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Table 5-11
Distribution of KSAs Necessary for Few or None 















Professional Literature 14 1 2 1 4
Working Papers 2
Financial Statements Generally 15 3 1 4
Auditing 41 2 2 4
Accounting and Review Services 2
Business Law 54 8 25 6 5 44
Financial Accounting Theory 
and Practice 46 2 3 5
Cost/Managerial Accounting 28 2 15 6 2 25
Tax-Individuals 15 11 4 15
Tax-Corporations 14 5 5
Tax-Partnerships 15 7 7 1 15
Tax-Estate and Gift 7 7 7
Tax-Exempt Organizations and 
Retirement Plans 5 5 5
Other 7 2 3 1 6
Other Skills __4 — __ __ ___
Total 269 18 83 26 12 139
Table 5-12































AICPA Statements on Responsibilities in Tax Practice
Procedures for time budgeting for field work
Administration of trusts and estates
Joint ventures
Associations
Process cost accounting systems
Variance analysis





Regression and correlation analysis





Behavioral implications of accounting data
Reporting basis of taxpayer
Business, investment, alimony, and other gross income
Capital gains and losses
Deductions from gross income
Exclusions from income
Basis for property
Character and recognition of gains or losses on property transactions 
Itemized deductions
Zero Tax Bracket Amount
Filing status and exemptions

















Effect of gift and estate taxes on individuals 
Personal holding companies 
Accumulated earnings tax 
Tax-free incorporation 
Reorganizations 
Liquidation and dissolutions 
Contribution of capital or services in partnership formation 
Basis and holding period of partner's interest 
Basis of property contributed to partnership
Elections available to partners (different reporting methods) 
Fiscal year end of partnership and partners




KSAs Considered Necessary for No Audit Work Activities
245. Payments to deceased partner’s successor
246. Determination of partner income and partners’ distributive shares 
of income from a limited partnership
247. Computation of taxable estate, estate tax and credits
248. Computation of taxable gifts, gift tax and credits
249. Exclusions from estate and gift tax
250. Computation of distributable net income of estates and trusts
251. Distribution deduction of estates and trusts
252. Computation of income tax and credits for estates and trusts
253. Trust throwback provisions
254. Types of exempt organizations and required information returns
255. Requirements for exemption from income tax
256. Foundations
257. Unrelated business income and tax
258. Reports required for cooperatives
259. Computer programming
260. Commercial bank lending policies
262. Payroll tax returns
KSA Frequency, Importance, and Need
For each KSA in section 3, respondents indicated its frequency of use, its 
importance in practice, and the extent to which it should be understood by a 
CPA who has just reached the level of responsibility for planning and exe­
cuting a professional engagement. For each question respondents circled a 
number from one to four, representing the following:
o For frequency of use during the past year —
1. Not at all
2. With little frequency
3. With moderate frequency
4. With great frequency
o For importance to competent performance as a CPA —
1. Of no importance
2. Of little importance
3. Of moderate importance
4. Very important
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o For the extent to which the KSA must be understood by a CPA just 
reaching the level of responsibility for planning and executing a 
professional engagement —
1. None at all
2. To some extent
3. To a moderate extent
4. To a great extent
If half the respondents circled ”1" and half circled "2," a mean of 1.5 would 
be recorded for that question. Similarly, if half the respondents circled "4" 
and half circled "3,” a mean of 3.5 would result.
On the frequency, importance, and need questions, most KSAs have mean scores 
between the extremes of 1.5 and 3.5. This indicates that most KSAs are used 
with little to moderate frequency, are of little to moderate importance to 
public accounting work, and need to be understood from some to a moderate 
extent by CPAs just reaching the level of responsibility for planning and 
executing a professional engagement.
Tables 5-13 through 5-15 highlight the KSAs that fall at the extremes of the 
scales. Table 5-13 lists the KSAs with extreme scores on the frequency scale 
— that is, the KSAs with means of over 3.5, indicating high frequency of use 
by respondents in the past year, and KSAs with means of less than 1.5, indi­
cating low frequency of use.
Table 5-13 lists three KSAs with means of over 3.5: 266 (writing skills), 267 
(oral skills), and 269 (interpersonal skills). All three are in the other 
skills category of KSAs, and none of them are tested for on the CPA examina­
tion. Over the past years, however, many observers of the profession have 
stressed the importance of these communications-related KSAs; the respondents 
to the practice analysis confirm this importance. The fact that these three 
KSAs were the only ones to be scored above the 3.5 cutoff further indicates 
their relevance to public practice and should dispel the notion that account­
ing is a numbers-only profession that requires no interpersonal skills.
Table 5-13 lists thirty-seven KSAs with means of less than 1.5 (indicating 
little or no frequency of use). Of these, eight are business law KSAs, and 
thirteen are in the cost/managerial accounting category.
Table 5-14 lists the KSAs with extreme scores on the importance question. 
Interestingly, not one KSA received an importance score of less than 1.5. 
Thus, the thirty-seven KSAs listed in table 5-13 as being used to only a 
limited extent are nonetheless considered relatively important to practice. 
Table 5-14 also shows that sixteen KSAs received importance scores of over 
3.5. Of these sixteen, four are business law KSAs, six are in the corporate 
tax law category, and four are in the other skills category.
-96-
Table 5-15 lists the KSAs with extreme scores on the need question. Again, no 
KSAs had a need score under 1.5. Forty-eight KSAs had means over 3.5. Of 
these, six are in the financial statements category, twelve are in the audit 
category, twelve are business law KSAs, nine are in the area of financial 
accounting theory, and four are in the other skills category.
In general, the pattern of mean responses to the frequency, importance, and 
need questions forms an ascending order; that is, mean scores on the need 
question are higher than scores for importance, and importance scores are 
higher than frequency scores.
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Table 5-13
KSAs With Extreme Scores Regarding Frequency of Use













































Authoritative pronouncements of the SEC (Accounting Series Releases) 
Authoritative pronouncements of the Cost Accounting Standards Board 
Purpose and format of statement of charge and discharge
Purpose and format of statement of realization and liquidation
Purpose and format of statement of affairs
Purpose and format of bankruptcy deficiency account
Letters for underwriters
Part of examination made by other auditors
Treatment of facts discovered after issuance of the auditor's report 
Administration of trusts and estates
Joint ventures
Federal Insurance Contributions Act
Fair Labor Standards Act
Federal securities registration and reporting requirements
Exempt securities and transactions
Liabilities, defenses, and rights of parties to negotiable instruments




Joint costing and by-product costing





Regression and correlation analysis





Behavioral implications of accounting data
Payments to deceased partner's successor
Trust throwback provisions
Foundations
Reports required for cooperatives
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Table 5-14
KSAs With Extreme Scores Regarding Importance
Mean Scores of Over 3.5
16. Prepare or review working papers
91. Leases of personalty
92. Voluntary and involuntary bankruptcy
93. Effects of bankruptcy on debtor and creditors
98. Administrative agency law
129. Basic concepts, accounting terminology, and accounting principles
218. Determination of gross income
219. Deductions from gross income
221. Reconciliation of taxable income and book income











KSAs With Extreme Scores Regarding Need
Mean Scores of Over 3.5
2. AICPA General, Field Work and Reporting Standards
3. AICPA Statements on Auditing Standards
15. Design working papers format
16. Prepare or review working papers
17. Purpose and format of balance sheet
18. Purpose and format of income statement
19. Purpose and format of statement of changes in financial position
20. Purpose and format of statement of owners’ equity
23. Purpose and format of notes to the financial statements
24. Purpose and disclosure of accounting policies
32. Nature and evaluation of auditing risk
33. Nature and elements of the study and evaluation of internal control
44. Planning and supervising the audit
47. Procedures for tests of transactions
48. Procedures for tests of balances
49. Familiarity with client’s business
52. Nature, competence, and sufficiency of audit evidence
53. Analytical review procedures
55. Gathering and evaluating audit evidence
62. Consistency in applying generally accepted accounting principles
63. Reporting responsibilities
64. Audit opinions
77. Authority and liability of principals, agents, and undisclosed 
principals
78. Formation and operation of partnerships
90. Rights and remedies upon discharge, breach, or assignment of contracts
91. Leases of personalty
92. Voluntary and involuntary bankruptcy
93. Effects of bankruptcy on debtor and creditors
94. Reorganizations in bankruptcy
95. Suretyship and guaranty
98. Administrative agency law
99. Anti-trust law
107. Insider information and antifraud provisions
108. Short-swing profits
129. Basic concepts, accounting terminology, and accounting principles
138. Measurement, valuation, and presentation of receivables
139. Measurement, valuation, and presentation of inventory
140. Measurement, valuation, and presentation of property, plant
and equipment
143. Measurement, valuation, and presentation of current liabilities
(Continued on next page)
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Table 5-15 (Continued)
KSAs With Extreme Scores Regarding Need
Mean Scores of Over 3.5
144. Measurement, valuation, and presentation of long-term liabilities
156. Realization, measurement, and presentation of revenue
157. Measurement and presentation of cost of goods sold
158. Measurement, valuation, and presentation of expenses





Mean Scores of Less Than 1.5
None
Several KSAs received scores of under 1.5 on the frequency question, but no 
KSAs received scores of under 1.5 on the importance or need questions. While 
a substantial number of respondents may not have used particular KSAs during 
the past year, the respondents nevertheless considered those KSAs to have some 
degree of importance to their work. Further, CPAs tend to believe that those 
same KSAs that are not frequently used should be understood to some extent by 
CPAs just reaching the critical level of professional responsibility. These 
figures suggest that infrequency of use does not imply lack of importance. In 
fact, statistical tests revealed no strong correlation between responses to 
the frequency and importance questions. A low score on the frequency question 
does not necessarily imply a low score on importance; alternatively, a high 
frequency score does not imply a high importance score.
KSAs Necessary for All or Most, or Few or No, Work Segments. Tables 5-16 
through 5-23 show the mean values on the importance, frequency, and need 
questions for the KSAs that more than 50 percent of the respondents considered 
necessary for all or most work segments (see tables 5-1 through 5-4) and for 
few or no work segments (see tables 5-7 through 5-10).
In general, there is no correlation between the frequency, importance, and 
need scores of a particular KSA and whether more than 50 percent of the 
respondents consider that KSA necessary for the performance of the work 
segments. For example, table 5-16 shows the frequency, importance, and need 
scores for the eighteen KSAs deemed unnecessary for performance of any work 
segments. Many of the frequency scores for these eighteen KSAs are below 1.5, 
as one might expect; however, other KSAs have relatively high mean values on 
the frequency, importance, and need questions. An examination of tables 5-17 
through 5-23 reveals that the mean values for frequency, importance, and need 
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are not uniformly high for the KSAs considered necessary for all the work 
activities.
This is not to say that, overall, no relationship exists between the fre­
quency, importance, and need scores of KSAs and whether those KSAs are deemed 
necessary or unnecessary for work segments. The chart below shows that a 
relationship does exist. This chart, showing the mean of means for frequency, 
importance, and need in tables 5-16 through 5-23 reveals that KSAs necessary 
for greater numbers of work segments generally received higher scores on 
frequency, importance, and need. Again, examination of tables 5-16 through 
5-23 shows exceptions to this general pattern. (The mean of means was com­
puted by summing the mean scores in the columns of tables 5-16 through 5-23 
and dividing by the number of KSAs in the particular table.)
Mean of Means for Tables 5-16 Through 5-23
Table Frequency Importance Need
5-16 KSAs necessary for no work segments 1.34 1.74 2.17
5-17 KSAs necessary for 1 work segment 1.83 2.32 2.48
5-18 KSAs necessary for 2 work segments 2.00 2.50 2.68
5-19 KSAs necessary for 3 work segments 1.95 2.38 2.60
5-20 KSAs necessary for 11 work segments 2.60 3.07 3.39
5-21 KSAs necessary for 12 work segments 2.57 3.04 3.31
5-22 KSAs necessary for 13 work segments 2.88 3.24 3.50
5-23 KSAs necessary for all work segments 2.91 3.24 3.42
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Table 5-16
Mean Frequency, Importance, and Need Values 
of KSAs Necessary for No Work Segments
Mean of means 1.34
KSA Frequency Importance Need
11 1.20 1.69 2.30
29 1.23 1.64 2.08
30 1.19 1.61 2.06
31 1.14 1.60 2.04
96 1.50 1.97 2.20
97 1.26 1.73 2.04
98 1.27 1.73 2.03
99 1.20 1.69 2.03
100 1.37 1.83 2.05
108 1.17 1.59 1.96
110 1.38 1.78 2.18
111 1.33 1.74 2.07
155 1.39 2.10 2.56
172 1.46 1.99 2.44
187 1.37 1.84 2.37
195 1.21 1.63 2.10
261 1.67 2.05 2.29




Mean Frequency, Importance, and Need Values 
of KSAs Necessary for Only One Work Segment
KSA Frequency Importance Need
7 2.09 2.82 2.93
10 1.50 1.93 2.58
28 1.30 1.71 2.18
46 2.40 2.84 3.39
57 1.80 2.39 3.00
76 1.49 2.13 2.44
77 1.53 2.17 2.45
85 1.72 2.23 2.33
86 1.89 2.32 2.44
87 1.59 2.06 2.29
89 1.51 2.03 2.28
90 1.50 2.02 2.28
92 1.55 2.11 2.27
93 1.65 2.15 2.31
94 1.46 2.00 2.24
95 1.37 1.89 2.18
102 1.98 2.33 2.45
104 1.51 1.92 2.17
105 1.54 2.01 2.33
106 1.39 1.83 2.14
107 1.26 1.71 2.11
109 1.22 1.68 2.07
112 1.49 1.91 2.26
113 1.56 2.02 2.26
114 1.45 1.93 2.21
117 1.43 1.91 2.20
123 1.42 1.85 2.15
124 1.76 2.10 2.24
127 1.56 2.00 2.23
128 1.85 2.20 2.34
177 1.82 2.35 2.70
179 1.39 1.93 2.50
181 1.56 2.07 2.58
183 1.42 1.92 2.44
189 1.86 2.39 2.68
191 1.42 1.95 2.41
192 1.67 2.16 2.51
193 1.92 2.40 2.63
196 1.19 1.63 2.07
197 1.51 1.92 2.31
198 1.17 1.59 2.06
(Continued on next page)
-104-
Table 5-17 (Continued)
Mean Frequency, Importance, and Need Values 
of KSAs Necessary for Only One Work Segment
KSA Frequency Importance Need
199 1.17 1.52 1.91
200 1.20 1.56 1.96
201 1.12 1.48 1 .89
202 1.18 1.54 1.96
206 3.18 3.37 3.22
207 3.07 3.30 3.21
208 3.03 3.32 3.22
209 3.03 3.32 3.19
210 3.17 3.35 3.23
211 2.96 3.20 3.14
212 3.04 3.27 3.20
213 3.06 3.31 3.20
214 3.12 3.34 3.23
216 2.61 3.04 2.97
217 2.35 2.90 2.88
227 1.86 2.58 2.74
228 1.89 2.68 2.81
229 2.16 2.79 2.80
230 1.81 2.58 2.69
231 2.05 2.75 2.74
232 2.26 2.81 2.78
233 2.25 2.84 2.80
234 2.26 2.84 2.83
236 2.24 2.82 2.77
237 2.16 2.72 2.72
245 1.59 2.43 2.57
246 2.08 2.70 2.74
247 1.78 2.45 2.45
248 1.81 2.46 2.44
249 1.84 2.44 2.43
250 1.83 2.42 2.44
251 1.82 2.40 2.41
252 1.87 2.43 2.42
253 1.42 2.17 2.31
254 2.08 2.49 2.48
255 1.95 2.43 2.45
256 1.47 1.92 2.16
257 1.71 2.18 2.29
258 1.24 1.69 2.05
259 1.63 2.05 2.27
260 1.90 2.32 2.42
262 2.53 2.77 2.73
Mean of means 1.83 2.32 2.48
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Table 5-18
Mean Frequency, Importance, and Need Values of
KSAs Necessary for Only Two Work Segments  
KSA Frequency Importance Need
14 1.53 1.88 2.38
67 1.57 2.15 2.75
70 1.35 2.15 2.80
78 2.25 2.76 2.77
79 2.03 2.68 2.74
80 2.22 2.73 2.77
88 1.78 2.22 2.39
91 1.85 2.28 2.39
125 1.74 2.08 2.26
126 1.82 2.16 2.32
176 1.76 2.32 2.69
182 1.29 1.83 2.43
184 1.76 2.17 2.62
185 1.56 2.05 2.56
190 2.22 2.64 2.81
194 1.44 1.82 2.22
203 2.93 3.24 3.17
204 3.06 3.32 3.21
205 3.13 3.36 3.23
215 2.89 3.20 3.08
238 2.09 2.66 2.69
239 2.04 2.69 2.72
240 2.06 2.70 2.72
241 1.90 2.65 2.69
242 1.96 2.69 2.69
243 2.03 2.72 2.71
244 1.71 2.48 2.59
Mean of means 2.00 2.50 2.68
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Table 5-19
Mean Frequency, Importance, and Need Values of 
KSAs Necessary for Only Three Work Segments
Table 5-20
KSA Frequency Importance Need
101 2.11 2.41 2.48
103 2.22 2.48 2.52
115 1.77 2.16 2.37
116 1.49 1.97 2.26
121 2.22 2.52 2.57
134 1.72 2.20 2.64
167 1.60 2.15 2.67
169 1.49 2.09 2.54
175 2.29 2.78 2.90
186 1.55 2.04 2.47
235 2.64 3.01 2.93
263 2.35 2.74 2.83
Mean of means 1.95 2.38 2.60
Mean Frequency, Importance, and Need Values of 
KSAs Necessary for Eleven Work Segments
KSA Frequency Importance Need
4 2.67 3.16 3.47
8 2.42 2.95 3.23
19 3.08 3.43 3.64
32 2.62 3.08 3.48
35 2.38 2.97 3.36
44 2.60 3.06 3.53
48 2.62 3.08 3.53
51 2.45 2.96 3.42
52 2.70 3.12 3.61
55 2.67 3.11 3.59
63 2.75 3.17 3.51
75 2.20 2.93 3.13
131 2.19 2.58 2.68
141 2.57 3.07 3.36
147 2.52 3.06 3.33
157 2.98 3.28 3.48
159 2.86 3.21 3.34
Mean of means 2.60 3.07 3.39
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Table 5-21
Mean Frequency, Importance, and Need Values of 
KSAs Necessary for Twelve Work Segments
KSA Frequency Importance Need
2 2.70 3.27 3.62
3 2.74 3.25 3.61
9 2.72 3.13 3.42
24 3.07 3.37 3.57
34 2.24 2.83 3.29
39 2.67 3.04 3.41
61 2.18 2.96 3.43
62 2.62 3.14 3.52
83 2.40 2.86 2.89
136 2.69 3.11 3.39
144 3.03 3.31 3.51
151 2.33 2.85 3.17
164 2.09 2.77 3.10
166 1.88 2.48 2.87
170 2.24 2.80 3.00
265 2.43 2.80 2.73
266 3.61 3.76 3.67
Mean of means 2.57 3.04 3.31
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Table 5-22
Mean Frequency, Importance, and Need Values of 
KSAs Necessary for Thirteen Work Segments
KSA Frequency Importance Need
15 2.90 3.33 3.62
17 3.21 3.50 3.66
18 3.22 3.50 3.66
33 2.67 3.11 3.54
40 2.56 2.99 3.38
53 2.72 3.10 3.51
54 2.67 3.02 3.42
56 2.55 3.00 3.37
133 3.16 3.42 3.48
137 2.60 3.08 3.36
139 2.94 3.28 3.50
143 3.03 3.32 3.52
146 2.52 2.98 3.30
267 3.55 3.76 3.63
Mean of means 2.88 3.24 3.50
Table 5-23
Mean Frequency, Importance, and Need Values of 
KSAs Necessary for All Work Segments
KSA Frequency Importance Need
13 2.45 2.67 2.77
16 3.35 3.58 3.70
38 2.65 3.05 3.41
42 2.52 2.92 3.31
49 3.07 3.41 3.58
50 2.65 3.04 3.30
129 3.38 3.60 3.68
130 2.93 3.29 3.42
138 2.92 3.26 3.48
140 2.95 3.24 3.48
148 2.44 2.97 3.27
156 3.00 3.29 3.46
158 3.15 3.40 3.51
268 3.30 3.58 3.46
Mean of means 2.91 3.24 3.42
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Where to Learn KSAs
Respondents were asked in section 3 of the questionnaire whether it was neces­
sary to learn each of the 269 KSAs and, if so, where the KSAs should be 
acquired: in school, on the job, or in continuing professional education (CPE) 
courses. Table 3 in Appendix G shows the response to this question. The 
appendix shows, for each KSA, the percentage of respondents who believe that 
it is not necessary to learn the KSA, that it should be learned in school, 
that it should be learned on the job, and that it should be learned in CPE 
courses.
Interestingly, in no instance do more than 20 percent of the respondents 
believe that a KSA should not be learned at all. Even KSAs deemed unnecessary 
for any work segment by more than half the respondents (KSAs 11 [authoritative 
pronouncements of the Cost Accounting Standards Board] and 29 [purpose and 
format of the statement of realization and liquidation]) were rated as impor­
tant to learn by more than 80 percent of the respondents.
Appendix G, table 3 reveals, for example, that more than 75 percent of the 
respondents believe that most cost/managerial accounting KSAs (KSAs 175 
through 202) should be learned in school. Between 50 and 75 percent of the 
respondents believe that most business law KSAs (KSAs 75 through 128) and most 
financial accounting theory KSAs (KSAs 129 through 174) should be learned in 
school. On the other hand, more than 80 percent believe that KSAs 15 and 16, 
dealing with the design and preparation of working papers, should be learned 
on the job.
Over 25 percent of the respondents believe that the majority of the profes­
sional literature, financial statement, auditing, financial accounting, and 
tax KSAs should be learned on the job. In only one instance, that of estate 
and gift and income taxation of estates and trusts, do over 25 percent of the 
respondents believe that the KSA group should be learned in CPE courses. 







Engagement Management and Administration
PLANNING THE ENGAGEMENT. This work activity deals with preparing and reviewing engagement letters, 
new client reports or data sheets, time budgets, staff requirements, inquiring about current business develop­
ments affecting the entity, arranging with clients such matters as adequate work space for staff and access to 
records, etc.
SUPERVISING THE PROFESSIONAL STAFF ON THE ENGAGEMENT.
REVIEWING THE PROGRESS OF THE ENGAGEMENT. This work activity deals with reviewing work papers, 
meeting with staff and clients to discuss progress, deciding technical issues, presenting and explaining the final 
product to the client, etc.
ENGAGEMENT ADMINISTRATION. This work activity deals with comparing actual to budgeted time, modify­
ing time schedules, modifying starting schedules, preparing and reviewing the final bill for the engagement, etc.
Audit Work Activities
STUDY AND EVALUATE INTERNAL CONTROL. Examples of this work activity include discussing 
accounting and control systems with client, examining documentation which explains client’s systems, flow­
charting transactions, performing compliance tests of the systems, using internal control checklist question­
naires, evaluating internal control, etc.
AUDIT PROCEDURES RELATING TO ASSERTIONS REGARDING EXISTENCE OR OCCURRENCE. 
This work activity deals with whether assets or liabilities of the entity exist at a given date and whether recorded 
transactions have occurred during a given period. For example, such procedures would include observing 
physical assets, obtaining confirmation of assets, etc.
AUDIT PROCEDURES RELATING TO ASSERTIONS REGARDING COMPLETENESS. This work activity 
deals with whether all transactions and accounts that should be presented in the financial statements are in­
cluded. For example, such procedures would include testing shipping and receiving cutoff procedures, testing the 
clerical accuracy of asset listing, reconciling physical assets to general ledger and subsidiary ledger balances, etc.
AUDIT PROCEDURES RELATING TO ASSERTIONS REGARDING RIGHTS AND OBLIGATIONS. This 
work activity deals with whether assets are rights of the entity and liabilities are obligations of the entity at a 
given date. For example, such procedures would include examining leasing arrangements to determine that 
capitalized leases are properly recorded, examining loan agreements, etc.
AUDIT PROCEDURES RELATING TO ASSERTIONS REGARDING VALUATION OR ALLOCATION. 
This work activity deals with whether asset, liability, revenue, and expense components have been included in the 
financial statements at appropriate amounts. For example, such procedures would include obtaining current 
market value quotations of investments, analyzing inventory turnover, analyzing receivables for adequacy of the 
allowance balance, etc.
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AUDIT PROCEDURES TO DETERMINE IF INFORMATION ON THE FINANCIAL STATEMENTS IS 
PROPERLY PRESENTED AND ADEQUATELY DISCLOSED. This work activity deals with the form, arrange­
ment, and content of the financial statements and appended notes. Examples of this work activity include deter­
mining that items in the statements are properly classified, determining if proper disclosure is made of any 
pledged, discounted or assigned receivables, determining that long-term debt is properly described and classified 
and determining that contingencies are adequately disclosed, etc.
AUDIT PROCEDURES RELATING TO PROGRAM AND PERFORMANCE AUDITS SUCH AS FOR 
GOVERNMENT AGENCIES. Examples of this work activity include procedures designed to evaluate the 
operational efficiency and effectiveness of various government programs and compliance with federal regula­
tions, etc.
PREPARE OR REVIEW AUDITORS’ REPORT. Examples of this work activity include reviewing work papers, 
reviewing report format, writing report, discussing results of audit with client, etc.
PREPARE OR REVIEW REPORTS OR FILINGS FOR REGULATORY AGENCIES. This work activity deals 
with the preparation or review of financial statements, schedules, tables, statistics, and other financial informa­
tion contained in registration statements or other documents filed with the Securities and Exchange Commission 
or other regulatory agency. Examples of this work activity include conferring with clients, underwriters, and 
their respective counsel meetings with the SEC and other regulatory agencies, issuing comfort letters, and 
reviewing compliance with rules and regulations governing accounting requirements in connection with such fil­
ings as forms 8-K, 10-Q, 10-K, S-1, etc.
PREPARE MANAGEMENT LETTER. This work activity deals with matters that the auditor has noted in the 
course of the engagement and wishes to call to the attention of management such as the communication of in­
ternal control weaknesses, etc.
Tax Work Activities
TAX CONSULTATION AND PLANNING. Examples of this work activity include advising clients of tax 
shelters, investigating tax consequences of contemplated business actions, advising clients of tax consequences of 
other contemplated actions, advising clients of taxpayer rights, testifying as an expert witness on tax matters, 
etc.
PREPARE OR REVIEW CORPORATE INCOME OR FRANCHISE TAX RETURNS. Examples of this work 
activity include tax research, review past years’ returns and work papers, determine proper deductibility of ex­
penses, determine which revenue items are taxable, determine if treatment of revenue and expense items is in the 
client’s best interest, ascertain availability of tax credits, represent client before IRS, etc.
PREPARE OR REVIEW INDIVIDUAL INCOME TAX RETURNS. Examples of this work include tax research, 
review past years’ returns and work papers, determine proper deductibility of expenses, determine which revenue 
items are taxable, determine if treatment of revenue and expense items is in the client’s best interest, represent 
client before IRS, etc.
PREPARE OR REVIEW PARTNERSHIP INCOME TAX RETURNS. Examples of this work activity include 
tax research, review past years’ returns and work papers, determine proper deductibility of expenses, determine 
which revenue items are taxable, determine if treatment of revenue and expense items is in the client’s best in­
terest, represent client before IRS, etc.
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PREPARE OR REVIEW FIDUCIARY (ESTATE & TRUST) INCOME TAX RETURNS. Examples of this 
work activity include tax research, review past years’ returns and work papers, determine proper deductibility of 
expenses, determine if treatment of revenue and expense items is in the client’s best interest, represent client 
before IRS, etc.
PREPARE OR REVIEW ESTATE AND GIFT TAX RETURNS. Examples of this work activity include tax 
research, review past years’ returns and work papers, determine proper deductibility of expenses and if treat­
ment of expense items is in the clients best interest, represent client before IRS, etc.
PREPARE OR REVIEW INCOME TAX RETURNS FOR TAX-EXEMPT ENTITIES. Examples of this work 
activity include tax research, review past years’ returns and work papers, determine if treatment of revenue and 
expense is in the client’s best interest, represent client before the IRS, etc.
ESTATE PLANNING. Examples of this work activity include tax research, obtaining information about the 
assets and liabilities of the client and the client’s testamentary objectives, computing tax consequences of various 
alternatives, meeting with clients and attorneys, etc.
MAS Work Activities
PERFORM FINANCIAL AND ECONOMIC ANALYSES. This work activity deals with capital 
requirements, structuring resource allocation, merger analysis, financial feasibility studies, insurance studies, 
projections, forecasts, etc.
MANAGERIAL INFORMATION AND CONTROL SYSTEMS. This work activity deals with identification of 
information requirements for planning, budgeting, reporting, order processing, inventory, billing, and other 
management information and control systems, etc.
EDP SYSTEMS AND OPERATIONS. This work activity deals with evaluation, design, implementation of EDP 
systems, helping client use EDP effectively, etc.
INDUSTRIAL ENGINEERING AND OPERATIONS RESEARCH. This work activity deals with manufacturing 
methods, utilization of equipment, plant and office layout, production standards, quality control methods, 
work flow, statistical, mathematical, and simulation methods for solving complex problems, etc.
PRODUCTION AND INVENTORY CONTROL. This work activity deals with systems for production planning, 
scheduling, control of material, product inventories, etc.
COST ACCOUNTING This work activity deals with development and installation of cost accounting systems 
special purpose cost determination, etc.
ORGANIZATION AND PERSONNEL: EXECUTIVE AND MANAGEMENT RECRUITMENT. This work 
activity deals with organizational studies, manpower planning, personnel administration, job evaluation, per­
sonnel training, specifying, identifying, investigating and evaluating executive and managerial candidates, etc.
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Other Professional Services
PROVIDE COUNSEL ON GENERAL BUSINESS MATTERS. This work activity includes advice on diverse 
managerial questions not involving a special study.
PREPARE COMPILATIONS. This work activity deals with presenting in the form of financial statements in­
formation which constitutes the representation of management without undertaking to express any assurance on 
the statements.
PERFORM REVIEW OF FINANCIAL STATEMENTS. This work activity deals with performing inquiry and 
analytical procedures in order to provide a reasonable basis for expressing limited assurance that there are no 
material modifications that should be made to the statements in order for them to be in conformity with gener­
ally accepted accounting principles.
SPECIAL PROFESSIONAL SERVICES. This work activity deals with providing special professional sources 
such as forecasting and planning, reviewing financial forecasts, providing special inventory analysis, consolida­
tions purchase acquisitions, insurance studies, etc.
MAINTAIN CLIENT ACCOUNTING RECORDS. This work activity deals with recording transactions, 
posting, preparing quarterly and annual payroll tax returns, preparing sales tax returns, etc.
PREPARE STATEMENTS AND ACCOUNTINGS FOR COURTS AND FIDUCIARIES. Examples of this 
work activity include the preparation of judicial and informal accountings for trustees of intervivos and 
testamentary trusts, executors of decedents’ estates and trustees of bankrupt estates. This work activity might 
also include the preparation of a statement of charge and discharge, statement of realization and liquidation, 
statement of affairs, and deficiency account as well as financial statements for the fiduciaries.
Office and Firm Administration
OFFICE OR FIRM MANAGEMENT. This work activity deals with office management, internal firm committee 
service, scheduling, etc.
DEVELOP HUMAN RESOURCES. This work activity deals with evaluation of professional staff, staff counsel­
ing and development, staff training, recruiting, etc.
QUALITY CONTROL (INCLUDING PEER REVIEW). This work activity deals with writing firm manuals, 
developing firm policy, maintaining technical competence within the firm, etc.
PROFESSIONAL AND CIVIC ACTIVITIES. This work activity deals with AICPA and state society committee 
service, participation in other professional associations, community service, etc.
CONTINUING PROFESSIONAL EDUCATION. This work activity deals with taking CPE courses, teaching CPE 
courses, preparing CPE courses, etc.
PRACTICE DEVELOPMENT. This work activity deals with marketing and selling professional services and 







KNOWLEDGE, SKILLS AND ABILITIES
Professional Literature
1 AICPA Code of Professional Ethics
2 AICPA General, Field Work and Reporting Standards
3 AICPA Statements on Auditing Standards (SAS)
4 AICPA Statements on Standards for Accounting and Review Services
5 AICPA Statements on Quality Control Standards
6 AICPA Statements on Management Advisory Services
7 AICPA Statements on Responsibilities in Tax Practice
8 AICPA Audit Guides
9 Authoritative pronouncements of the FASB and predecessor organizations
10 Authoritative pronouncements of the SEC (Accounting Series Releases)
11 Authoritative pronouncements of the Cost Accounting Standards Board
12 Internal Revenue Code, regulations, and pronouncements of the IRS
13 Familiarity with topics covered in leading accounting publications
14 Authoritative pronouncements relative to governmental accounting 
(NCGA, OMB, GAO)
Working Papers
15 Design working papers format

















Purpose and format of balance sheet
Purpose and format of income statement
Purpose and format of statement of changes in financial position
Purpose and format of statement of owner's equity
Purpose and format of consolidated financial statements
Purpose and format of combined financial statements
Purpose and format of notes to the financial statements
Purpose and disclosure of accounting policies
Purpose and format of 
organizations
financial statements for not-for-profit
Purpose and format of interim financial statements
Purpose and format of personal financial statements
Purpose and format of statement of charge and discharge
Purpose and format of statement of realization and liquidation
Purpose and format of statement of affairs




32 Nature and evaluation of auditing risk
33 Nature and elements of the study and evaluation of internal control
34 Nature and elements of the study and evaluation of internal control
in a computerized environment
35 Communication of material weaknesses in internal control
36 Content of reports on internal control
37 Effects of internal auditors' work on study of internal control
38 Familiarity with sales, receivables and cash cycles
39 Familiarity with purchases, payables, and cash disbursements cycles
40 Familiarity with inventories and production cycles
41 Familiarity with personnel and payroll cycles
42 Familiarity with property, plant, and equipment cycles
43 Preparation of flowchart
44 Planning and supervising the audit
45 Procedures to prepare the audit program
46 Procedures for time budgeting for field work
47 Procedures for tests of transactions
48 Procedures for tests of balances
49 Familiarity with client's business
50 Familiarity with legal environment of client's business
51 Auditor's responsibility for detection of errors or irregularities
52 Nature, competence, and sufficiency of audit evidence
53 Analytical review procedures
54 Client representations
55 Gathering and evaluating audit evidence
56 Related party transactions
57 Use of computers in performing the audit
58 Use of statistical sampling in performing the audit
59 Effect of subsequent events on financial statements
60 Operational auditing
61 Departures from generally accepted accounting principles
62 Consistency in applying generally accepted accounting principles
63 Reporting responsibilities
64 Audit opinions
65 Report on limited review of interim financial information
66 Association with special reports
67 Negative assurance
68 Supplementary information required by the FASB in financial reporting
69 Letters for underwriters
70 Part of examination made by other auditors
71 Past year's audits made by other auditors
72 Treatment of facts discovered after issuance of the auditor's report





75 CPA liability to clients and third parties (statutory and common law)
76 Formation and termination of agency relationship
77 Authority and liability of principals, agents and undisclosed principals
78 Formation and operation of partnerships
79 Termination or dissolution of partnerships
80 Profit or loss distribution and other special allocations
81 Formation of corporations
82 Powers of corporations, stockholders, directors and officers
83 Financial structure, capital and dividends of corporations
84 Merger, consolidation and dissolution of corporations
85 Administration of trusts and estates
86 Joint ventures
87 Associations
88 Offer, acceptance and consideration for contracts
89 Defenses to enforcements of contracts
90 Rights and remedies upon discharge, breach or assignment of contracts
91 Leases of personalty
92 Voluntary and involuntary bankruptcy
93 Effects of bankruptcy on debtor and creditors
94 Reorganizations in bankruptcy
95 Suretyship and guaranty
96 Bulk transfers (sales)
97 Consumer protection law
98 Administrative agency law
99 Antitrust law
100 Equal employment opportunity law
101 Federal Unemployment Tax Act
102 Workmen’s Compensation
103 Federal Insurance Contributions Act
104 Fair Labor Standards Act
105 Federal securities registration and reporting requirements
106 Exempt securities and transactions
107 Insider information and antifraud provisions
108 Short-swing profits
109 Civil and criminal liabilities under Federal Securities Acts
110 Foreign Corrupt Practices Act
111 Proxy solicitations and tender offers
112 Types of negotiable instruments and requisites for negotiability
113 Transfer and negotiation of negotiable instruments
114 Liabilities, defenses and rights of parties to negotiable instruments
115 Contracts covering sales of goods
116 Warranties and product liability
117 Remedies and defenses of parties to a contract for sale of goods
118 Attachment and perfection of security interests
119 Rights of debtors, creditors and third parties in secured transactions
120 Documents of title and investment securities
121 Distinctions between real and personal property
122 Types of ownership of property
123 Easements and other nonpossessory interests
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124 Landlord-tenant relationship
125 Deeds, recording, title defects and title insurance
126 Mortgage characteristics and recording requirements
127 Mortgage foreclosure and priorities
128 Fire and casualty insurance
Financial Accounting Theory and Practice
129 Basic concepts, accounting terminology and accounting principles
130 Conceptual framework of accounting
131 Unique aspects of accounting for not-for-profit organizations
132 Nonmonetary transactions concepts
133 Analysis of financial statements
134 Constant dollar financial statements
153 Stock dividends and splits
154 Stock options, warrants and rights
135 Current cost financial statements
136 Measurement, valuation and presentation of cash
137 Measurement, 
investments
valuation and presentation of marketable securities and
138 Measurement, valuation and presentation of receivables
139 Measurement, valuation and presentation of inventory
140 Measurement, valuation and presentation of property, plant and equipment
141 Measurement, valuation and presentation of leased assets
142 Measurement, valuation and presentation of intangible assets
143 Measurement, valuation and presentation of current liabilities
144 Measurement, valuation and presentation of long-term liabilities
145 Measurement, valuation 
long-term bonds
and presentation of issuance and retirement of
146 Measurement, valuation and presentation of lease liabilities
147 Measurement, valuation and presentation of contingent liabilities
148 Measurement, valuation and presentation of deferred revenue
149 Measurement, valuation and presentation of the elements of owner’s equity
150 Measurement, valuation and presentation of treasury stock
151 Measurement, valuation and presentation of pension costs and liabilities
152 Cash, property and liquidating dividends
155 Quasi reorganizations
156 Realization, measurement and presentation of revenue
157 Measurement and presentation of cost of goods sold
158 Measurement, valuation and presentation of expenses
159 Recognition of gains or losses on sale, trade or involuntary conversion 
of fixed assets
160 Measurement, valuation and presentation of unusual gains and losses
161 Measurement, valuation and presentation of provisions for current and
166 Business combinations and equity investments
deferred income taxes
162 Measurement and presentation of discontinued operations
163 Measurement and presentation of extraordinary items
164 Measurement and presentation of accounting changes and corrections
165 Measurement and presentation of earnings per share
167 Segments and lines of business
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168 Gain or loss contingencies
169 Development stage enterprises
170 Percentage of completion and completed contract methods of revenue 
recognition
171 Installment method of revenue recognition
172 Foreign exchange
173 Research and development
174 Fund accounting
Cost/Managerial Accounting Theory and Practice 
175 Cash flow analysis
176 Production costs
177 Computation and use of overhead rates
178 Job order cost accounting systems
179 Process cost accounting systems
180 Standard cost accounting systems
181 Variance analysis
182 Joint costing and by-product costing
183 Spoilage, waste and scrap
184 Absorption (full) costing
185 Direct (variable) costing
186 Product pricing
187 Transfer pricing
188 Budgeting for operations
189 Cost-volume-profit (breakeven) analysis
190 Gross profit analysis
191 Differential cost analysis
192 Capital budgeting
193 Return on investment
194 Responsibility accounting
195 Learning curves
196 Regression and correlation analysis





202 Behavioral implications of accounting data
Federal Taxation - Individuals
203 Reporting basis of taxpayer
204 Business, investment alimony and other gross income
205 Capital gains and losses
206 Deductions from gross income
207 Exclusions from income
208 Basis for property
209 Character and recognition of gains or losses on property transactions
210 Itemized deductions
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211 Zero Tax Bracket Amount
212 Filing status and exemptions
213 Tax computations including minimum tax, alternative minimum tax and 
income averaging
214 Tax credits
215 Claims for refunds
216 Assessments
217 Effect of gift and estate taxes on individuals
Federal Taxation - Corporations
218 Determination of gross income
219 Deductions from gross income
220 Capital gains and losses
221 Reconciliation of taxable income and book income
222 Reconciliation of opening and closing retained earnings
223 Tax computations
224 Tax credits
225 Controlled groups and consolidated tax returns
226 Subchapter S corporations
227 Personal Holding companies
228 Accumulated earnings tax
229 Tax-free incorporation
230 Reorganizations
231 Liquidation and dissolutions





Contribution of capital or services in partnership formation
Basis and holding period of partner’s interest
Basis of property contributed to partnership













Elections available to partners (different reporting methods)
Fiscal year end of partnership and partners
Guaranteed payments
Sales and exchanges between partner and partnership
Current distributions of partnership assets
Distribution of partnership assets in liquidation
Basis of assets distributed to partners
Sale or exchange of partnership interest
Payments to retired partner
Payments to deceased partner's successor
Determination of partnership income and partners’ distributive shares of 
income from a limited partnership
Federal Taxation - Estate and Gift and Income Taxation of Estates and Trusts
247 Computation of taxable estate, estate tax and credits
248 Computation of taxable gifts, gift tax and credits
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249 Exclusions from estate and gift tax
250 Computation of distributable net income of estates and trusts
251 Distributions deduction of estates and trusts
252 Computation of income tax and credits for estates and trusts
253 Trust throwback provisions
Federal Taxation - Exempt Organizations and Retirement Plans 
254 Types of exempt organizations and required information returns
255 Requirements for exemption from income tax
256 Foundations
257 Unrelated business income and tax
258 Reports required for cooperatives
Other 
259 Computer programming
260 Commercial bank lending policies
261 Specialized industry applications (utilities, railroad companies, etc.)
262 Payroll tax returns
263 Time value of money — present value concepts
264 Actuarial concepts
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THE PRACTICE ANALYSIS OF THE CPA PROFESSION
General Questionnaire Instructions
The questionnaire has four sections and focuses on your experience as a professional during the past year. Specific in­
structions are provided for each question. In general, however, you will be asked to circle the most appropriate answer 
as represented by a code number, or to fill in a word or number.
We are interested in your work experience and your opinions. Therefore, please answer each question honestly and 
completely, based on your own experience as a CPA.
The questionnaire should take approximately two hours to complete. If you cannot answer all the questions in one 
sitting, try completing Sections I and II first (30 minutes total), then Section III (45 minutes), and finally Section 
IV (45 minutes). If you need any clarification with the instructions, please call the AICPA (collect) at (212) 575-7654.
The serial number on the top of the first page of the questionnaire is used solely for keeping track of the questionnaire 
returns. Your answers will be kept completely confidential and will not be identified with you in any way. Our data file 
will not include your name, and the final report will present only aggregate data.
The italicized numbers in the right margin of each page are keypunch guides and may be ignored. Your prompt return 
of the questionnaire will expedite the completion of this important project. When you finish, please mail the com­
pleted questionnaire in the enclosed postage-paid envelope to the AICPA.
YOUR RESPONSES WILL CONTRIBUTE SIGNIFICANTLY TO THE SUCCESS OF THIS IMPORTANT 
PROJECT. YOUR PARTICIPATION IS GREATLY APPRECIATED.
Board of Examiners’ Practice Analysis Task Force






Gary Siegel., Project Director
William C. Bruschi. AICPA Staff 
Mitchell Rothkopf, AICPA Staff 
Jerome Bernstein, AICPA Staff
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Present Work . . . 1 2 3 4 5 XXX 7 11
Prior Work........ 1 2 3 4 5 6 7 12
(If you do not currently work in public accounting, it is not necessary to complete the remainder of the questionnaire. Please tear out 
this page and return it to the AICPA in the postage-paid envelope provided.)
2. What is your present position in your firm? (Circle one)
sole practitioner......................................... 0
partner or shareholder ..............................1
manager or equivalent ............................. 2
supervisor or equivalent........................... 3
senior or equivalent...................................4
staff accountant......................................... 5
no official title........................................... 6
other........................................................... 7
3. About how many years have you been working with your present firm? (Enter number of years)
years 14-15
4. How many years experience do you have in accounting — both public and private?
years 16-17
5. In which year did you pass the CPA examination? (Enter year)
19 18-19
6. During the past year, about what percentage of your time was spent in each of the following areas?
If no time was spent in an area, be sure to circle the “none” option. (Responses need not add to 100%.) 
(Circle one on each line)
Percentage of time
Area worked in None 1-25% 26-50% 51-75% 76-100%
Auditing.............................. 1 2 3 4 5 20
Tax...................................... 1 2 3 4 5 21
MAS.................................... 1 2 3 4 5 22
Bookkeeping write/up .... 1 2 3 4 5 23
Compilation/review.......... 1 2 3 4 5 24
Administration .................. 1 2 3 4 5 25
Practice Development........ 1 2 3 4 5 26
Other services/activities . . . 1 2 3 4 5 27
If “other,” please specify: ________________________________________________________________
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7. We are interested in understanding the differences between CPAs who have reached a level of responsibility for planning and 
executing a professional engagement (audit, tax, compilation review, MAS) in accordance with AICPA standards, and CPAs 
who have not reached such a level.
a. Are you at this level? Yes ......................................1
No....................................... 2 28
b. If yes, how long have
you been at this level? years 29-30
8. What is the zipcode where your office is located? zip code ________________ 31-35
9. What percentage of its revenue does your office derive from each of the following? (Please answer for your office, not for the 
firm as a whole. If no revenue is derived from a particular source be sure to circle the “none” option. Responses need not add to 
100%).
Source of Revenue None 1-25%
Percentage of Revenue
26-50% 51-75% 76-100% Don’t know
Auditing.............................. 1 2 3 4 5 6 36
Tax...................................... 1 2 3 4 5 6 37
MAS.................................... 1 2 3 4 5 6 38
Bookkeeping write/up .... 1 2 3 4 5 6 39
Compilation/review.......... 1 2 3 4 5 6 40
Other services...................... 1 2 3 4 5 6 41
10. What percentage of its revenue does your office derive from each of the following categories? (Please answer for your office, 
not for the firm as a whole. If no revenue is derived from a particular client category, be sure to circle the “none” option. 
Responses need not add to 100%.)
Client Category: None 7-10%
Percentage of Revenue
Don’t Know11-25% 26-50% 51-100%
Banks and S&L................ 1 2 3 4 5 6 42
Brokerage and other 
financial.............................. 1 2 3 4 5 6 43
Construction...................... 1 2 3 4 5 6 44
Energy ................................ 1 2 3 4 5 6 45
Government........................ 1 2 3 4 5 6 46
Health Care........................ 1 2 3 4 5 6 47
Insurance ............................ 1 2 3 4 5 6 48
Manufacturing.................... 1 2 3 4 5 6 49
Mining/Agricultural.......... 1 2 3 4 5 6 50
Other not-for-profit.......... 1 2 3 4 5 6 51
Real Estate.......................... 1 2 3 4 5 6 52
Service ................................ 1 2 3 4 5 6 53
Utilities................................ 1 2 3 4 5 6 54
Wholesale/retail................ 1 2 3 4 5 6 55
Other.................................... 1 2 3 4 5 6 56
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11. If 10 percent or more of your office’s revenue is derived from auditing, what percentage of your audit revenue falls into each of 
the following categories? (Please answer for your office rather than the firm as a whole. If no revenues are earned in a particular 
category, be sure to circle the “none” option. Responses need not add to 100%).
(If your office derives less than 10 percent of its revenue from auditing, go on to question 12.)
Percentage of Audit Revenue
Audit categories None 1-25% 26-50% 51-75% 76-100% Don’t Know
Financial audit of 
for-profit organizations . . . 1 2 3 4 5 6 57
Financial and/or com­
pliance audits of not-for- 
profit organizations .......... 1 2 3 4 5 6 58
Operational, management, 
efficiency, or 
performance audit.............. 1 2 3 4 5 6 59
Program or effectiveness 
audits .................................. 1 2 3 4 5 6 60
12. In which year were you born? 19 61-62
13. What is your highest level of education? (Circle one)
some high school.................. ........0 associate’s degree
high school graduate............ ........ 1 bachelor’s degree
some college/no degree................2 master’s degree .
3 doctorate....................................... 6 63
4 law degree....................................... 7
5 other................................................8
If “other,” please specify:__________________________________________________________________
14. If you have earned a bachelor’s degree, indicate the discipline in which it was awarded. (Circle one)
accounting....................................... 1 humanities.......................................4 other liberal arts ........................... 7 64
other business area........................ 2 engineering....................................... 5 other................................................ 8
social science.................................. 3 physical science..............................6
If “other,” please specify:__________________________________________________________________
15. If you have earned a master’s degree, what type of degree is it? (Circle one)
Masters in accounting Masters in engineering/physical science .... 5
Masters in taxation......................................... 2 Masters in social science................................. 6
MBA with concentration in accounting ... .3 Masters in liberal arts..................................... 7
Masters in other business area.......................4 Other..................................................................8




THE PRACTICE ANALYSIS OF THE CPA PROFESSION
SECTION TWO
Your Work Activities
WORK ACTIVITIES are the functions CPAs perform in their professional roles. Work activities include duties and 
tasks. Duties are large segments of work, such as reviewing internal control or preparing a tax return. Tasks are 
discrete units of work that are logical or necessary steps in the performance of duties, e.g., flowcharting transactions, 
determining the deductibility of an expense, or determining if all credit memos are pre-numbered.
In this section, you will be presented with several audit work activities, tax work activities, MAS work activities, and 
other practice-related work activities. For each item listed in this section, you will be asked to circle the appropriate 
response code indicating: (a) how much time you devoted to that work activity during the past year, and (b) your level 
of involvement (performance, review, or both) with the work activity.
For question (b), performance is defined as the carrying out of a previously prepared plan. Review is defined as check­
ing on or supervising the work of others who are involved in performance. You should respond to question (b) based 
on how a substantial amount of your time is spent during a year. For example, if a major share of your time is spent in 
review, with only a minor share in performance, respond with the “Primarily Review’’ option. If substantial amounts 
of time are spent in both review and performance, respond with the “Both Review and Performance’’ option.
We are interested in your work experience. Therefore, when answering questions in this section, think of whether you 
personally have engaged in the work activity within the past year.
We realize that work activities may overlap several functions. That is, an activity may be considered part of the audit, 
tax or MAS functions. Therefore, when answering questions, please consider each work activity carefully and indicate 
what you have done regardless of the function under which the activity is listed.
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Engagement Management and Administration
PLANNING THE ENGAGEMENT. This work activity deals with preparing and reviewing engagement letters, 
new client reports or data sheets, time budgets, staff requirements, inquiring about current business develop­
ments affecting the entity, arranging with clients such matters as adequate work space for staff and access to 
records, etc.
SUPERVISING THE PROFESSIONAL STAFF ON THE ENGAGEMENT.
REVIEWING THE PROGRESS OF THE ENGAGEMENT. This work activity deals with reviewing work papers, 
meeting with staff and clients to discuss progress, deciding technical issues, presenting and explaining the final 
product to the client, etc.
ENGAGEMENT ADMINISTRATION. This work activity deals with comparing actual to budgeted time, modify­
ing time schedules, modifying starting schedules, preparing and reviewing the final bill for the engagement, etc.
Audit Work Activities
STUDY AND EVALUATE INTERNAL CONTROL. Examples of this work activity include discussing 
accounting and control systems with client, examining documentation which explains client’s systems, flow­
charting transactions, performing compliance tests of the systems, using internal control checklist question­
naires, evaluating internal control, etc.
AUDIT PROCEDURES RELATING TO ASSERTIONS REGARDING EXISTENCE OR OCCURRENCE. 
This work activity deals with whether assets or liabilities of the entity exist at a given date and whether recorded 
transactions have occurred during a given period. For example, such procedures would include observing 
physical assets, obtaining confirmation of assets, etc.
AUDIT PROCEDURES RELATING TO ASSERTIONS REGARDING COMPLETENESS. This work activity 
deals with whether all transactions and accounts that should be presented in the financial statements are in­
cluded. For example, such procedures would include testing shipping and receiving cutoff procedures, testing the 
clerical accuracy of asset listing, reconciling physical assets to general ledger and subsidiary ledger balances, etc.
AUDIT PROCEDURES RELATING TO ASSERTIONS REGARDING RIGHTS AND OBLIGATIONS. This 
work activity deals with whether assets are rights of the entity and liabilities are obligations of the entity at a 
given date. For example, such procedures would include examining leasing arrangements to determine that 
capitalized leases are properly recorded, examining loan agreements, etc.
AUDIT PROCEDURES RELATING TO ASSERTIONS REGARDING VALUATION OR ALLOCATION. 
This work activity deals with whether asset, liability, revenue, and expense components have been included in the 
financial statements at appropriate amounts. For example, such procedures would include obtaining current 
market value quotations of investments, analyzing inventory turnover, analyzing receivables for adequacy of the 
allowance balance, etc.
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How much of your time have you devoted to this 
work activity during the past year? (circle one)
If you engaged in this work activity during 



















1 2 3 4 5 6 1 2 3 66-67
1 2 3 4 5 6 1 2 3 68-69
1 2 3 4 5 6 1 2 3 70-71
1 2 3 4 5 6 1 2 3 72-73
1 2 3 4 5 6 1 2 3 74-75
1 2 3 4 5 6 1 2 3 76-77
1 2 3 4 5 6 1 2 3 78-79
1 2 3 4 5 6 1 2 3 80-81
1 2 3 4 5 6 1 2 3 82-83
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AUDIT PROCEDURES TO DETERMINE IF INFORMATION ON THE FINANCIAL STATEMENTS IS 
PROPERLY PRESENTED AND ADEQUATELY DISCLOSED. This work activity deals with the form, arrange­
ment, and content of the financial statements and appended notes. Examples of this work activity include deter­
mining that items in the statements are properly classified, determining if proper disclosure is made of any 
pledged, discounted or assigned receivables, determining that long-term debt is properly described and classified 
and determining that contingencies are adequately disclosed, etc.
AUDIT PROCEDURES RELATING TO PROGRAM AND PERFORMANCE AUDITS SUCH AS FOR 
GOVERNMENT AGENCIES. Examples of this work activity include procedures designed to evaluate the 
operational efficiency and effectiveness of various government programs and compliance with federal regula­
tions, etc.
PREPARE OR REVIEW AUDITORS’ REPORT. Examples of this work activity include reviewing work papers, 
reviewing report format, writing report, discussing results of audit with client, etc.
PREPARE OR REVIEW REPORTS OR FILINGS FOR REGULATORY AGENCIES. This work activity deals 
with the preparation or review of financial statements, schedules, tables, statistics, and other financial informa­
tion contained in registration statements or other documents filed with the Securities and Exchange Commission 
or other regulatory agency. Examples of this work activity include conferring with clients, underwriters, and 
their respective counsel meetings with the SEC and other regulatory agencies, issuing comfort letters, and 
reviewing compliance with rules and regulations governing accounting requirements in connection with such fil­
ings as forms 8-K, 10-Q, 10-K, S-1, etc.
PREPARE MANAGEMENT LETTER. This work activity deals with matters that the auditor has noted in the 
course of the engagement and wishes to call to the attention of management such as the communication of in­
ternal control weaknesses, etc.
Tax Work Activities
TAX CONSULTATION AND PLANNING. Examples of this work activity include advising clients of tax 
shelters, investigating tax consequences of contemplated business actions, advising clients of tax consequences of 
other contemplated actions, advising clients of taxpayer rights, testifying as an expert witness on tax matters, 
etc.
PREPARE OR REVIEW CORPORATE INCOME OR FRANCHISE TAX RETURNS. Examples of this work 
activity include tax research, review past years’ returns and work papers, determine proper deductibility of ex­
penses, determine which revenue items are taxable, determine if treatment of revenue and expense items is in the 
client’s best interest, ascertain availability of tax credits, represent client before IRS, etc.
PREPARE OR REVIEW INDIVIDUAL INCOME TAX RETURNS. Examples of this work include tax research, 
review past years’ returns and work papers, determine proper deductibility of expenses, determine which revenue 
items are taxable, determine if treatment of revenue and expense items is in the client’s best interest, represent 
client before IRS, etc.
PREPARE OR REVIEW PARTNERSHIP INCOME TAX RETURNS. Examples of this work activity include 
tax research, review past years’ returns and work papers, determine proper deductibility of expenses, determine 
which revenue items are taxable, determine if treatment of revenue and expense items is in the client’s best in­
terest, represent client before IRS, etc.
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How much of your time have you devoted to this 
work activity during the past year? (circle one)
If you engaged in this work activity during 



















1 2 3 4 5 6 1 2 1 84-85
1 2 3 4 5 6 1 2 3 86-87
1 2 3 4 5 6 1 2 3 88-89
1 2 3 4 5 6 1 2 3 90-91
1 2 3 4 5 6 1 2 3 92-93
1 2 3 4 5 6 1 2 3 94-95
1 2 3 4 5 6 1 2 3 96-97
1 2 3 4 5 6 1 2 3 98-99
1 2 3 4 5 6 1 2 3 100-101
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PREPARE OR REVIEW FIDUCIARY (ESTATE & TRUST) INCOME TAX RETURNS. Examples of this 
work activity include tax research, review past years’ returns and work papers, determine proper deductibility of 
expenses, determine if treatment of revenue and expense items is in the client’s best interest, represent client 
before IRS, etc.
PREPARE OR REVIEW ESTATE AND GIFT TAX RETURNS. Examples of this work activity include tax 
research, review past years’ returns and work papers, determine proper deductibility of expenses and if treat­
ment of expense items is in the clients best interest, represent client before IRS, etc.
PREPARE OR REVIEW INCOME TAX RETURNS FOR TAX-EXEMPT ENTITIES. Examples of this work 
activity include tax research, review past years’ returns and work papers, determine if treatment of revenue and 
expense is in the client’s best interest, represent client before the IRS, etc.
ESTATE PLANNING. Examples of this work activity include tax research, obtaining information about the 
assets and liabilities of the client and the client’s testamentary objectives, computing tax consequences of various 
alternatives, meeting with clients and attorneys, etc.
MAS Work Activities
PERFORM FINANCIAL AND ECONOMIC ANALYSES. This work activity deals with capital 
requirements, structuring resource allocation, merger analysis, financial feasibility studies, insurance studies, 
projections, forecasts, etc.
MANAGERIAL INFORMATION AND CONTROL SYSTEMS. This work activity deals with identification of 
information requirements for planning, budgeting, reporting, order processing, inventory, billing, and other 
management information and control systems, etc.
EDP SYSTEMS AND OPERATIONS. This work activity deals with evaluation, design, implementation of EDP 
systems, helping client use EDP effectively, etc.
INDUSTRIAL ENGINEERING AND OPERATIONS RESEARCH. This work activity deals with manufacturing 
methods, utilization of equipment, plant and office layout, production standards, quality control methods, 
work flow, statistical, mathematical, and simulation methods for solving complex problems, etc.
PRODUCTION AND INVENTORY CONTROL. This work activity deals with systems for production planning, 
scheduling, control of material, product inventories, etc.
COST ACCOUNTING This work activity deals with development and installation of cost accounting systems 
special purpose cost determination, etc.
ORGANIZATION AND PERSONNEL: EXECUTIVE AND MANAGEMENT RECRUITMENT. This work 
activity deals with organizational studies, manpower planning, personnel administration, job evaluation, per­
sonnel training, specifying, identifying, investigating and evaluating executive and managerial candidates, etc.
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How much of your time have you devoted to this 
work activity during the past year? (circle one)
If you engaged in this work activity during 


















1 2 3 4 5 6 1 2 3 102-103
1 2 3 4 5 6 1 2 3 104-105
1 2 3 4 5 6 1 2 3 106-107
1 2 3 4 5 6 1 2 3 108-109
1 2 3 4 5 6 1 2 3 110-111
1 2 3 4 5 6 1 2 3 112-113
1 2 3 4 5 6 1 2 3 114-115
1 2 3 4 5 6 1 2 3 116-117
1 2 3 4 5 6 1 2 3 118-119
0 1 2 3 4 5 1 2 3 120-121
1 2 3 4 5 6 1 2 3 122-123
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Other Professional Services
PROVIDE COUNSEL ON GENERAL BUSINESS MATTERS. This work activity includes advice on diverse 
managerial questions not involving a special study.
PREPARE COMPILATIONS. This work activity deals with presenting in the form of financial statements in­
formation which constitutes the representation of management without undertaking to express any assurance on 
the statements.
PERFORM REVIEW OF FINANCIAL STATEMENTS. This work activity deals with performing inquiry and 
analytical procedures in order to provide a reasonable basis for expressing limited assurance that there are no 
material modifications that should be made to the statements in order for them to be in conformity with gener­
ally accepted accounting principles.
SPECIAL PROFESSIONAL SERVICES. This work activity deals with providing special professional sources 
such as forecasting and planning, reviewing financial forecasts, providing special inventory analysis, consolida­
tions purchase acquisitions, insurance studies, etc.
MAINTAIN CLIENT ACCOUNTING RECORDS. This work activity deals with recording transactions, 
posting, preparing quarterly and annual payroll tax returns, preparing sales tax returns, etc.
PREPARE STATEMENTS AND ACCOUNTINGS FOR COURTS AND FIDUCIARIES. Examples of this 
work activity include the preparation of judicial and informal accountings for trustees of intervivos and 
testamentary trusts, executors of decedents’ estates and trustees of bankrupt estates. This work activity might 
also include the preparation of a statement of charge and discharge, statement of realization and liquidation, 
statement of affairs, and deficiency account as well as financial statements for the fiduciaries.
Office and Firm Administration
OFFICE OR FIRM MANAGEMENT. This work activity deals with office management, internal firm committee 
service, scheduling, etc.
DEVELOP HUMAN RESOURCES. This work activity deals with evaluation of professional staff, staff counsel­
ing and development, staff training, recruiting, etc.
QUALITY CONTROL (INCLUDING PEER REVIEW). This work activity deals with writing firm manuals, 
developing firm policy, maintaining technical competence within the firm, etc.
PROFESSIONAL AND CIVIC ACTIVITIES. This work activity deals with AICPA and state society committee 
service, participation in other professional associations, community service, etc.
CONTINUING PROFESSIONAL EDUCATION. This work activity deals with taking CPE courses, teaching CPE 
courses, preparing CPE courses, etc.
PRACTICE DEVELOPMENT. This work activity deals with marketing and selling professional services and 
related public relations activities.
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How much of your time have you devoted to this 
work activity during the past year? (circle one)
If you engaged in this work activity during 
the past year, what was your level of involvement? 
(circle one)
1- 11- 26- 57- 76- Primarily Primarily Both Review
None 10% 25% 50% 75% 100% Performance Review and Performance
1 2 3 4 5 6 1 2 3 124-125
1 2 3 4 5 6 1 2 3 126-127
128:1
BG 2/DP1-5
1 2 3 4 5 6 1 2 3 6-7
1 2 3 4 5 6 1 2 3 8-9
1 2 3 4 5 6 1 2 3 10-11
1 2 3 4 5 6 1 2 3 12-13
1 2 3 4 5 6 1 2 3 14-15
1 2 3 4 5 6 1 2 3 16-17
1 2 3 4 5 6 1 2 3 18-19
1 2 3 4 5 6 1 2 3 20-21
1 2 3 4 5 6 1 2 3 22-23
1 2 3 4 5 6 1 2 3 24-25
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YOUR COMMENTS ON WORK ACTIVITIES
If any work activities you perform are not included in this section, please comment on the next page.
A summary of the work activities is provided below.
Engagement Management and Administration
1. PLANNING THE ENGAGEMENT
2. SUPERVISING THE PROFESSIONAL STAFF ON THE ENGAGEMENT
3. REVIEWING THE PROGRESS OF THE ENGAGEMENT
4. ENGAGEMENT ADMINISTRATION
Audit Work Activities
1. STUDY AND EVALUATE INTERNAL CONTROL
2. AUDIT PROCEDURES RELATING TO ASSERTIONS REGARDING EXISTENCE OR OCCURRENCE
3. AUDIT PROCEDURES RELATING TO ASSERTIONS REGARDING COMPLETENESS
4. AUDIT PROCEDURES RELATING TO ASSERTIONS REGARDING RIGHTS AND OBLIGATIONS
5. AUDIT PROCEDURES RELATING TO ASSERTIONS REGARDING VALUATION OR ALLOCATION
6. AUDIT PROCEDURES TO DETERMINE IF INFORMATION ON THE FINANCIAL STATEMENTS
IS PROPERLY PRESENTED AND ADEQUATELY DISCLOSED
7. AUDIT PROCEDURES RELATING TO PROGRAM AND PERFORMANCE AUDITS SUCH AS FOR 
GOVERNMENT AGENCIES
8. PREPARE OR REVIEW AUDITORS’ REPORT
9. PREPARE OR REVIEW REPORTS OR FILINGS FOR OTHER REGULATORY AGENCIES
10. PREPARE MANAGEMENT LETTER
Tax Work Activities
1. TAX CONSULTATION AND PLANNING
2. PREPARE OR REVIEW CORPORATE INCOME OR FRANCHISE TAX RETURNS
3. PREPARE OR REVIEW INDIVIDUAL INCOME TAX RETURNS
4. PREPARE OR REVIEW PARTNERSHIP INCOME TAX RETURNS
5. PREPARE OR REVIEW FIDUCIARY (ESTATE & TRUST) INCOME TAX RETURNS
6. PREPARE OR REVIEW ESTATE AND GIFT TAX RETURNS
7. PREPARE OR REVIEW INCOME TAX RETURNS FOR TAX-EXEMPT ENTITIES
8. ESTATE PLANNING
MAS Work Activities
1. PERFORM FINANCIAL AND ECOMOMIC ANALYSES
2. MANAGERIAL INFORMATION AND CONTROL SYSTEMS
3. EDP SYSTEMS AND OPERATIONS
4. INDUSTRIAL ENGINEERING AND OPERATIONS RESEARCH
5. PRODUCTION AND INVENTORY CONTROL
6. COST ACCOUNTING
7. ORGANIZATION AND PERSONNEL: EXECUTIVE AND MANAGEMENT RECRUITMENT
Other Professional Services
1. PROVIDE COUNSEL ON GENERAL BUSINESS MATTERS
2. PREPARE COMPILATIONS
3. PERFORM REVIEW OF FINANCIAL STATEMENTS
4. SPECIAL PROFESSIONAL SERVICES
5. MAINTAIN CLIENT ACCOUNTING RECORDS
6. PREPARE STATEMENTS AND ACCOUNTING FOR COURTS AND FIDUCIARIES
Office and Firm Administration
1. OFFICE OR FIRM MANAGEMENT
2. DEVELOP HUMAN RESOURCES
3. QUALITY CONTROL (INCLUDING PEER REVIEW)
4. PROFESSIONAL AND CIVIC ACTIVITIES
5. CONTINUING PROFESSIONAL EDUCATION
6. PRACTICE DEVELOPMENT
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YOUR COMMENTS ON WORK ACTIVITIES
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THE PRACTICE ANALYSIS OF THE CPA PROFESSION
SECTION THREE
Knowledge, Skills and Abilities
KNOWLEDGE, SKILLS AND ABILITIES are the proficiency areas and/or human attributes required for minimum 
competency in the practice of public accounting. These include, but are not limited to:
a) an understanding of, and familiarity with relevant technical, business and organizational information.
b) a clear conception of the applicability and limitations of this information in work situations.
c) the capability of getting along with people.
d) the capability of adequately expressing ideas and thoughts in writing and orally.
In this section you will be presented with a list of Knowledge Skills and Abilities (KSAs). For each, you will be asked to 
circle the appropriate response code indicating: 1) how frequently you used this KSA within the past year, 2) its impor­
tance in your work as a CPA, 3) where it should be learned, and 4) the extent to which it should be understood by a 
CPA who just reaches the level of responsibility for planning and executing a professional engagement in accordance 
with AICPA standards.
We are interested in your work experience. Therefore, when answering questions in this section, think of your own in­
volvements with these KSAs during the past year.
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During the past year, how frequently
was this KSA called upon in practice?
(circle one)
With With With
Not at little moderate great 
all frequency frequency frequency
Knowledge, Skills and Abilities
Professional Literature
AICPA Code of Professional Ethics
AICPA General, Field Work and Reporting Standards 
AICPA Statements on Auditing Standards (SAS) 









AICPA Statements on Quality Control Standards 1 2 3 4 42
AICPA Statements on Management Advisory Services 1 2 3 4 46
AICPA Statements on Responsibilities in Tax Practice 1 2 3 4 50
AICPA Audit Guides 1 2 3 4 54
Authoritative pronouncements of the FASB and predecessor organizations 1 2 3 4 58
Authoritative pronouncements of the SEC (Accounting Series Releases) 1 2 3 4 62
Authoritative pronouncements of the Cost Accounting Standards Board 1 2 3 4 66
Internal Revenue Code, regulations, and pronouncements of the IRS 1 2 3 4 70
Familiarity with topics covered in leading accounting publications 1 2 3 4 74
Authoritative pronouncements relative to governmental accounting (NCGA, OMB, GAO) 1 2 3 4 78
Working Papers
Design working papers format 1 2 3 4 82
Prepare or review working papers 1 2 3 4 86
Financial Statements Generally
Purpose and format of balance sheet 1 2 3 4 90
Purpose and format of income statement 1 2 3 4 94
Purpose and format of statement of changes in financial position 1 2 3 4 98
Purpose and format of statement of owner’s equity 1 2 3 4 102
Purpose and format of consolidated financial statements 1 2 3 4 106
Purpose and format of combined financial statements 1 2 3 4 110
Purpose and format of notes to the financial statements 1 2 3 4 6
Purpose and disclosure of accounting policies 1 2 3 4 10
Purpose and format of financial statements for not-for-profit organizations 1 2 3 4 14
Purpose and format of interim financial statements 1 2 3 4 18
Purpose and format of personal financial statements 1 2 3 4 22
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To what extent need this KSA be
understood by a CPA who just reaches
the level of responsibility for planning
and executing a professional engage­
ment.’ (circle one)
How important is this KSA to competent 
performance in your work as a CPA? 
(circle one)
In your opinion, where should this KSA 

























1 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 3 4 1 2 3 4
1 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
I 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 T 3 4 1 2 3 4
1 2 3 4 1 7 3 4
None To To a To a
at Some Moderate Great
all Extent Extent Extent
2 3 4
2 3 4 31-33
2 3 4 35-37
2 3 4 39-41
2 3 4 43-45
2 3 4 47-43
2 3 4 51-53
7 3 4 55-57
2 3 4 53-61
2 3 4 63-65
2 3 4 67-63
2 3 4 71-73
2 3 4 75-77
2 3 4 73-81
2 3 4 83-85
2 3 4 87-83
2 3 4 91-93
2 3 4 35-37
2 3 4 99-101
2 3 4 103-105
2 3 4 107-109
2 3 4 111-113
114-127 BL 
128 2
BG 3 DP 1-5
2 3 4 7-3
2 3 4 11-13
2 3 4 15-17
2 3 4 13-21





























During the past year, how frequently
was this KSA called upon in practice?
(circle one)
With With With 
Not at little moderate great
all frequency frequency frequency
Knowledge, Skills and Abilities
Financial Statements Generally
Purpose and format of statement of charge and discharge 1 2 3 4 26
Purpose and format of statement of realization and liquidation 1 2 3 4 30
Purpose and format of statement of affairs 1 2 3 4 34
Purpose and format of bankruptcy deficiency account 1 2 3 4 38
Auditing
Nature and evaluation of auditing risk
Nature and elements of the study and evaluation of internal control
Nature and elements of the study and evaluation of internal control in a computerized environment 









Content of reports on internal control 1 2 3 4 58
Effects of internal auditors work on study of internal control 1 2 3 4 62
Familiarity with sales, receivables and cash cycles 1 2 3 4 66
Familiarity with purchases, payables and cash disbursements cycles 1 2 3 4 70
Familiarity with inventories and production cycles 1 2 3 4 74
Familiarity with personnel and payroll cycles 1 2 3 4 78
Familiarity with property, plant and equipment cycles 1 2 3 4 82
Preparation of flowchart 1 2 3 4 86
Planning and supervising the audit 1 2 3 4 90
Procedures to prepare the audit program 1 2 3 4 94
Procedures for time budgeting for field work 1 2 3 4 98
Procedures for tests of transactions 1 2 3 4 102
Procedures for tests of balances 1 2 3 4 106
Familiarity with client’s business 1 2 3 4 110
Familiarity with legal environment of client’s business 1 2 3 4 114
Auditor’s responsibility for detection of errors or irregularities 1 2 3 4 6
Nature, competence and sufficiency of audit evidence 1 2 3 4 10
Analytical review procedures 1 2 3 4 14
Client representations 1 2 3 4 18
Gathering and evaluating audit evidence 1 2 3 4 22
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To what extent need this KSA be
understood by a CPA who just reaches
the level of responsibility for planning
and executing a professional engage­
ment? (circle one)
In your opinion, where should this KSA
be learned? (circle one)
How important is this KSA to competent






































1 2 3 4 1 2 3 4 1 2 3 4 27-29
1 2 3 4 1 2 3 4 1 2 3 4 31-33
1 3 4 1 2 3 4 1 2 3 4 35-37
1 2 3 4 1 2 3 4 1 2 3 4 39-41
1 2 3 4 1 2 3 4 1 2 3 4 43-45
1 2 3 4 1 2 3 4  2 3 4 47-49
1 2 3 4 1 2 3 4 1 2 3 4 51-53
1 2 3 4 1 2 3 4 1 2 3 4 55-57
1 2 3 4 1 2 3 4 1 2 3 4 59-61
1 2 3 4 1 2 3 4 1 2 3 4 63-65
1 2 3 4 1 2 3 4 1 2 3 4 67-69
1 2 3 4 1 2 3 4 1 2 3 4 71-73
1 2 3 4 1 2 3 4 1 2 3 4 75-77
1 2 3 4 1 2 3 4 1 2 3 4 79-8/
1 2 3 4 1 2 3 4 1 2 3 4 83-85
1 2 3 4 1 2 3 4 1 2 3 4 87-89
1 2 3 4 1 2 3 4 1 2 3 4 91-93
1 2 3 4 1 2 3 4 1 2 3 4 95-97
1 2 3 4 1 2 3 4 1 2 3 4 99-101
1 2 3 4 1 2 3 4 1 2 3 4 103-105
1 2 3 4 1 2 3 4 1 2 3 4 107-109
1 2 3 4 1 2 3 4 1 2 3 4 111-113




1 2 3 4 1 2 3 4 1 2 3 4 7-9
1 2 3 4 1 2 3 4 1 2 3 4 11-13
1 2 3 4 1 2 3 4 1 2 3 4 15-17
1 2 3 4 1 2 3 4 1 2 3 4 19-21
1 2 3 4 1 2 3 4 1 2 3 4 23-25
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During the past year, how frequently
was this KSA called upon in practice?
(circle one)
With With With
Not at little moderate great
all frequency frequency frequency
Knowledge, Skills and Abilities
Auditing
Related party transactions 1 2 3 4 26
Use of computers in performing the audit 1 2 3 4 30
Use of statistical sampling in performing the audit 1 2 3 4 34
Effects of subsequent events on financial statements 1 2 3 4 38
Operational auditing 1 2 3 4 42
Departures from generally accepted accounting principles 1 2 3 4 46
Consistency in applying generally accepted accounting principles 1 2 3 4 50
Reporting responsibilities 1 2 3 4 54
Audit opinions 1 2 3 4 58
Report on limited review of interim financial information 1 2 3 4 62
Association with special reports 1 2 3 4 66
Negative assurance 1 2 3 4 70
Supplementary information required by the FASB in financial reporting 1 2 3 4 74
Letters for underwriters 1 2 3 4 78
Part of examination made by other auditors
Past year's audits made by other auditors
Treatment of facts discovered after issuance of the auditor’s report
Accounting and Review Services
Compilation report
Review report
1 2 3 4 82
1 2 3 4 86
1 2 3 4 90
2 3 4 94
2 3 4 98
Business Law
CPA liability to clients and third parties (statutory and common law) 1 2 3 4 102
Formation and termination of agency relationship 1 2 3 4 106
Authority and liability of principals, agents and undisclosed principals 1 2 3 4 110
Formation and operation of partnerships 1 2 3 4 114
Termination or dissolution of partnerships 1 2 3 4 6
Profit or loss distribution and other special allocations 1 2 3 4 10
Formation of corporations 1 2 3 4 14
Powers of corporations, stockholders, directors and officers 1 2 3 4 18
Financial structure, capital and dividends of corporations 1 2 3 4 22
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To what extent need this KSA be
understood by a CPA who just reaches
the level of responsibility for planning
and executing a professional engage­
ment? (circle one)
In your opinion, where should this KSA
be learned? (circle one)
How important is this KSA to competent




















1 3 4 1
1 2 3 4 1 2
1 2 3 4 1 2
1 2 3 4 1 2
1 3 4 1 2
1 2 3 4 1 2
1 2 3 4 1 2
1 2 3 4 1 2
1 2 3 4 1 2
1 2 3 4 1 2
1 2 3 4 1 2
1 2 3 4 1 2
1 T 3 4 1 2
1 2 3 4 1 2
1 2 3 4 1 2
1 2 3 4 1 2
1 2 3 4 1 2
1 2 3 4 1 2
1 2 3 4 1 2
1 2 3 4 1 2
1 3 4 1 2
1 2 3 4 1 2
1 2 3 4 1 2
1 2 3 4 1 2
1 2 3 4 1 2
1 2 3 4 1 2
1 2 3 4 1 2















































4 1 2 3 4 27-29
4 1 2 3 4 31-33
4 1 2 3 4 35-37
4 1 2 3 4 39-41
4 1 2 3 4 47-45
4 1 2 3 4 47-49
4 1 2 3 4 51-53
4 1 2 3 4 55-57
4 1 2 3 4 59-61
4 1 2 3 4 63-65
4 1 2 3 4 67-69
4 1 2 3 4 71-73
4 1 2 3 4 75-77
4 1 2 3 4 79-81
4 1 2 3 4 83-85
4 1 2 3 4 87-89
4 1 2 3 4 91-93
4 1 2 3 4 95-97
4 1 2 3 4 99-101
4 1 2 3 4 103-105
4 1 2 3 4 107-109
4 1 2 3 4 111-113




4 1 2 3 4 7-9
4 1 2 3 4 11-13
4 1 2 3 4 15-17
4 1 2 3 4 19-21
4 1 2 3 4 23-25
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During the past year, how frequently
was this KSA called upon in practice?
(circle one)
With With With
Not at little moderate great
all frequency frequency frequency
Knowledge, Skills and Abilities
Business Law
Merger, consolidation and dissolution of corporations 











Offer, acceptance and consideration for contracts 1 2 3 4 42
Defenses to enforcements of contracts 1 2 3 4 46
Rights and remedies upon discharge, breach or assignment of contracts 1 2 3 4 50
Leases of personalty 1 2 3 4 54
Voluntary and involuntary bankruptcy 1 2 3 4 58
Effects of bankruptcy on debtor and creditors 
Reorganizations in bankruptcy 
Suretyship and guaranty 
Bulk transfers (sales) 
Consumer protection law
Administrative agency law 
Anti-trust law
Equal employment opportunity law 
Federal Unemployment Tax Act 
Workmen's Compensation
Federal Insurance Contributions Act 
Fair Labor Standards Act
Federal securities registration and reporting requirements 
Exempt securities and transactions 
Insider information and antifraud provisions
2 3 4 62
2 3 4 66
2 3 4 70
2 3 4 74
2 3 4 78
2 3 4 82
2 3 4 86
2 3 4 90
2 3 4 94
2 3 4 98
2 3 4 102
2 3 4 106
2 3 4 110
2 3 4 114
2 3 4 118
Short-swing profits
Civil and criminal liabilities under Federal Securities Acts 
Foreign Corrupt Practices Act 
Proxy solicitations and tender offers 





























To what extent need this KSA be
understood by a CPA who just reaches
the level of responsibility for planning
and executing a professional engage­
ment? (circle one)
None To To a To a 
at Some Moderate Great
all Extent Extent Extent
How important is this KSA to competent 
performance in your work as a CPA? 
(circle one)
In your opinion, where should this KSA 

























1 3 4 1 3 4
1 2 3 4 1 2 3 4
1 7 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 7 3 4
1 2 3 4 1 2 3 4
1 7 3 4 1 2 3 4
1 T 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 7 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 3 4 1 2 3 4
1 3 4 1 2 3 4
1 7 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 7 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4




























































































During the past year, how frequently
was this KSA called upon in practice?
(circle one)
With With With
Not at little moderate great
all frequency frequency frequency
Knowledge, Skills and Abilities
Business Law
Transfer and negotiation of negotiable instruments 
Liabilities, defenses and rights of parties to negotiable instruments 
Contracts covering sales of goods 









Remedies and defenses of parties to a contract for sale of goods 1 2 3 4 42
Attachment and perfection of security interests 1 2 3 4 46
Rights of debtors, creditors and third parties in secured transactions 1 2 3 4 50
Documents of title and investment securities 1 2 3 4 54
Distinctions between real and personal property 1 2 3 4 58
Types of ownership of property 1 2 3 4 62
Easements and other nonpossessory interests 1 2 3 4 66
Landlord-tenant relationship 1 2 3 4 70
Deeds, recording, title defects and title insurance 1 2 3 4 74
Mortgage characteristics and recording requirements 1 2 3 4 78
Mortgage foreclosure and priorities
Fire and casualty insurance
Financial Accounting Theory and Practice
Basic concepts, accounting terminology and accounting principles
Conceptual framework of accounting
Unique aspects of accounting for not-for-profit organizations 
Nonmonetary transactions concepts 
Analysis of financial statements 
Constant dollar financial statements 











Measurement, valuation and presentation of cash 1 2 3 4 6
Measurement, valuation and presentation of marketable securities and investments 1 2 3 4 10
Measurement, valuation and presentation of receivables 1 2 3 4 14
Measurement, valuation and presentation of inventory 1 2 3 4 18
Measurement, valuation and presentation of property, plant and equipment 1 2 3 4 22
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1 2 3 4 82
1 2 3 4 86
1 2 3 4 90
1 2 3 4 94
To what extent need this KSA be
understood by a CPA who just reaches
the level of responsibility for planning
and executing a professional engage­
ment9 (circle one)
None To To a To a 
at Some Moderate Great
all Extent Extent Extent
How important is this KSA to competent 
performance in your work as a CPA? 
(circle one)
In your opinion, where should this KSA 













Not Mostly Mostly Mostly
Necessary in on the in CPE
to Learn it School Job Courses
1 2 3 4 1 2 3 4
1 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 3 4 1 2 3 4
1 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 3 4 1 2 3 4
1 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 1 2 3 4
1 2 3 4 27-29
1 2 3 4 31-33
1 2 3 4 35-37
1 2 3 4 39-41
1 2 3 4 43-45
1 2 3 4 47-49
1 2 3 4 51-53
1 2 3 4 55-57
1 2 3 4 59-6/
1 2 3 4 63-65
1 2 3 4 67-69
1 2 3 4 71-73
1 2 3 4 75-77
1 2 3 4 79-81
1 2 3 4 83-85
1 2 3 4 87-89
2 3 4 91 -93
2 3 4 95-97
2 3 4 99-101
2 3 4 103-105
2 3 4 107-109
2 3 4 111-113




2 3 4 7-9
2 3 4 11-13
2 3 4 15-17
2 3 4 19-21














During the past year, how frequently
was this KSA called upon in practice?
(circle one)
With With With
Not at little moderate great
all frequency frequency frequency
Knowledge, Skills and Abilities
Financial Accounting Theory and Practice
Measurement, valuation and presentation of leased assets I 2 3 4 26
Measurement, valuation and presentation of intangible assets I 2 3 4 30
Measurement, valuation and presentation of current liabilities 1 2 3 4 34
Measurement, valuation and presentation of long-term liabilities 1 2 3 4 38
Measurement, valuation and presentation of issuance and retirement of long-term bonds 1 2 3 4 42
Measurement, valuation and presentation of lease liabilities 1 2 3 4 46
Measurement, valuation and presentation of contingent liabilities 1 2 3 4 50
Measurement, valuation and presentation of deferred revenue 1 2 3 4 54
Measurement, valuation and presentation of the elements of owner’s equity 1 2 3 4 58
Measurement, valuation and presentation of treasury stock 1 2 3 4 62
Measurement, valuation and presentation of pension costs and liabilities 1 2 3 4 66
Cash, property and liquidating dividends 1 2 3 4 70
Stock dividends and splits 1 2 3 4 74
Stock options, warrants and rights 1 2 3 4 78
Quasi reorganizations 1 2 3 4 82
Realization, measurement and presentation of revenue 1 2 3 4 86
Measurement and presentation of cost of goods sold 1 2 3 4 90
Measurement, valuation and presentation of expenses 1 2 3 4 94
Recognition of gains and losses on sale, trade or involuntary conversion of fixed assets 1 2 3 4 98
Measurement, valuation and presentation of unusual gains and losses 1 2 3 4 102
Measurement, valuation and presentation of provisions for current and deferred income taxes 1 2 3 4 106
Measurement and presentation of discontinued operations 1 2 3 4 no
Measurement and presentation of extraordinary items 1 2 3 4 114
Measurement and presentation of accounting changes and corrections 1 2 3 4 118
Measurement and presentation of earnings per share 1 2 3 4 6
Business combinations and equity investments 1 2 3 4 10
Segments and lines of business 1 2 3 4 14
Gain or loss contingencies 1 2 3 4 18
Development stage enterprises 1 2 3 4 22
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To what extent need this KSA be
understood by a CPA who just reaches
the level of responsibility for planning
and executing a professional engage­
ment? (circle one)
How important is this KSA to competent 
performance in your work as a CPA? 
(circle one)
In your opinion, where should this KSA 













Not Mostly Mostly Mostly
Necessary in on the in CPE
to Learn it School Job Courses
None To To a To a
at Some Moderate Great
all Extent Extent Extent
2 3 4 1 2 3 4
3 4 1 2 3 4
3 4 1 2 3 4
2 3 4 1 2 3 4
2 3 4 1 2 3 4
7 3 4 1 2 3 4
2 3 4 1 2 3 4
2 3 4 1 2 3 4
2 3 4 1 2 3 4
2 3 4 1 2 3 4
2 3 4 1 2 3 4
2 3 4 1 2 3 4
2 3 4 1 2 3 4
2 3 4 1 2 3 4
2 3 4 1 2 3 4
2 3 4 1 2 3 4
3 4 1 2 3 4
3 4 1 2 3 4
2 3 4 1 2 3 4
7 3 4 1 2 3 4
2 3 4 1 2 3 4
7 3 4 1 2 3 4
2 3 4 1 2 3 4
2 3 4 1 2 3 4
2 3 4 1 2 3 4
2 3 4 1 2 3 4
2 3 4 1 2 3 4
2 3 4 1 2 3 4
2 3 4 1 2 3 4
1 2 3 4 27-29
1 2 3 4 31-33
1 2 3 4 35-37
1 2 3 4 39-41
1 2 3 4 43-45
1 2 3 4 47-49
1 2 3 4 51-53
1 2 3 4 55-57
1 2 3 4 59-61
1 2 3 4 63-65
1 2 3 4 67-69
1 2 3 4 71-73
1 2 3 4 75-77
1 2 3 4 79-81
1 2 3 4 83-85
1 2 3 4 87-89
1 2 3 4 91-93
1 2 3 4 95-97
1 2 3 4 99-101
1 2 3 4 103-105
1 2 3 4 107-109
1 2 3 4 111-113
1 2 3 4 115-117




1 2 3 4 7-9
1 2 3 4 11-13
1 2 3 4 15-17
1 2 3 4 19-21






























During the past year, how frequently
was this KSA called upon in practice?
(circle one)
With With With
Not at little moderate great
all frequency frequency frequency
Knowledge, Skills and Abilities
Financial Accounting Theory and Practice
Percentage of completion and completed contract methods of revenue recognition 1
Installment method of revenue recognition 1
Foreign exchange 1
Research and development 1
Fund accounting 1
Cost/Managerial Accounting Theory and Practice
Cash flow analysis
Production costs
Computation and use of overhead rates 









Process cost accounting systems 1 2 3 4 62
Standard cost accounting systems 1 2 3 4 66
Variance analysis 1 2 3 4 70
Joint costing and by-product costing 1 2 3 4 74
Spoilage, waste and scrap 1 2 3 4 78
Absorption (full) costing 1 2 3 4 82
Direct (variable) costing 1 2 3 4 86
Product pricing 1 2 3 4 90
Transfer pricing 1 2 3 4 94
Budgeting for operations 1 2 3 4 98
Cost-volume profit (breakeven) analysis 1
Gross profit analysis 1
Differential cost analysis 1
Capital budgeting 1
Return on investment 1
Responsibility accounting 
Learning curves 
Regression and correlation analysis 
Inventory control (e g., economic order quantity) 
PERT/cost
2 3 4 6
2 3 4 10
2 3 4 14
2 3 4 18
2 3 4 22
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2 3 4 26
2 3 4 30
2 3 4 34
2 3 4 38
2 3 4 42
2 3 4 102
2 3 4 106
2 3 4 110
2 3 4 114






How important is this KSA to competent 
performance in your work as a CPA 
(circle one)
In your opinion, where should this KSA 
be learned? (circle one)
To what extent need this KSA be 
understood by a CPA who just reaches 
the level of responsibility for planning 






































1 3 4 1 3 4 1 2 3 4 27-29
1 3 4 1 2 3 4 1 2 3 4 31-33
1 3 4 1 2 3 4 1 2 3 4 35-37
1 2 3 4 1 2 3 4 1 2 3 4 39-41












































































1 2 3 4
1 2 3 4
1 2 3 4
1 2 3 4
1 2 3 4
1 2 3 4
1 2 3 4
1 2 3 4
1 2 3 4
1 2 3 4
1 2 3 4
1 2 3 4
1 2 3 4
1 2 3 4
1 2 3 4
1 2 3 4 47-49
1 2 3 4 51-53
1 2 3 4 55-57
1 2 3 4 59-61
1 2 3 4 63-65
1 2 3 4 67-69
1 2 3 4 71-73
1 2 3 4 75-77
1 2 3 4 79-81
1 2 3 4 83-85
1 2 3 4 87-89
1 2 3 4 91-93
1 2 3 4 95-97
1 2 3 4 99-101
1 2 3 4 103-105
1 2 3 4 107-109
1 2 3 4 111-113
1 2 3 4 115-117




1 2 3 4 7-9
1 2 3 4 11-13
1 2 3 4 15-17
1 2 3 4 19-21














During the past year, how frequently
was this KSA called upon in practice?
(circle line)
With With With
Not at little moderate great
all frequency frequency frequency
Knowledge, Skills and Abilities










Reporting basis of taxpayer 1
Business, investment, alimony and other gross income 1
Capital gains and losses 1





Exclusions from income 1 2 3 4 58
Basis for property 1 2 3 4 62
Character and recognition of gains or losses on property transactions 1 2 3 4 66
Itemized deductions 1 2 3 4 70
Zero Tax Bracket Amount e 1 2 3 4 74
Filing status and exemptions 1 2 3 4 78
Tax computations including minimum tax, alternative minimum tax and income averaging 1 2 3 4 82
Tax credits 1 2 3 4 86
Claims for refunds 1 2 3 4 90
Assessments 1 2 3 4 94
Effect of gift and estate taxes on individuals I 2 3 4 98
Federal Taxation—Corporations
Determination of gross income 
Deductions from gross income 
Capital gams and losses 





Reconciliation of opening and closing retained earnings 
Tax computations 
Tax credits 





















How important is this KSA to competent 
performance in your work as a CPA? 
(circle one)
In your opinion, where should this KSA 
be learned? (circle one)
To what extent need this KSA be 
understood by a CPA who just reaches 
the level of responsibility tor planning 



































1 3 4 1 2 3 4 1 2 3 4 27-29
1 2 3 4 1 2 3 4 1 2 3 4 31-33
1 3 4 1 7 3 4 1 2 3 4 35-37
I 2 3 4 1 2 3 4 1 2 3 4 39-41
1 3 4 1 2 3 4 1 2 3 4 43-45
1 2 3 4 1 2 3 4 1 2 3 4 47-49
1 3 4 1 2 3 4 1 2 3 4 51-53
1 2 3 4 1 2 3 4 1 2 3 4 55-57
1 T 3 4 1 2 3 4 1 2 3 4 59-61
1 2 3 4 1 2 3 4 1 2 3 4 63-65
1 7 3 4 1 2 3 4 1 2 3 4 67-69
1 2 3 4 1 2 3 4 1 2 3 4 71-73
I 2 3 4 1 2 3 4 1 2 3 4 75-77
1 3 4 1 2 3 4 1 2 3 4 79-81
1 2 3 4 1 2 3 4 1 2 3 4 83-85
1 7 3 4 1 2 3 4 1 2 3 4 87-89
I 2 3 4 1 2 3 4 1 2 3 4 91-93
1 2 3 4 1 2 3 4 1 2 3 4 95-97
1 2 3 4 1 2 3 4 1 2 3 4 99-101
1 2 3 4 1 2 3 4 1 2 3 4 103-105
1 7 3 4 1 2 3 4 1 2 3 4 107-109
1 2 3 4 1 2 3 4 1 2 3 4 111-113




1 2 3 4 1 2 3 4 1 2 3 4 7-9
1 2 3 4 1 2 3 4 1 2 3 4 11-13
1 2 3 4 1 2 3 4 I 2 3 4 15-17
1 2 3 4 1 2 3 4 1 2 3 4 19-21
1 7 3 4 1 2 3 4 1 2 3 4 23-25
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During the past year, how frequently
was this KSA called upon in practice?
(circle one )
With With With
Not at little moderate great
all frequency frequency frequency
Knowledge, Skills and Abilities
Federal Taxation—Corporations
Personal Holding companies 





Contribution of capital or services in partnership formation 
Basis and holding period of partner's interest 
Basis of property contributed to partnership 
Determination of partnership income and partners' distributive shares of income
Elections available to partners (different reporting methods) 
Fiscal year end of partnership and partners
Guaranteed payments
Sales and exchange between partner and partnership 
Current distributions of partnership assets
Distribution of partnership assets in liquidation 
Basis of assets distributed to partners 
Sale or exchange of partnership interest 
Payments to retired partner 
Payments to deceased partner's successor 
Determination of partnership income and partners' distributive shares of 
income from a limited partnership
2 3 4 82
3 4 86
2 3 4 40
2 3 4 44
2 3 4 98
2 3 4 102
Federal Taxation—Estate and Gift and Income Taxation of Estates and Trusts
Computation of taxable estate, estate tax and credits 1 2 3 4 106
Computation of taxable gifts, gift tax and credits 1 2 3 4 110
Exclusions from estate and gift tax 1 2 3 4 114
Computation of distributable net income of estates and trusts 1 2 3 4 118
Distributions deduction of estates and trusts 1 2 3 4 122
Computation of income tax and credits for estates and trusts 1 2 3 4 6
Trust throwback provisions 1 2 3 4 10
Federal Taxation—Exempt Organizations and Retirement Plans
Types of exempt organizations and required information returns 
Requirements for exemption from income tax




1 3 4 30
1 3 4 34
1 3 4
1 2 3 4 42
1 3 4 46
1 2 3 4 50
1 3 4 54
1 3 4 58
1 •) 3 4 6
1 2 3 4 66
1 3 4 70
1 3 4 ^4








How important is this  KSA to competent In your opinion, where should this KSA 
be learned? (circle one)
To what extent need this KSA be 
understood by a CPA who just reaches 
the level of responsibility for planning 






































1 3 4 1 2 3 4 1 2 3 4 27-29
1 2 3 4 1 2 3 4 1 2 3 4 31-33
1 2 3 4 1 2 3 4 1 2 3 4 35-37
1 3 4 1 2 3 4 1 2 3 4 39-41































2 3 4 47-49
2 3 4 51-53
2 3 4 55-57
2 3 4 59-61
2 3 4 63-65
2 3 4 67-69
2 3 4 71-73
2 3 4 75-77
2 3 4 79-81
2 3 4 83-85
2 3 4 87-89
2 3 4 91-93
2 3 4 95-97
2 3 4 99-101















2 3 4 107-109
2 3 4 111-113
2 3 4 115-117
2 3 4 119-121




2 3 4 7-9





1 2 3 4
1  2 3 4
1 2 3 4 15-17






































































During the past year, how frequently
was this KSA called upon in practice?
(circle one)
With With With
Not at little moderate great
all frequency frequency frequency
Knowledge, Skills and Abilities
Federal Taxation—Exempt Organizations and Retirement Plans
Foundations
Unrelated business income and tax 
Reports required for cooperatives
Other
Computer programming 1 2 3 4 34
Commercial bank lending policies I 2 3 4 38
Specialized industry applications (utilities, railroad companies, etc ) I 2 3 4 42
Payroll tax returns 1 2 3 4 46
Time value of money — present value concepts
Actuarial concepts




















1 2 3 4 22
1 2 3 4 26
1 2 3 4 30
How important is this KSA to competent 
performance in your work as a CPA? 
(circle one)
In your opinion, where should this KSA 
be learned ? (circle one)
To what extent need this KSA be 
understood by a CPA who just reaches 
the level of responsibility for planning 






































1 3 4 1 2 3 4 1 2 3 4 23-25
1 3 4 1 2 3 4 1 2 3 4 27-29
1 3 4 1 2 3 4 1 2 3 4 31-33
1 3 4 1 2 3 4 1 2 3 4 35-37
1 2 3 4 I 2 3 4 1 2 3 4 39-41
1 2 3 4 1 2 3 4 1 2 3 4 43-45
1 2 3 4 1 2 3 4 1 2 3 4 47-49
1 3 4 1 2 3 4 1 2 3 4 51-53
1 2 3 4 1 2 3 4 1 2 3 4 55-57
1 2 3 4 1 2 3 4 1 2 3 4 59-61
1 2 3 4 1 2 3 4 1 2 3 4 63-65
1 2 3 4 1 2 3 4 1 2 3 4 67-69
1 2 3 4 1 2 3 4 1 2 3 4 71-73
1 2 3 4 1 2 3 4 1 2 3 4 75-77
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YOUR COMMENTS ON KSAs
If any Knowledge, Skills, and Abilities that you require in your profesional work are not included in the preceding list, 
please comment below.
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THE PRACTICE ANALYSIS OF THE CPA PROFESSION
SECTION FOUR
Relationship of Work Activities and Knowledge, Skills and Abilities
We would like to determine which Knowledge, Skills, and Abilities (KSAs) are necessary for competent performance 
of the various work activities.
In this section are rows of KSAs and columns of Work Activities. We want to know whether you find each KSA 
necessary for competent performance of the related work activity.
If, in your work, you find that a particular KSA is necessary for competent performance of the work activity you per­
form, circle the code number corresponding to “yes.” If you find that a particular KSA is not necessary for competent 
performance of the work activity, circle the code number corresponding to “no.”
You can proceed either down columns or across rows. Experience has indicated that it is best to proceed down 
columns, rather than across rows. Please consider each combination of KSA and work activities carefully, and circle 
the “yes” or “no” options for each.
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Knowledge, Skills and Abilities







AICPA Statements on Management Advisory Services
Financial Statements Generally Purpose and format of notes to the financial statements 1 2 92
Purpose and disclosure of accounting policies
Purpose and format of financial statements for not-for-profit organizations
2 99
2 106
Auditing Effects of internal auditors work on study of internal control 1 2 6
Procedures to prepare the audit program 1 2 13
Reporting responsibilities 1 2 20
Audit opinions 1 2 27
Report on limited review of interim financial information 1 2 34
Business Law Suretyship and guaranty 1 2 41
Bulk transfers (sales) 1 2 48
Consumer protection law 1 2 55
Administrative agency law 1 2 62
Anti-trust law 1 2 69
Mortgage foreclosure and priorities 1 2 76
Fire and casualty insurance 1 2 83
Financial Accounting Theory and Practice Basic concepts, accounting terminology and accounting principles 1 2
Measurement, valuation and presentation of issuance and retirement of long-term bonds 1 2
Stock dividends and splits 1 2
Measurement, valuation and presentation of provisions for current and deferred income taxes 1 2






Cost/Managerial Accounting Theory and Practice Computation and use of overhead rates 1
Direct (variable) costing 1







Linear programming 1 2 27
Federal Taxation—Corporations Reconciliation of taxable income and book income 1 2 34
Reconciliation of opening and closing retained earnings 1 2 41
Tax computations 1 2 48
Federal Taxation—Partnerships Payments to retired partner 1
Payments to deceased partner’s successor 1






























































Necessary Necessary Necessary Necessary Necessary Necessary




























1 2 1 2 1 2 1 2 1 2 1 2 93-98
1 2 1 2 1 2 1 2 1 2 1 2 100-105
1 2 i 2 1 2 1 2 1 2 1 2 107-112





1 2 1 2 1 2 1 2 1 2 1 2 14-19
1 2 1 2 1 2 1 2 1 2 1 2 21-26
1 2 1 2 1 2 1 2 1 2 1 2 28-33
1 2 1 2 1 2 1 2 1 2 1 2 35-40
1 2 1 2 1 2 1 2 1 2 1 2 42-47
1 2 1 2 I 2 1 2 1 2 1 2 49-54
1 2 1 2 1 2 1 2 I 2 1 2 56-61
1 2 1 2 1 2 1 2 1 2 1 2 63-68
1 2 1 2 1 2 1 2 1 2 1 2 70-75
1 2 1 2 1 2 1 2 1 2 1 2 77-82
1 2 1 2 1 2 1 2 1 2 1 2 84-89
1 2 1 2 1 2 1 2 1 2 1 2 91-96
1 2 1 2 1 2 1 2 1 2 1 2 98-103
1 2 1 2 1 2 1 2 1 2 1 2 105-110
1 2 1 2 1 2 1 2 1 2 1 2 112-117
1 2 1 2 1 2 1 2 1 2 1 2 119-124





1 2 1 2 1 2 1 2 1 2 1 2 14-19
1 2 1 2 1 2 1 2 1 2 1 2 21-26
1 2 1 2 1 2 1 2 1 2 1 2 28-33
1 2 1 2 1 2 1 2 1 2 1 2 35-40
1 2 1 2 1 2 1 2 1 2 1 2 42-47
1 2 1 2 1 2 1 2 1 2 1 2 49-54
1 2 1 2 1 2 1 2 1 2 1 2 56-61
1 2 1 2 1 2 1 2 1 2 1 2 62-68
1 2 1 2 1 2 1 2 1 2 1 2 70-75
1 2 1 2 1 2 1 2 1 2 1 2 77-82
1 2 1 2 1 2 1 2 1 2 1 2 84-89








AICPA Statements on Quality Control Standards 1 2
AICPA Statements on Management Advisory Services 1 2
Financial Statements Generally Purpose and format of notes to the financial statements 1 2 104
Purpose and disclosure of accounting policies 1 2 111
Purpose and format of financial statements for not-for-profit organizations 1 2 118
Auditing Effects of internal auditors work on study of internal control 1 2 6
Procedures to prepare the audit program 1
Reporting responsibilities 1
Audit opinions 1
Report on limited review of interim financial information 1
Business Law Suretyship and guaranty 1 2
Bulk transfers (sales) 1 2
Consumer protection law 1 2
Administrative agency law 1 2
Anti-trust law 1 2
Mortgage foreclosure and priorities 1 2








Financial Accounting Theory and Practice Basic concepts, accounting terminology and accounting principles 1 2
Measurement, valuation and presentation of issuance and retirement of long-term bonds 1 2
Stock dividends and splits 1 2
Measurement, valuation and presentation of provisions for current and deferred income taxes 1 2






Cost/Managerial Accounting Theory and Practice Computation and use of overhead rates 1 2 6
Direct (variable) costing 1 2 13
Return on investment 1 2 20
Linear programming 2 27
Federal Taxation—Corporations Reconciliation of taxable income and book income 1 2 34
Reconciliation of opening and closing retained earnings 1 2 41
Tax computations 1 2 48
Federal Taxation—Partnerships Payments to retired partner 1 2
Payments to deceased partner’s successor 1 2






































Necessary Necessary Necessary Necessary Necessary Necessary
Yes No Yes No Yes No Yes No Yes No Yes No
1 2 1 2 1 2 1 2 1 2 1 2 91-96
1 2 1 2 1 2 1 2 1 2 1 2 98-103
1 2 1 2 1 2 1 2 1 2 1 2 105-110
1 2 1 2 1 2 1 2 1 2 1 2 112-117




1 2 1 2 1 2 1 2 1 2 1 2 7-12
1 2 1 2 1 2 1 2 1 2 1 2 14-19
1 2 1 2 1 2 1 2 1 2 1 2 21-26
1 2 1 2 1 2 1 2 1 2 1 2 28-33
1 2 1 2 1 2 1 2 1 2 1 2 35-40
1 2 1 2 1 2 1 2 1 2 1 2 42-47
1 2 1 2 1 2 1 2 1 2 1 2 49-54
1 2 1 2 1 2 1 2 1 2 1 2 56-61
1 2 1 2 1 2 1 2 1 2 1 2 63-68
1 2 1 2 1 2 1 2 1 2 1 2 70-75
1 2 1 2 1 2 1 2 1 2 1 2 77-82
1 2 1 2 1 2 1 2 1 2 1 2 84-89
1 2 1 2 1 2 1 2 1 2 1 2 91-96
1 2 1 2 1 2 1 2 1 2 1 2 98-103
1 2 1 2 1 2 1 2 1 2 1 2 105-110
1 2 1 2 1 2 1 2 1 2 1 2 112-117




1 2 1 2 1 2 1 2 1 2 1 2 7-12
1 2 1 2 1 2 1 2 1 2 1 2 14-19
1 2 1 2 1 2 1 2 1 2 1 2 21-26
1 2 1 2 1 2 1 2 1 2 1 2 28-33
1 2 1 2 1 2 1 2 1 2 1 2 35-40
1 2 1 2 1 2 1 2 1 2 1 2 42-47
1 2 1 2 1 2 1 2 1 2 1 2 49-54
1 2 1 2 1 2 1 2 1 2 1 2 56-61
1 2 1 2 1 2 1 2 1 2 1 2 63-68
1 2 1 2 1 2 1 2 1 2 1 2 70-75
1 2 1 2 1 2 1 2 1 2 1 2 77-82





THE PRACTICE ANALYSIS OF THE CPA PROFESSION
SECTION FIVE
Comments
In Section Four we have asked you for information relating a portion of the knowledge, skills and 
abilities to the work activities. It is important to the success of the project that additional Section Yes .... 1 
Four information be obtained. May we send you an additional portion to complete which will take
approximately 45 minutes of your time? No
We very much appreciate the time you’ve spent on this questionnaire. The results of this important study, which will 
be of great benefit to the profession, will be made available by the Board of Examiners.
Please use this page to comment on any aspect of the questionnaire of the Practice Analysis project.









THE PRACTICE ANALYSIS OF THE CPA PROFESSION
June, 1982
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THE PRACTICE ANALYSIS OF THE CPA PROFESSION
General Questionnaire Instructions
The questionnaire has five sections and focuses on your experience as a professional during the past year. Specific in­
structions are provided for each question. In general, however, you will be asked to circle the most appropriate answer 
as represented by a code number, or to fill in a word or number. It should take about 20 minutes to complete.
We are interested in your work experience and your opinions. Therefore, please answer each question honestly and 
completely, based on your own experience as a CPA. If you need any clarification with the instructions, please call the 
AICPA (collect) at (212) 575-7654.
The serial number on the top of the front page of the questionnaire is used solely for keeping track of the question­
naire returns. Your answers will be kept completely confidential and will not be identified with you in any way. Our 
data file will not include your name, and the final report will present only aggregate data.
The italicized numbers in the right margin of each page are keypunch guides and may be ignored. Your prompt return 
of the questionnaire will expedite the completion of this important project. When you finish, please mail the com­
pleted questionnaire in the enclosed postage-paid envelope to the AICPA.
YOUR RESPONSES WILL CONTRIBUTE SIGNIFICANTLY TO THE SUCCESS OF THIS IMPORTANT 
PROJECT. YOUR PARTICIPATION IS GREATLY APPRECIATED.
Board of Examiners’ Practice Analysis Task Force






Gary Siegel, Project Director
William C. Bruschi, AICPA Staff 
Mitchell Rothkopf, AICPA Staff 
Jerome Bernstein, AICPA Staff
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THE PRACTICE ANALYSIS OF THE CPA PROFESSION
SECTION I
BACKGROUND INFORMATION















Present Work . . . 1 2 3 4 5 XXX 7 11
Prior Work........ 1 2 3 4 5 6 7 12
(If you do not currently work in public accounting, it is not necessary to complete the remainder of the questionnaire. Please tear out 
this page and return it to the AICPA in the postage-paid envelope provided.)
2. What is your present position in your firm? (Circle one)
sole practitioner......................................... 0
partner or shareholder ..............................1
manager or equivalent ............................. 2





3. About how many years have you been working with your present firm? (Enter number of years)
_______ years
4. How many years experience do you have in accounting — both public and private?
years 16-17
5. During the past year, about what percentage of your time was spent in each of the following areas?
If no time was spent in an area, be sure to circle the “none” option. (Responses need not add to l00%.) 
(Circle one on each line)
Area worked in None l-25%
Percentage of time
76-100%26-50% 51-75%
Auditing.............................. 1 2 3 4 5 18
Tax...................................... 1 2 3 4 5 19
MAS.................................... 1 2 3 4 5 20
Bookkeeping write/up .... 1 2 3 4 5 21
Compilation/review.......... 1 2 3 4 5 22
Administration .................. 1 2 3 4 5 23
Practice Development........ 1 2 3 4 5 24
Other services/activities . . . 1 2 3 4 5 25
If “other,” please specify: ________________________________________________________________
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13
6. We are interested in understanding the differences between CPAs who have reached a level of responsibility for planning and 
executing a professional engagement (audit, tax, compilation review, MAS) in accordance with AICPA standards, and CPAs 
who have not reached such a level.
a. Are you at this level? Yes ...................................... 1 26
No....................................... 2
b. If yes, how long have
you been at this level? years 27-28
7. What is the zipcode where your office is located? zip code ________________
8. In which year were you born? 19
9. What is your highest level of education? (Circle one)
some high school........................... 0 associate’s degree ..........................3 doctorate........................................6
high school graduate.......................1 bachelor’s degree.............................4 law degree........................................ 7
some college/no degree..................2 master’s degree............................... 5 other................................................ 8





THE PRACTICE ANALYSIS OF THE CPA PROFESSION
SECTION TWO
Your Work Activities
WORK ACTIVITIES are the functions CPAs perform in their professional roles. Work activities include duties and 
tasks. Duties are large segments of work, such as reviewing internal control or preparing a tax return. Tasks are 
discrete units of work that are logical or necessary steps in the performance of duties, e.g., flowcharting transactions, 
determining the deductibility of an expense, or determining if all credit memos are pre-numbered.
In this section, you will be presented with a partial grouping of work activities. For each item listed in this section, you 
will be asked to circle the appropriate response code indicating: (a) how much time you devoted to that work activity 
during the past year, and (b) your level of involvement (performance, review, or both) with the work activity.
For question (b), performance is defined as the carrying out of a previously prepared plan. Review is defined as check­
ing on or supervising the work of others who are involved in performance. You should respond to question (b) based 
on how a substantial amount of your time is spent during a year. For example, if a major share of your time is spent in 
review, with only a minor share in performance, respond with the “Primarily Review’’ option. If substantial amounts 
of time are spent in both review and performance, respond with the “Both Review and Performance” option.
We are interested in your work experience. Therefore, when answering questions in this section, think of whether you 
personally have engaged in the work activity within the past year.
We realize that work activities may overlap several functions. That is, an activity may be considered part of the audit 
tax or MAS functions. Therefore, when answering questions, please consider each work activity carefully and indicate 




PROVIDE COUNSEL ON GENERAL BUSINESS MATTERS. This work activity includes advice on diverse 
managerial questions not involving a special study.
PREPARE COMPILATIONS. This work activity deals with presenting in the form of financial statements in­
formation which constitutes the representation of management without undertaking to express any assurance on 
the statements.
fax Work Activities
TAX CONSULTATION AND PLANNING. Examples of this work activity include advising clients of tax 
shelters, investigating tax consequences of contemplated business actions, advising clients of tax consequences of 
other contemplated actions, advising clients of taxpayer rights, testifying as an expert witness on tax matters, 
etc.
PREPARE OR REVIEW CORPORATE INCOME OR FRANCHISE TAX RETURNS. Examples of this work 
activity include tax research, review past years’ returns and work papers, determine proper deductibility of ex­
penses, determine which revenue items are taxable, determine if treatment of revenue and expense items is in the 
client’s best interest, ascertain availability of tax credits, represent client before IRS, etc.
PREPARE OR REVIEW INDIVIDUAL INCOME TAX RETURNS. Examples of this work include tax research, 
review past years’ returns and work papers, determine proper deductibility of expenses, determine which revenue 
items are taxable, determine if treatment of revenue and expense items is in the client’s best interest, represent 
client before IRS, etc.
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How much of your time have you devoted to this 
work activity during the past year? (circle one)
If you engaged in this work activity during 



















1 2 3 4 5 6 1 2 3 37-38
1 2 3 4 5 6 1 2 3 39-40
1 2 3 4 5 6 1 2 3 41-42
1 2 3 4 5 6 1 2 3 43-44
1 2 3 4 5 6 1 2 3 45-46
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THE PRACTICE ANALYSIS OF THE CPA PROFESSION
SECTION THREE
Knowledge, Skills and Abilities
KNOWLEDGE, SKILLS AND ABILITIES are the proficiency areas and/or human attributes required for minimum 
competency in the practice of public accounting. These include, but are not limited to:
a) an understanding of, and familiarity with relevant technical, business and organizational information.
b) a clear conception of the applicability and limitations of this information in work situations.
c) the capability of getting along with people.
d) the capability of adequately expressing ideas and thoughts in writing and orally.
In this section you will be presented with a partial list of Knowledge Skills and Abilities (KSAs). For each, you will be 
asked to circle the appropriate response code indicating: 1) how frequently you used this KSA within the past year, 2) 
its importance in your work as a CPA, 3) where it should be learned, and 4) the extent to which it should be 
understood by a CPA who just reaches the level of responsibility for planning and executing a professional engage­
ment in accordance with AICPA standards.
We are interested in your work experience. Therefore, when answering questions in this section, think of your own in­
volvements with these KSAs during the past year.
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During the past year, how frequently 
was this KSA called upon in practice? 
(circle one)
With With With
Not at little moderate great
all frequency frequency frequency
Knowledge, Skills and Abilities
Financial Statements Generally
Purpose and format of statement of realization and liquidation 1 2 3 4 47
Purpose and format of statement of affairs 1 2 3 4 51
Purpose and format of bankruptcy deficiency account 1 2 3 4 55
Business Law
Anti-trust law 1 2 3 4 59
Equal employment opportunity law 1 2 3 4 63
Financial Accounting Theory and Practice
Development stage enterprises 1 2 3 4 67
Percentage of completion and completed contract methods of revenue recognition 1 2 3 4 71
Federal Taxation—Partnerships
Basis of property contributed to partnership 1 2 3 4 75
Determination of partnership income and partners’ distributive shares of income 1 2 3 4 79
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How important is this KSA to competent 
performance in your work as a CPA?
(circle one)
In your opinion, where should this 
be learned? (circle one)
KSA To what extent need this KSA be
understood by a CPA who just reaches
the level of responsibility for planning














Not Mostly Mostly Mostly
Necessary In on the in CPE










1 2 3 4
1 2 3 4
1 2 3 4
1 2 3 4
1 2 3 4
1 2 3 4
1 2 3 4
1 2 3 4
1 2 3 4
1 2 3 4
1 2 3 4
1 2 3 4
1 2 3 4
1 2 3 4
1 2 3 4
1 2 3 4
1 2 3 4
1 2 3 4
1 2 3 4 48-50
1 2 3 4 52-54
1 2 3 4 56-58
2 3 4 60-62
2 3 4 64-66
2 3 4 68- 70
2 3 4 72- 74










THE PRACTICE ANALYSIS OF THE CPA PROFESSION
SECTION FOUR
Relationship of Work Activities and Knowledge, Skills and Abilities
We would like to determine which Knowledge, Skills, and Abilities (KSAs) are necessary for competent performance 
of the various work activities.
In this section are rows of KSAs and columns of Work Activities. We want to know whether you find each KSA 
necessary for competent performance of the related work activity.
If, in your work, you find that a particular KSA is necessary for competent performance of the work activity you per­
form, circle the code number corresponding to “yes.” If you find that a particular KSA is not necessary for competent 
performance of the work activity, circle the code number corresponding to “no.”
You can proceed either down columns or across rows. Experience has indicated that it is best to proceed down 
columns, rather than across rows. Please consider each combination of KSA and work activities carefully, and circle 









Knowledge, Skills and Abilities
Financial Statements Generally
Purpose and format of statement of realization and liquidation 1 2 83
Purpose and format of statement of affairs 1 2 85
Purpose and format of bankruptcy deficiency account 1 2 87
Business Law
Anti-trust law 1 2 89
Equal employment opportunity law 1 2 91
Financial Accounting Theory and Practice
Development stage enterprises 1 2 93
Percentage of completion and completed contract methods of revenue recognition 1 2 95
Federal Taxation—Partnerships
Basis of property contributed to partnership 1 2 97




























THE PRACTICE ANALYSIS OF THE CPA PROFESSION
SECTION FIVE
Comments
We very much appreciate the time you’ve spent on this questionnaire. The results of this important study, which will 
be of great benefit to our profession, will be made available by the Board of Examiners.
Please use this page to comment on any aspect of the questionnaire or the Practice Analysis project.
PLEASE RETURN THE COMPLETED QUESTIONNAIRE IN THE POSTAGE—PAID ENVELOPE
-192-
ADDITIONAL SEGMENT OF QUESTIONNAIRE




ADDITIONAL SEGMENT OF QUESTIONNAIRE
THE PRACTICE ANALYSIS OF THE CPA PROFESSION
June, 1982
Relationship of Work Activities and Knowledge, Skills and Abilities
We would like to determine which Knowledge, Skills, and Abilities (KSAs) are necessary for competent performance 
of the various work activities.
In this section are rows of KSAs and columns of Work Activities. We want to know whether you find each KSA 
necessary for competent performance of the related work activity.
If, in your work, you find that a particular KSA is necessary for competent performance of the work activity you per­
form, circle the code number corresponding to “yes.” If you find that a particular KSA is not necessary for competent 
performance of the work activity, circle the code number corresponding to “no.”
You can proceed either down columns or across rows. Experience has indicated that it is best to proceed down 
columns, rather than across rows. Please consider each combination of KSA and work activities carefully, and circle 






Knowledge, Skills and Abilities Necessary
Yes No
Working Papers Design working papers format 1 2 11
Prepare or review working papers 1 2 18
Auditing Nature and elements of the study and evaluation of internal control 1 2 25
Familiarity with personnel and payroll cycles 1 2 32
Auditor’s responsibility for detection of errors or irregularities 1 2 39
Nature, competence and sufficiency of audit evidence 1 2 46
Analytical review procedures 1 2 53
Business Law CPA liability to clients and third parties (statutory and common law) 1 2 60
Formation and termination of agency relationship 1 2 67
Authority and liability of principals, agents and undisclosed principals 1 2 74
Formation and operation of partnerships 1 2 81
Termination or dissolution of partnerships 1 2 88
Contracts covering sales of goods 1 2 95
Warranties and product liability 1 2 102
Remedies and defenses of parties to a contract for sale of goods 1 2 109
Financial Accounting Theory and Practice Analysis of financial statements 1 2 6
Measurement, valuation and presentation of leased assets 1 2 13
Measurement, valuation and presentation of the elements of owner’s equity 1 2 20
Measurement and presentation of cost of goods sold 1 2 27
Measurement and presentation of earnings per share 1 2 34
Research and development 1 2 41
Cost/Managerial Accounting Theory and Practice Variance analysis 1
Cost-volume-profit (breakeven) analysis 1




Federal Taxation—Individuals Character and recognition of gains or losses on property transactions 1 2 69
Itemized deductions 1 2 76
Zero Tax Bracket Amount 1 2 83
Federal Taxation—Partnerships Contribution of capital or services in partnership formation 1 
Basis and holding period of partner’s interest 1 




Federal Taxation—Exempt Organizations 
and Retirement Plans
Types of exempt organizations and required information returns 1






















































Necessary Necessary Necessary Necessary Necessary
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Yes No Yes No Yes No Yes No Yes No Yes No----- —----  ....  -  ----—
1 2 1 2 1 2 1 2 1 2 1 2 12-17
1 2 1 2 1 2 1 2 1 2 1 2 19-24
1 2 1 2 1 2 1 2 1 2 1 2 26-31
1 2 1 2 1 2 1 2 1 2 1 2 33-38
1 2 1 2 1 2 1 2 1 2 1 2 40-45
1 2 1 2 1 2 1 2 1 2 1 2 47-52
1 2 1 2 1 2 1 2 1 2 1 2 54-59
1 2 1 2 1 2 1 2 1 2 1 2 61-66
1 2 1 2 1 2 1 2 1 2 1 2 68-73
1 2 1 2 1 2 1 2 1 2 1 2 75-80
1 2 1 2 1 2 1 2 1 2 1 2 82-87
1 2 1 2 1 2 1 2 1 2 1 2 89-94
1 2 1 2 1 2 1 2 1 2 1 2 96-101
1 2 1 2 1 2 1 2 1 2 1 2 103-108




1 2 1 2 1 2 1 2 1 2 1 2 7-12
1 2 1 2 1 2 1 2 1 2 1 2 14-19
1 2 1 2 1 2 1 2 1 2 1 2 21-26
1 2 1 2 1 2 1 2 1 2 1 2 28-33
1 2 1 2 1 2 1 2 1 2 1 2 35-40
1 2 1 2 1 2 1 2 1 2 1 2 42-47
1 2 1 2 1 2 1 2 1 2 1 2 49-54
1 2 1 2 1 2 1 2 1 2 1 2 56-61
1 2 1 2 1 2 1 2 1 2 1 2 63-68
1 2 1 2 1 2 1 2 1 2 1 2 70-75
1 2 1 2 1 2 1 2 1 2 1 2 77-82
1 2 1 2 1 2 1 2 1 2 1 2 84-89
1 2 1 2 1 2 1 2 1 2 1 2 91-96
1 2 1 2 1 2 1 2 1 2 1 2 98-103




1 2 1 2 1 2 1 2 1 2 1 2 7-12
1 2 1 2 1 2 1 2 1 2 1 2 14-19





Knowledge, Skills and Abilities Necessary
Yes No
Working Papers Design working papers format 1 2 27
Prepare or review working papers 1 2 34
Auditing Nature and elements of the study and evaluation of internal control 1 2
Familiarity with personnel and payroll cycles 1 2
Auditor’s responsibility for detection of errors or irregularities 1 2
Nature, competence and sufficiency of audit evidence 1 2






Business Law CPA liability to clients and third parties (statutory and common law) 1
Formation and termination of agency relationship 1
Authority and liability of principals, agents and undisclosed principals 1
Formation and operation of partnerships 1
Termination or dissolution of partnerships 1
Contracts covering sales of goods 1
Warranties and product liability 1









Financial Accounting Theory and Practice Analysis of financial statements 1
Measurement, valuation and presentation of leased assets 1
Measurement, valuation and presentation of the elements of owner’s equity 1
Measurement and presentation of cost of goods sold 1
Measurement and presentation of earnings per share 1







Cost/Managerial Accounting Theory and Practice Variance analysis 1
Cost-volume-profit (breakeven) analysis 1




Federal Taxation—Individuals Character and recognition of gains or losses on property transactions 1 2 6
Itemized deductions 1 2 13
Zero Tax Bracket Amount 2 20
Federal Taxation—Partnerships Contribution of capital or services in partnership formation 1
Basis and holding period of partner’s interest 1




Federal Taxation—Exempt Organizations 
and Retirement Plans
Types of exempt organizations and required information returns 1 






















MANAGEMENT TAX WORK MAS WORK 
ACTIVITIESLETTER ACTIVITIES
Necessary Necessary Necessary Necessary Necessary Necessary
Yes No Yes No Yes No Yes No Yes No Yes No
1 2 1 2 1 2 1 2 1 2 1 2 28-33
1 2 1 2 1 2 1 2 1 2 1 2 35-40
1 2 1 2 1 2 1 2 1 2 1 2 42-47
1 2 1 2 1 2 1 2 1 2 1 2 49-54
1 2 1 2 1 2 1 2 1 2 1 2 56-61
1 2 1 2 1 2 1 2 1 2 1 2 63-68
1 2 1 2 1 2 1 2 1 2 1 2 70-75
76-127:BL
128:3
1 2 1 2 1 2 1 2 1 2 1 2
BG4/DP1-5
7-12
1 2 1 2 1 2 1 2 1 2 1 2 14-19
1 2 1 2 1 2 1 2 1 2 1 2 21-26
1 2 I 2 1 2 1 2 1 2 1 2 28-33
1 2 1 2 1 2 1 2 1 2 1 2 35-40
1 2 1 2 1 2 1 2 1 2 1 2 42-47
1 2 1 2 1 2 1 2 1 2 1 2 49-54
1 2 1 2 1 2 1 2 1 2 1 2 56-61
1 2 1 2 1 2 1 2 1 2 I 2 63-68
1 2 1 2 1 2 1 2 1 2 1 2 70-75
1 2 1 2 1 2 1 2 1 2 1 2 77-82
1 2 1 2 1 2 1 2 1 2 1 2 84-89
1 2 1 2 1 2 1 2 1 2 1 2 91-96
1 2 1 2 1 2 1 2 1 2 1 2 98-103
1 2 1 2 1 2 1 2 1 2 1 2 105-110
1 2 1 2 1 2 1 2 1 2 1 2 112-117
1 2 1 2 1 2 1 2 1 2 1 2 119-124
125-127:BL
128:4
1 2 1 2 1 2 1 2 1 2 1 2 BG5/DP1-57-12
1 2 1 2 1 2 1 2 1 2 1 2 14-19
1 2 1 2 1 2 1 2 1 2 1 2 21-26
1 2 1 2 1 2 1 2 1 2 1 2 28-33
1 2 1 2 1 2 1 2 1 2 1 2 35-40
1 2 1 2 1 2 1 2 1 2 1 2 42-47
1 2 1 2 1 2 1 2 1 2 1 2 49-54
1 2 1 2 1 2 1 2 1 2 1 2 56-61
1 2 1 2 1 2 1 2 1 2 1 2 63-68
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Auditing Nature and elements of the study and evaluation of internal control in a computerized environment 1 
Familiarity with property, plant and equipment cycles 1
Client representations 1
(lathering and evaluating audit evidence 1






Business Law Profit or loss distribution and other special allocations 1
Formation of corporations 1
Powers of corporations, stockholders, directors and officers 1
Financial structure, capital and dividends of corporations 1
Merger, consolidation and dissolution of corporations 1
Attachment and perfection of security interests 1
Rights of debtors, creditors and third parties in secured transactions 1









Financial Accounting Theory and Practice Constant dollar financial statements 1
Measurement, valuation and presentation of intangible assets 1
Measurement, valuation and presentation of treasury stock 1
Measurement, valuation and presentation of expenses 1








Cost/Managerial Accounting Theory and Practice Joint costing and by-product costing 1





Federal Taxation—Individuals Filing status and exemptions I





Federal Taxation—Partnerships Determination of partnership income and partners’ distributive shares of income 1 2 27
Elections available to partners (different reporting methods' 1 2 34
Fiscal year end of partnership and partners 1 2 41
Federal Taxation—Exempt Organizations and Retirement Plans
Other
Other Skills
Unrelated business income and tax 1 2 48
Reports required for cooperatives 1 2 55
Computer programming 1 2 62
Commercial bank lending policies 1 2 69














































SUCH AS FOR 
GOVERNMENT 
AGENCIES
Necessary Necessary Necessary Necessary Necessary Necessary
Yes No Yes No Yes No Yes No Yes No Yes No
1 2 1 2 1 2 1 2 1 2 1 2 70-75
1 2 1 2 1 2 1 2 1 2 1 2 77-82
1 2 1 2 1 2 ) 2 1 2 1 2 84-89
1 2 1 2 1 2 1 2 1 2 1 2 91-96
1 2 i 2 1 2 1 2 1 2 1 2 98-103
104-127.BL
128:5
1 2 1 2 1 2 1 2 1 2 1 2 BG6/DP1-5 7-12
1 2 1 2 1 2 1 2 1 2 1 2 14-19
1 2 1 2 1 2 1 2 1 2 1 2 21-26
1 2 1 2 1 2 1 2 1 2 1 2 28-33
1 2 1 2 1 2 1 2 1 2 1 2 35-40
1 2 1 2 1 2 1 2 1 2 1 2 42-47
1 2 1 2 1 2 1 2 1 2 1 2 49-54
1 2 1 2 1 2 1 2 1 2 1 2 56-61
1 2 1 2 1 2 1 2 1 2 1 2 63-68
1 2 1 2 1 2 1 2 1 2 1 2 70-75
1 2 1 2 1 2 1 2 1 2 1 2 77-82
1 2 1 2 1 2 1 2 1 2 1 2 84-89
1 2 1 2 1 2 1 2 1 2 1 2 91-96
1 2 1 2 1 2 1 2 1 2 1 2 98-103
1 2 1 2 1 2 1 2 1 2 1 2
105-110
1 2 1 2 1 2 1 2 1 2 1 2
112-117





1 2 1 2 1 2 1 2 1 2 1 2 7-12
1 2 1 2 1 2 1 2 1 2 1 2 14-19
1 2 1 2 1 2 1 2 1 2 1 2 21-26
1 2 1 2 1 2 1 2 1 2 1 2 28-33
1 2 1 2 1 2 1 2 1 2 1 2 35-40
1 2 1 2 1 2 1 2 1 2 1 2 42-47
1 2 1 2 1 2 1 2 1 2 1 2 49-54
1 2 1 2 1 2 1 2 1 2 1 2 56-61
1 2 1 2 1 2 1 2 1 2 1 2 63-68
1 2 1 2 1 2 1 2 1 2 1 2 70-75
1 2 1 2 1 2 1 2 1 2 1 2 77-82
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Auditing Nature and elements of the study and evaluation of internal control in a computerized environment 1
Familiarity with property, plant and equipment cycles 1
Client representations 1
Gathering and evaluating audit evidence 1






Business Law Profit or loss distribution and other special allocations 1
Formation of corporations 1
Powers of corporations, stockholders, directors and officers 1
Financial structure, capital and dividends of corporations 1 
Merger, consolidation and dissolution of corporations 1 
Attachment and perfection of security interests 1 
Rights of debtors, creditors and third parties in secured transactions 1 









Financial Accounting Theory and Practice Constant dollar financial statements 1
Measurement, valuation and presentation of intangible assets 1
Measurement, valuation and presentation of treasury stock 1
Measurement, valuation and presentation of expenses 1








Cost/Managerial Accounting Theory and Practice Joint costing and by-product costing 1





Federal Taxation—Individuals Filing status and exemptions 1





Federal Taxation—Partnerships Determination of partnership income and partners’ distributive shares of income 1 2 27
Elections available to partners (different reporting methods) 1 2 34
Fiscal year end of partnership and partners 1 2 41
Federal Taxation—Exempt Organizations and Retirement Plans
Other
Unrelated business income and tax 1 2 48
Reports required for cooperatives 1 2 55
Computer programming 1 2 62
Commercial bank lending policies 1 2 69

























Necessary Necessary Necessary Necessary Necessary Necessary
Yes No Yes No Yes No Yes No Yes No Yes No
1 2 1 2  1 2 1 2 1 2 1 2 84-89
1 2 1 2 1 2 1 2 1 2 1 2 91-96
1 2 1 2 1 2 1 2 1 2 1 2 98-103
1 2 1 2 1 2 1 2 1 2 1 2 105-110




1 2 1 2 1 2 1 2 1 2 1 2 7-12
1 2 1 2 1 2 1 2 1 2 1 2 14-19
1 2 1 2 1 2 1 2 1 2 1 2 21-26
1 2 1 2 1 2 1 2 1 2 1 2 28-33
1 2 1 2 1 2 1 2 1 2 1 2 35-40
1 2 1 2 1 2 1 2 1 2 1 2 42-47
1 2 1 2 1 2 1 2 1 2 1 2 49-54
1 2 1 2 1 2 1 2 1 2 1 2 56-61
1 2 1 2 1 2 1 2 1 2 1 2 63-68
1 2 1 2 1 2 1 2 I 2 1 2 70-75
1 2 1 2 1 2 1 2 1 2 1 2 77-82
1 2 1 2 1 2 1 2 1 2 1 2 84-89
1 2 1 2 1 2 1 2 1 2 1 2 91-96
1 2 1 2 1 2 1 2 1 2 1 2 98-103
105-110
1 2 1 2 1 2 1 2 1 2 1 2 112-117
1 2 1 2 1 2 1 2 1 2 1 2 119-124
1 2 1 2 1 2 1 2 1 2 1 2 I25-127:BL
128:8
BG9/DP1-5
1 2 1 2 1 2 1 2 1 2 1 2 7-12
1 2 1 2 1 2 1 2 1 2 1 2 14-19
1 2 1 2 1 2 1 2 1 2 1 2
21-26
1 2 1 2 1 2 1 2 1 2 1 2
28-33
1 2 1 2 1 2 1 2 1 2 1 2
35-40
1 2 1 2 1 2 1 2 1 2 1 2
42-47
1 2 1 2 1 2 1 2 1 2 1 2
49-54
1 2 1 2 1 2 1 2 1 2 1 2
56-61
1 2 1 2 1 2 1 2 1 2 1 2
63-68
1 2 1 2 1 2 1 2 1 2 1 2 70-75





THE PRACTICE ANALYSIS OF THE CPA PROFESSION
We very much appreciate the time you’ve spent on this additional segment of the questionnaire. The results of this 
important study, which will be of great benefit to our profession, will be made available by the Board of Examiners.
Please use this page to comment on any aspect of the questionnaire or the Practice Analysis project.








A measurement procedure is reliable if a series of measurements yields similar 
or consistent results. For example, a metal ruler should consistently show 
that a particular cereal box is thirteen inches high. An elastic ruler might 
show the box to be twelve, thirteen, or fourteen inches high. The metal ruler 
is a reliable instrument; the elastic ruler is unreliable.
Questionnaires are like rulers in the sense that they are used to measure 
certain phenomena. If questionnaire items are administered to different 
samples drawn from the same population, and the samples report similar re­
sults, then it would be safe to assume that the questionnaire items are 
reliable measuring instruments.
Long Form vs. Short Form. The short-form questionnaire was designed to serve 
as a reliability check on the responses received on the long-form question­
naire. Because the long form required over two hours to complete and was 
expected to generate a 40 percent response rate, a question might have arisen 
regarding the representativeness of the long-form data. Are the 40 percent 
who did respond similar in background and work characteristics to the 60 
percent who did not respond? To assure itself that the respondents who 
answered the long form were, in fact, representative of all CPAs who work in 
public practice, the task force constructed the short-form questionnaire, 
which required about ten minutes to complete and which was expected to yield 
about an 80 percent response rate. The reliability tests entailed comparing 
the answers of short- and long-form respondents. If no differences were found 
between long-form and short-form responses, then it could be assumed that the 
responses received on the long form — from the 40 percent of the sample who 
responded — are representative of other CPAs. This would be a safe assump­
tion because an 80 percent response to the short-form is high enough to allow 
the conclusion that all relevant practitioner views are represented. If 
statistically significant differences were found between long- and short-form 
responses, then data analysis would have to have been conducted using only the 
short-form responses because the long-form responses would have been assumed 
to be unrepresentative.
T-tests and nonparametric median tests were used to determine differences 
between responses to the short and long forms. No statistically significant 
differences were found. For example, mean responses to the long- and short- 
form questionnaires on such key questions as age, years in practice, position 
in one’s firm, percentage of time spent in auditing, and zip code location of 
the office are nearly equal. This allows the conclusion that respondents to 
the long and short forms represent the same population, that the long-form 




Long-Form Order Effects. The difference between responses to versions 1 
through 4 and versions 5 through 8 of the long form were also tested. On 
versions 1 through 4 the section 3 KSAs were listed in a particular order; 
on versions 5 through 8 the same 269 KSAs were listed in reverse order. Thus, 
the KSAs appearing at the beginning of the list on versions 1 through 4 
correspond to the KSAs at the end of the list on versions 5 through 8. The 
difference in order was designed to determine if a fatigue factor affected 
responses. If fatigue existed and did affect responses, then respondents who 
completed versions 5 through 8 could be expected to answer the KSA questions 
at the end of their list differently from the respondents who answered the 
same questions at the beginning of versions 1 through 4.
Nonparametric median tests were used to compare the order effects on section 
3 of the long form. Generally, no statistically significant differences were 
found to exist in the responses to the KSAs. On some of the KSA questions, 
however, statistically significant differences were found to exist, which 
indicated that there might be an "order effect." The particular KSAs for 
which an order effect seemed to exist were examined, and it was determined 
that there was no substantive difference. That is, although the responses 
were different statistically, the practical effect of the difference was nil. 
If, for example, the median score for respondents who completed versions 1 
through 4 was 2.5 and the median for those who completed versions 5 through 8 
was 2.2, a statistically significant difference might be indicated. There is 
no substantive difference between the responses, however, because medians of 
2.2 and 2.5 represent the same substantive response; both fall between the 
ranges of "somewhat important" and "very important." Moreover, in the analy­
sis, the responses are averaged so that reliability was not impaired in the 
cases for which order effects did exist.
Long-Form vs. Additional Form. A final set of reliability tests was con­
ducted to determine if any significant differences existed between responses 
to section 4 items on the long-form and on the additional form of the ques­
tionnaire. Again, nonparametric median tests were used to test for statis­
tically significant differences. No significant differences were found.
Weighting
Weighting is a procedure that assigns a "weight," or multiple, to each re­
sponse, so that the resulting "weighted response" more accurately reflects the 
representativeness of that response. For example, suppose it is decided to 
sample one hundred female CPAs from a particular state and one hundred male 
CPAs from the same state. Suppose further that the population of male CPAs is 
20,000 and the population of female CPAs is 500. Each male CPA sampled 
therefore "represents" 200 other male CPAs, and each female CPA in the sample 
"represents" five other female CPAs. Thus, if the purpose is to determine the 
opinions of all CPAs in that state, it would be misleading to simply combine 
the responses of the sampled male and female CPAs, because they represent 
different numbers of people. The responses can be combined, however, and a 
true picture of statewide CPA opinion can be obtained, if the responses are 
weighted.
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Continuing further with the example, if all one hundred male CPAs respond 
"yes” to a particular question, and all one hundred female CPAs respond ”no,” 
then a simple combining of responses will incorrectly reveal that, statewide, 
CPA opinion is evenly split on the question. The correct statistic is that, 
statewide, CPA opinion leans heavily toward a "yes” opinion on the question 
because the population of CPAs in the state is predominantly male. To get an 
accurate assessment of statewide opinion, the sampling ratio weight must be 
computed and applied before male and female responses are combined.
In the example, the sampling ratio weight for male and female CPAs is computed 
by dividing the population total by the number in the sample. For male 
CPAs the weight is 200 (20,000/100), and for female CPAs the weight is five 
(500/100). Thus, to understand how all CPAs in that state view a particular 
issue, the weighted responses of male and female CPAs would be combined. Each 
response by a male is weighted to register forty times (200/5) as heavily as 
each female response because each male CPA represents forty times as many CPAs 
as does each female.
Thus, statewide opinion would be determined as follows:
Sample Raw Responses Weight Weighted Responses
Males 100 200 20,000
Females 100 5 500
In this manner, the weighting of the raw responses reveals the true nature of 
overall opinion.
Similarly, for the practice analysis project, statements cannot be made about 
the population of public accounting practitioners without weighting the sample 
responses.
Practice Analysis Weights: Section 1. The sample was constructed to obtain 
75 percent of its respondents from public accounting practitioners who joined 
the AICPA since 1978 and 25 percent of its respondents from CPAs who joined 
before 1978. In fact, the actual population percentage of CPAs who joined 
since 1978 is much lower. Consequently, one element in the weighting proce­
dure was necessary to compensate for the oversampling of CPAs who joined the 
AICPA since 1978. When applied, this weight would allow the responses of 
the undersampled group (those who joined before 1978) to "count more" than 
responses of CPAs who joined the AICPA since 1978.
Another element in the weighting procedure concerned the number of jurisdic­
tions in which the CPA examination is administered. The sampling plan called 
for a minimum of fifty CPAs to be drawn from each jurisdiction. If, after the 
initial number of potential respondents was drawn, the sample did not contain 
that minimum of fifty CPAs per jurisdiction, additional CPAs were randomly 
selected to increase total potential respondents to fifty. This had the 
effect of overrepresenting small states. For example, suppose that there are 
100,000 CPAs in a population, and a sample of 5 percent was drawn. Suppose 
further that of the 100,000 CPAs, 10,000 live in New York and 400 in Wyoming. 
Of the 5,000 CPAs drawn, about 500 (5 percent of 10,000) should be from New
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York, and twenty (5 percent of 400) should be from Wyoming. If a minimum of 
fifty CPAs per jurisdiction is necessary, then thirty more Wyoming CPAs would 
have to be included in the sample, with the result that Wyoming (and other 
jurisdictions with small CPA populations) would be overrepresented. To 
compensate for this, a weight had to be applied to each respondent based on 
state of residence.
A final weight concerns the version of the questionnaire. Because the short- 
form response rate exceeded the long-form response rate, a weight was neces­
sary to compensate for this difference.
Consequently, the following weights were computed and applied to each response 
for all the section 1 background and demographic questions.
Sampling ratio weight. This weight was computed by dividing the num­
ber in the population by the number in the sample. It is the reciprocal of 
the ratio of sample size to population size and indicates that different per­
sons sampled may "represent'’ different numbers of people in the population.
In cases in which the sample size was relatively close to the population size, 
the weight was small, or close to one. In cases in which the sample size was 
relatively small compared with the population size, the weight was larger.
For this research project, four different sampling ratio weights were computed 
for each CPA examination jurisdiction. They were for respondents who com­
pleted the —
1. Long-form questionnaire and joined the AICPA in 1978 or later.
2. Long-form questionnaire and joined the AICPA before 1978.
3. Short-form questionnaire and joined the AICPA in 1978 or later. 
4. Short-form questionnaire and joined the AICPA before 1978.
Version weights. This weight compensates for the different response 
rates by version. That is, the long-form response rate was 48 percent and the 
short-form response rate was 81.1 percent. Thus, each person who responded to 
the long form "represents" more people than each person who responded to the 
short form of the questionnaire. The weight is computed by dividing the 
short-form response rate by the long-form response rate. In this case, the 
weight is 1.690 (.811/.48) and is applied to the long-form responses. The 
weight can be interpreted as meaning that each long-form respondent represents 
0.690 more people than each short-form respondent. Therefore, the implied 
weight for the short-form respondents is one. Each long-form respondent's 
answer is multiplied by the weight because each response counts 1.690 times as 
much as each short-form respondent's answer.
By applying these weights to all section 1 demographic and background ques­
tions for all the respondents who completed the short- and long-form versions 
of the questionnaire, results were achieved that are representative of all 
AICPA members who work in public accounting.
Necessity of Weights — Sections 2, 3, and 4. As stated above, weighting is 
necessary to compensate for certain sampling bias and to establish responses 
that represent the population. It would be unnecessary to apply weights, 
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however, in cases in which unweighted responses do not differ significantly 
from weighted responses. Returning to the original example, suppose that both 
male and female CPAs divided twenty to eighty on a particular question. In 
this case combining the unweighted male and female responses yields the same 
information as first weighting and then combining the responses; that is, 20 
percent of the population holds a particular view on an accounting issue.
Similarly, for the practice analysis, if it could be shown that raw responses 
were not significantly different from weighted responses, the data could be 
analyzed without weighting, and the results would be representative of the 
population. To test this, raw long-form responses were compared with weighted 
short-form responses for section 2, 3, and 4 data. T-tests, nonparametric 
median tests, and chi-square tests were used to check for statistical signi­
ficance. Results indicated significant differences between raw long-form 
responses and weighted short-form responses for section 2 and section 3 items. 
No significant differences were found between the raw long-form and the 
weighted short-form responses to the section 4 matrix items. Therefore, to 
minimize computation cost without sacrificing representativeness, the section 
4 data presented in chapter 5 of this report were based on raw long-form 
responses. For the section 3 data, no significant differences were found 
between weighted long-form and weighted short-form data, allowing use of 
weighted long-form data only. The section 3 KSA data presented in chapter 5 
were based on weighted long-form responses, using the appropriate sampling 
ratio weights and version weights described above.
The section 2 work activity data, presented in chapter 4 of this report, were 
based on weighted long- and short-form responses. In addition to the sampling 
ratio weights and version weights described above, it was necessary to apply 
question-specific weights to section 2 data. All long-form respondents 
answered questions on all forty-one work activities. Short-form respondents 
were asked questions on only five of the work activities. Five work activi­
ties per version and thirty versions of the short form allow for 150 work 
activity questions. However, there were only forty-one work activities in 
total. Thus, some of the work activity questions appeared more often on the 
short form than others. The section 2 question-specific weights were com­
puted by dividing the number of versions (thirty) by the number of times a 
particular work activity question appears. For example, if a question 
appears on seven of the versions, the weight is 4.3 (30/7). If a question 
appears ten times, the weight is 3.0, and so on.

Appendix E
COMPUTER PRINTOUTS PREPARED FOR AND ANALYZED BY THE TASK FORCE
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COMPUTER PRINTOUTS PREPARED FOR AND ANALYZED BY THE TASK FORCE
Section 1 Printout
(Please refer to the long-form questionnaire in Appendix C for an explanation 
of question numbers.)
FREQUENCY COUNTS: all section 1 questions
CROSS-TABULATION (compute chi-square statistic):
Q. 1 by Q. 6a-6g, 7a, 9a-9e, 10a-10n, 11a-11d, age group, years in 
firm, years in practice, years at level
Q. 7a by Q. 6a-6g, 9a-9e, 10a-10n, 11a-11d, age group, years in 
firm, years in practice, years at level
Years at level by Q. 6a-6g
Q. 2 by Q. 6a-6g, 7a, age group, years in firm, years in practice, 
years at level
Years in practice by years at level
Years in firm by years at level
The following analysis was performed for respondents at level:
Q. 6a by Q. 1a, 2, years at level
Q. 6b by Q. 1a, 2, years at level
Q. 6c by Q. 1a, 2, years at level
Q. 6e by Q. 1a, 2, years at level
Q. 6a-6e (values = 1) by Q. 1a, 2, years at level
The following analysis was performed for respondents not at level:
Q. 6a by Q. 1a, 2, years at level
Q. 6b by Q. 1a, 2, years at level
Q. 6c by Q. 1a, 2, years at level
Q. 6e by Q. 1a, 2, years at level




FREQUENCY COUNTS: all section 2 questions
CROSS-TABULATION (compute chi-square statistic):
Q. 7 by work activities (values 1-6)
Q. 7 by work activities (values 2-6)
Q. 7 by work activities (values 1 and not 1)
Q. 7 by work activities (performance-review questions)
Q. 5 by work activities (values 1-6)
Q. 5 by work activities (values 2-6)
Q. 5 by work activities (performance-review questions)
Q. 2 by work activities (values 1-6)
Q. 2 by work activities (values 2-6)
Q. 2 by work activities (performance-review questions)
Q. 6a by work activities (values 1-6)
Q. 6a by work activities (values 2-6)
Q. 6a by work activities (performance-review questions)
Q. 6b by work activities (values 1-6)
Q. 6b by work activities (values 2-6)
Q. 6b by work activities (performance-review questions)
Q. 6c by work activities (values 1-6)
Q. 6c by work activities (values 2-6)
Q. 6c by work activities (performance-review questions)
Q. 6d by work activities (values 1-6)
Q. 6d by work activities (values 2-6)
Q. 6d by work activities (performance-review questions)
Q. 6e by work activities (values 1-6)
Q. 6e by work activities (values 2-6)
Q. 6e by work activities (performance-review questions)
Q. 6f by work activities (values 1-6)
Q. 6f by work activities (values 2-6)
Q. 6f by work activities (performance-review questions)
Q. 6g by work activities (values 1-6)
Q. 6g by work activities (values 2-6)
Q. 6g by work activities (performance-review questions)
Years at level by work activities (performance-review questions)
Years at level by work activities (values 2-6)
Q. 6a (values 4,5) by work activities (values 1-6)
Q. 6a (values 4,5) by work activities (values 2-6)
Q. 6a (values 4,5) by work activities (performance-review questions)
Q. 6b (values 4,5)
4,5)
by work activities (values 1-6)
Q. 6b (values by work activities (values 2-6)
Q. 6b (values 4,5) by work activities (performance-review questions)
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The following analyses were performed four times, once for each group 
of respondents who spend over 25 percent of their time in auditing, tax, 
MAS, or compilation and review.
Q. 7a by work activities (values 1 and not 1)
Q. 7a by work activities (values 1-6)
Q. 7a by work activities (values 2-6)
Q. 7a by work activities (performance-review questions)
DIFFERENCE 
statistic)
OF MEANS ANALYSIS (one-way ANOVA, computation of eta-square
41 work activities (values 1-6) by Q. 2 by Q. 1
41 work activities (values 2-6) by Q. 2 by Q. 1
41 work activities (values 1-6) by Q. 1 by Q. 2
41 work activities (values 2-6) by Q. 1 by Q. 2
41 work activities (values 1-6) by Years at level
41 work activities (values 2-6) by Years at level
41 work activities (values 1-6) by 6a
41 work activities (values 1-6) by 6b
41 work activities (values 1-6) by 6c
41 work activities (values 1-6) by 6e
41 work activities (values 1-6) by 6a (values 3,4,5)
41 work activities (values 1-6) by 6b (values 3,4,5)
41 work activities (values 1-6) by 6c (values 3,4,5)
41 work activities (values 1-6) by 6e (values 3,4,5)
The following analyses were performed four times, once for each group 
of respondents who spend at least some time in auditing, tax, MAS, or 
compilation and review.
41 work activities (values 1-6) by Q. 2 by Q. 1
41 work activities (values 2-6) by Q. 2 by Q. 1
41 work activities (values 1-6) by Q. 1 by Q. 2
41 work activities (values 2-6) by Q. 1 by Q. 2
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Section 3 Printout
FREQUENCY COUNTS: KSAs 1-75
MEANS, VARIANCES, STANDARD DEVIATIONS: KSAs 1-269
CORRELATION COEFFICIENTS: All KSA frequency and importance questions
CROSS-TABULATION (compute chi-square statistic):
All KSAs necessary for no work segments by Q. 1, 6a, 6b, 6c, 
6e, years at level
All KSAs by Q. 7a
The following analysis was performed for respondents at level:
All KSAs by Q. 1
The following analysis was performed for respondents not at level:
All KSAs by Q. 1
DIFFERENCE OF MEANS ANALYSIS (one-way ANOVA, computation of eta-square 
statistic)
KSAs 1-100 by Q. 2
KSAs 1-100 by Q. 7a
KSAs 1-269 by Q. 1 by Q. 6a-6e (values 3,4,5)
KSAs 1-269 by Q. 2 by Q. 7a
KSAs 1-269 by Q. 7a by Q. 1
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Section 4 Output
MEANS, VARIANCES, STANDARD DEVIATIONS: All 3,766 section 4 items
CROSS-TABULATION (compute chi-square statistic):
All 3,766 section IV items by Q. 7a
All 3,766 section IV items by Q. 6a-6e (values 3,4,5)
SPECIAL TABULATIONS:
A special table was produced showing which KSAs were considered 
necessary for all of the fourteen work segments, thirteen of the work 
segments, twelve of the work segments, eleven work segments, three 
work segments, two work segments, one work segment, and none of the 
work segments by over 50 percent of the respondents. The analysis was 
performed for all respondents; for respondents at level for one, two, 
three, and over four years; for respondents who spend less than 25 
percent of their time in auditing, tax, MAS, and compilation and 
review; and for respondents who spend over 25 percent of their time 
in auditing, tax, MAS, or compilation and review. The analysis was 
repeated with cutoff points of 55, 60, 65, 70, and 75 percent of the 
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SUPPLEMENTARY CHAPTER 4 TABLES AND FIGURES
Table 1
Percentage of Respondent Time Devoted to Each Work Activity
Engagement Management and
Administration Work Activities Audit Work Activities
EMA 1 EMA 2 EMA 3 EMA 4 AWA 1 AWA 2 AWA 3 AWA 4
Do no work 9.3 18.4 9.8 19.8 23.3 25.7 28.1 26.1
Do some work 90.7 81.6 90.2 80.2 76.7 74.3 71.9 75.7
Percentage of 
time spent
1-10% 67.6 48.9 39.7 71.1 75.7 63.5 68.5 69.7
11-25% 22.7 32.7 33.3 15.9 19.7 23.1 21 .5 21.6
26-50% 7.3 12.8 14.8 7.7 3.4 9.0 5.9 6.9
51-75% 1.6 4.5 7.3 1.7 0.5 3.1 2.5 1.2
76-100% 0.9 1.1 4.9 3.6 0.6 1.3 1.5 0.6
EMA 1 Planning the engagement
EMA 2 Supervising the professional staff
EMA 3 Reviewing progress of the engagement
EMA 4 Engagement administration
AWA 1 Study and evaluate internal control
AWA 2 Procedures re: existence/occurrence
AWA 3 Procedures re: completeness




Percentage of Respondent Time Devoted to Each Work Activity
Audit Work Activities
AWA 5 AWA 6 AWA 7 AWA 8 AWA 9 AWA 10
Do no work 24.3 18.9 69.3 19.0 67.2 25.6
Do some work 75.7 81.1 30.7 81.0 32.8 74.4
Percentage of 
time spent
1-10% 65.8 55.4 77.9 50.7 73.9 87.8
11-25% 22.0 26.9 13.9 26.4 17.5 9.8
26-50% 8.4 11.1 4.9 13.6 5.3 1.7
51-75% 2.7 4.3 2.4 6.1 2.0 0.3
76-100% 1.1 2.2 0.9 3.2 1.3 0.4
AWA 5 Procedures re: valuation/allocation
AWA 6 Proper presentation and disclosure
AWA 7 Program and performance audits
AWA 8 Prepare or review auditors' report
AWA 9 Filings for regulatory agencies
AWA 10 Prepare management letter
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Table 1 (Continued)
Percentage of Respondent Time Devoted to Each Work Activity
Tax Work Activities
TWA 1 TWA 2 TWA 3 TWA 4 TWA 5 TWA 6 TWA 7 TWA 8
Do no work 19.2 15.8 19.6 20.9 38.6 53.9 38.9 51.5
Do some work 80.8 84.2 80.4 79.1 61.4 46.1 61.1 48.5
Percentage of 
time spent
1-10% 49.9 47.7 31.1 72.9 90.8 93.9 91.7 87.9
11-25% 28.9 33.8 38.3 20.1 7.0 4.7 5.3 9.0
26-50% 11.8 14.0 22.0 4.2 0.5 0.1 1.7 2.4
51-75% 6.5 2.7 6.1 1.6 0.4 0.6 0.7 0.2
76-100% 2.8 1.8 2.6 1.1 1.2 0.6 0.6 0.5
TWA 1 Tax consultation and planning
TWA 2 Corporate income/franchise tax returns
TWA 3 Individual income tax returns
TWA 4 Partnership income tax returns
TWA 5 Fiduciary income tax returns
TWA 6 Estate and gift tax returns
TWA 7 Returns for tax-exempt entities
TWA 8 Estate planning
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Table 1 (Continued)
Percentage of Respondent Time Devoted to Each Work Activity
MAS Work Activities
MAS 1 MAS 2 MAS 3 MAS 4 MAS 5 MAS 6 MAS 7
Do no work 44.3 47.8 61.2 92.4 81.0 74.2 69.2
Do some work 55.7 52.2 38.8 7.6 19.0 25.8 30.8
Percentage of 
time spent
1-10% 82.5 81.6 85.4 91.4 90.6 88.8 81.6
11-25% 14.2 15.4 10.4 4.0 4.3 10.4 6.8
26-50% 2.5 2.0 2.7 2.7 3.8 0.2 7.8
51-75% 0.3 0.3 0.6 0.0 0.5 0.0 0.0
76-100% 0.4 0.8 0.9 1.9 0.8 0.7 3.7
MAS 1 Financial/economic analysis
MAS 2 Management information/control systems
MAS 3 EDP systems and operations
MAS 4 Industrial engineering and operations research
MAS 5 Production and inventory control
MAS 6 Cost accounting
MAS 7 Personnel: executive recruitment
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Table 1 (Continued)
Percentage of Respondent Time Devoted to Each Work Activity
Other Professional Services
OPS 1 OPS 2 OPS 3 OPS 4 OPS 5 OPS 6
Do no work 12.5 26.5 27.9 29.0 71.2 71.2
Do some work 87.5 73.5 72.1 71.0 28.8 28.8
Percentage of 
time spent
1-10% 68.8 60.5 63.1 69.8 60.5 93.4
11-25% 25.3 25.9 24.2 21.0 22.4 3.2
26-50% 4.3 10.8 9.6 7.1 11.0 2.6
51-75% 1.3 2.5 2.1 1.3 5.4 0.4
76-100% 0.2 0.4 1.0 0.8 0.7 0.4
OPS 1 Counsel on general business matters
OPS 2 Prepare compilations
OPS 3 Review of financial statements
OPS 4 Special professional services
OPS 5 Maintain client accounting records
OPS 6 Statements for courts/fiduciaries
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Table 1 (Continued)
Percentage of Respondent Time Devoted to Each Work Activity
Office and Firm Administration
OF A 1 OF A 2 OF A 3 OF A 4 OF A 5 OF A 6
Do no work 20.4 24.6 43.7 21.8 6.9 24.0
Do some work 79.6 75.4 56.3 78.2 93.1 76.0
Percentage of 
time spent
1-10% 62.4 79.9 79.0 87.6 91.8 82.7
11-25% 28.7 17.2 15.9 11.3 7.4 15.3
26-50% 7.0 2.3 4.0 0.7 0.4 1.5
51-75% 0.3 0.1 0.8 0.2 0.2 0.3
76-100% 1.6 0.5 0.3 0.2 0.2 0.2
OF A 1 Office or firm management
OF A 2 Develop human resources
OF A 3 Quality control (peer review)
OF A 4 Professional and civic activities
OF A 5 Continuing professional education
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Figure 1 (Continued)










 National CPA firms 
________  Regional CPA firms 























































________  Regional CPA firms 
_________ Local CPA firms 
_________Sole practice






Tax Work Activities MAS Work Activities
-232-
Figure 2 (Continued)
Primarily Review of Work Activities by Type of Firm
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Table 2
Percentage of Time Devoted to Work Activities by Type of Practice Unit




Firm 1-10% 11-25% 26-50% 51-75% 76-100%
EMA 1
National firm 55.0 28.7 11.4 4.4 0.5
Regional firm 57.8 32.3 4.2 4.5 1.3
Local firm 75.1 18.0 5.6 0.4 0.9
Sole practitioner 67.5 23.8 7.4 0.1 1.1
EMA 2
National firm 41.0 31.1 18.3 8.0 1.6
Regional firm 52.6 31.7 6.4 6.5 2.8
Local firm 51.8 32.7 12.6 2.4 0.4
Sole practitioner 51.4 36.5 6.2 4.4 1.4
EMA 3
National firm 21.0 38.4 19.1 15.1 6.5
Regional firm 49.0 23.2 12.2 8.2 7.5
Local firm 44.9 33.3 15.1 4.8 1.9
Sole practitioner 49.6 30.0 8.9 2.9 8.6
EMA 4
National firm 60.6 26.8 8.6 2.0 2.1
Regional firm 74.5 12.0 8.4 5.1 0.0
Local firm 72.3 13.1 9.6 1.2 3.7
Sole practitioner 88.8 6.1 0.7 1.4 3.0
AWA 1
National firm 60.9 27.9 8.8 0.9 1.5
Regional firm 74.7 19.7 4.3 0.4 0.9
Local firm 81.7 16.2 1.5 0.5 0.0
Sole practitioner 78.7 19.2 0.9 0.0 1.2
AWA 2
National firm 50.9 22.6 16.5 6.6 3.4
Regional firm 62.9 21.6 12.3 2.1 1.0
Local firm 65.8 24.0 7.1 2.8 0.3
Sole practitioner 72.3 22.5 3.4 0.4 1.4
AWA 3
National firm 61.1 21.8 9.1 5.0 3.0
Regional firm 66.0 19.9 11.5 1.9 0.7
Local firm 72.4 19.8 5.2 1.7 0.8
Sole practitioner 69.5 25.7 1.6 1.5 1.7
All differences are significant at the .001 level.
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Table 2 (Continued)
Percentage of Time Devoted to Work Activities by Type of Practice Unit




Firm 1-10% 11-25% 26-50% 51-75% 76-100%
AWA 4
National firm 61.8 24.7 10.5 2.2 0.9
Regional firm 64.4 21.9 10.9 2.9 0.0
Local firm 72.9 19.9 6.3 0.6 0.2
Sole practitioner 75.2 20.7 1.9 0.5 1.7
AWA 5
National firm 54.4 22.5 14.5 5.9 2.7
Regional firm 55.9 29.5 12.4 2.0 0.2
Local firm 70.7 21.1 6.1 1.8 0.3
Sole practitioner 72.4 22.0 4.1 0.3 1 .2
AWA 6
National firm 43.8 31.6 15.9 5.8 2.9
Regional firm 49.3 38.9 7.1 4.4 0.3
Local firm 60.0 24.1 10.3 4.0 1.6
Sole practitioner 63.0 24.9 6.1 3.0 3.0
AWA 7
National firm 81.9 14.2 2.3 1.1 0.5
Regional firm 86.4 12.1 1.5 0.0 0.0
Local firm 80.0 12.9 4.0 2.8 0.3
Sole practitioner 65.8 15.7 11.3 4.3 2.9
AWA 8
National firm 37.6 29.5 16.5 11.6 4.8
Regional firm 51.2 20.5 14.1 8.2 6.0
Local firm 53.8 27.1 13.1 4.1 2.0
Sole practitioner 62.1 21.5 10.9 2.2 3.3
AWA 9
National firm 67.2 23.0 7.7 1.8 0.2
Regional firm 76.0 22.9 0.0 0.0 1 .0
Local firm 80.0 11.7 3.9 2.9 1.5
Sole practitioner 80.6 9.5 1.7 0.2 7.9
AWA 10
National firm 83.2 14.6 2.0 0.0 0.3
Regional firm 89.0 9.9 0.8 0.4 0.0
Local firm 88.8 8.8 1.8 0.4 0.2
Sole practitioner 92.3 4.6 1.1 0.7 1.3
All differences are significant at the .001 level.
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Table 2 (Continued)
Percentage of Time Devoted to Work Activities by Type of Practice Unit




Firm 1-10% 11-25% 26-50% 51-75% 76-100%
TAX 1
National firm 51.6 21.5 13.9 7.0 6.0
Regional firm 53.1 33.5 1.7 5.4 6.3
Local firm 47.1 30.9 12.8 7.3 1.8
Sole practitioner 52.5 30.7 10.5 4.7 1.5
TAX 2
National firm 60.4 20.4 13.9 3.9 1.4
Regional firm 54.0 33.5 8.0 1.8 2.7
Local firm 42.7 37.9 14.6 2.6 2.2
Sole practitioner 46.9 37.0 12.6 2.5 0.9
TAX 3
National firm 48.5 22.8 20.3 5.2 3.2
Regional firm 44.5 29.8 19.3 4.9 1.5
Local firm 30.7 40.3 21.6 4.6 2.8
Sole practitioner 15.5 46.4 24.7 11.5 2.0
TAX 4
National firm 70.7 19.4 7.2 1.0 1.6
Regional firm 69.7 28.0 2.1 0.2 0.1
Local firm 73.9 19.2 4.3 1.4 1.2
Sole practitioner 71.6 21.9 2.3 3.2 1.0
TAX 5
National firm 86.0 12.0 0.8 0.3 0.9
Regional firm 87.9 10.6 0.9 0.5 0.2
Local firm 90.1 7.7 0.5 0.3 1.4
Sole practitioner 95.3 2.5 0.4 0.7 1.0
TAX 6
National firm 91.8 7.4 0.0 0.8 0.0
Regional firm 97.2 2.7 0.0 0.0 0.2
Local firm 95.8 3.5 0.1 0.2 0.4
Sole practitioner 87.9 7.8 0.4 2.2 1.6
TAX 7
National firm 89.8 9.9 0.1 0.0 0.2
Regional firm 90.7 8.6 0.0 0.1 0.6
Local firm 92.6 3.2 2.6 1.2 0.4
Sole practitioner 92.0 4.9 1.4 0.3 1.3
All differences are significant at the .001 level.
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Table 2 (Continued)
Percentage of Time Devoted to Work Activities by Type of Practice Unit




Firm 1-10% 11-25% 26-50% 51-75% 76-100%
TAX 8
National firm 90.6 7.5 1.7 0.3 0.0
Regional firm 83.7 3.3 13.0 0.0 0.0
Local firm 89.6 8.5 1.4 0.0 0.5
Sole practitioner 84.5 12.4 1.4 0.5 1.3
MAS 1
National firm 85.4 9.5 3.8 0.3 1 .0
Regional firm 79.0 18.0 3.0 0.0 0.0
Local firm 85.4 11.8 2.3 0.5 0.0
Sole practitioner 74.6 22.4 1.9 0.0 1.1
MAS 2
National firm 81.3 14.7 0.7 0.4 2.9
Regional firm 97.8 2.1 0.1 0.0 0.0
Local firm 84.2 12.9 2.2 0.4 0.3
Sole practitioner 70.3 25.9 2.8 0.1 0.9
MAS 3
National firm 92.4 3.5 1.0 2.4 0.6
Regional firm 95.5 1.2 2.7 0.7 0.0
Local firm 81.0 15.3 3.0 0.3 0.3
Sole practitioner 89.6 6.3 3.0 0.0 1.2
MAS 4
National firm 98.9 1.1 0.0 0.0 0.0
Regional firm 100.0 0.0 0.0 0.0 0.0
Local firm 94.7 2.7 2.5 0.0 0.1
Sole practitioner 87.3 1.0 4.7 0.0 7.0
MAS 5
National firm 68.8 3.7 24.2 3.3 0.0
Regional firm 100.0 0.0 0.0 0.0 0.0
Local firm 97.8 2.1 0.0 0.0 0.0
Sole practitioner 91.7 5.9 0.0 0.0 2.4
MAS 6
National firm 66.8 32.6 0.0 0.0 0.5
Regional firm 93.5 6.5 0.0 0.0 0.5
Local firm 99.0 1 .0 0.0 0.0 0.5
Sole practitioner 88.3 8.1 0.9 0.0 2.7
All differences are significant at the .001 level.
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Percentage of Time in Work Activity
Table 2 (Continued)




Firm 1-10% 11-25% 26-50% 51-75% 76-100%
MAS 7
National firm 70.7 15.4 2.7 0.0 11.2
Regional firm 98.3 1.7 0.0 0.0 0.0
Local firm 83.6 2.2 14.2 0.0 0.0
Sole practitioner 90.0 6.9 0.0 0.0 3.1
OPS 1
National firm 69.0 25.5 3.7 1.6 0.2
Regional firm 70.5 23.1 1.0 5.4 0.0
Local firm 68.2 25.2 5.7 0.8 0.0
Sole practitioner 69.8 25.5 3.2 0.5 1.0
OPS 2
National firm 86.6 11.3 1.5 0.6 0.0
Regional firm 73.5 22.0 3.6 0.3 0.5
Local firm 55.3 28.6 12.5 3.4 0.2
Sole practitioner 49.2 32.0 15.6 2.1 1.0
OPS 3
National firm 66.7 20.0 8.6 2.3 2.5
Regional firm 58.5 22.1 9.8 9.5 0.0
Local firm 61.0 27.6 9.4 1.5 0.5
Sole practitioner 66.8 19.2 11.8 0.7 1.4
OPS 4
National firm 77.1 10.8 8.8 1.2 2.2
Regional firm 49.9 48.1 0.0 1.2 0.8
Local firm 73.6 19.1 5.2 1.8 0.4
Sole practitioner 57.5 27.7 13.7 0.1 1.0
OPS 5
National firm 91.0 5.7 3.3 0.0 0.0
Regional firm 82.9 9.8 4.4 0.0 2.9
Local firm 67.5 23.2 5.4 3.7 0.2
Sole practitioner 37.9 24.5 25.3 10.7 1.6
OPS 6
National firm 94.9 0.0 4.8 0.3 0.0
Regional firm 84.7 15.3 0.0 0.0 0.0
Local firm 93.6 3.2 2.8 0.4 0.0
Sole practitioner 92.7 3.1 1.2 0.7 2.3
All differences are significant at the .001 level.
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Table 2 (Continued)
Percentage of Time Devoted to Work Activities by Type of Practice Unit




Firm 1-10% 11-25% 26-50% 51-75% 76-100%
OFA 1
National firm 62.2 27.1 5.0 0.9 4.8
Regional firm 50.1 33.0 16.9 0.0 0.0
Local firm 60.8 30.7 8.4 0.0 0.0
Sole practitioner 70.8 23.9 2.9 0.0 2.3
OFA 2
National firm 81.1 17.8 0.6 0.1 0.3
Regional firm 97.1 2.9 0.0 0.0 0.0
Local firm 74.4 21.7 3.8 0.1 0.0
Sole practitioner 92.5 1.8 1.7 0.0 4.0
OFA 3
National firm 82.0 5.5 10.2 2.4 0.0
Regional firm 88.2 11.8 0.0 0.0 0.0
Local firm 76.1 20.3 3.1 0.5 0.0
Sole practitioner 81.4 16.3 0.9 0.0 1.4
OFA 4
National firm 90.1 8.8 1.1 0.0 0.0
Regional firm 67.7 29.4 3.0 0.0 0.0
Local firm 89.7 9.8 0.1 0.5 0.0
Sole practitioner 83.8 14.2 1.1 0.0 0.9
OFA 5
National firm 89.8 9.1 0.2 0.8 0.1
Regional firm 98.6 1.4 0.0 0.0 0.0
Local firm 93.7 5.6 0.7 0.0 0.1
Sole practitioner 87.9 11.1 0.2 0.0 0.8
OFA 6
National firm 73.9 23.0 2.5 0.7 0.0
Regional firm 92.4 6.1 1.5 0.0 0.0
Local firm 84.4 14.2 1.1 0.3 0.0
Sole practitioner 89.1 8.8 1.1 0.0 1.0
All differences are significant at the .001 level.
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Table 3
Percentage of Time Devoted to Work Activities by Position in Firm
Percentage of Time in Work Activity
Work 
Activity Position 1-10% 11-25% 26-50% 51-75% 76-100!
EMA 1
Sole practitioner 69.4 21.1 8.2 0.1 1.2
Partner 70.8 21.4 5.5 1.6 0.8
Manager 56.9 24.9 14.6 2.2 1.5
Supervisor 55.0 34.8 4.9 4.8 0.5
Senior 73.0 18.9 7.1 0.8 0.2
Staff accountant 81.4 2.8 15.8 0.0 0.0
EMA 2
Sole practitioner 47.9 37.9 7.5 5.2 1.6
Partner 56.3 30.1 11.1 2.4 0.1
Manager 36.3 33.8 15.9 10.9 3.0
Supervisor 25.1 40.8 23.4 7.9 2.7
Senior 50.5 28.5 16.4 3.1 1.5
Staff accountant 64.5 30.4 5.1 0.0 0.0
EMA 3
Sole practitioner 51.3 27.3 9.8 2.2 9.3
Partner 40.8 34.3 15.1 6.3 3.6
Manager 24.7 35.1 21.2 13.5 5.5
Supervisor 24.3 38.5 16.2 13.2 7.7
Senior 46.0 34.2 10.9 6.6 2.4
Staff accountant 68.7 11.6 11.5 8.2 0.0
EMA 4
Sole practitioner 84.5 5.9 0.7 1.4 7.6
Partner 70.1 13.1 11.1 2.0 3.7
Manager 66.2 24.7 6.5 1.2 1.4
Supervisor 62.1 23.8 7.4 2.5 4.3
Senior 71.7 23.1 3.9 1.0 0.3
Staff accountant 86.1 13.9 0.0 0.0 0.0
AWA 1
Sole practitioner 78.5 19.5 0.7 0.0 1.3
Partner 82.3 15.4 1.4 0.3 0.6
Manager 71.5 20.4 6.7 0.9 0.5
Supervisor 65.5 25.4 7.9 0.8 0.4
Senior 60.1 32.0 6.1 1.3 0.5
Staff accountant 62.3 20.7 14.2 2.8 0.0
All differences are significant at the .001 level.
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Table 3 (Continued)
Percentage of Time Devoted to Work Activities by Position in Firm
Percentage of Time in Work Activity
Work 
Activity Position 1-10% 11-25% 26-50% 51-75% 76-100%
AWA 2
Sole practitioner 72.5 22.1 3.5 0.4 1.5
Partner 70.2 23.1 4.8 1.4 0.6
Manager 55.9 23.2 15.8 3.7 1.3
Supervisor 50.3 23.3 17.5 5.5 3.3
Senior 44.1 26.6 17.0 10.8 1.5
Staff accountant 60.2 14.0 13.2 9.7 2.9
AWA 3
Sole practitioner 69.6 25.5 1.5 1.6 1.7
Partner 75.9 18.2 3.1 1.5 1.3
Manager 64.5 22.5 8.3 3.6 1.1
Supervisor 58.9 25.9 10.2 2.5 2.4
Senior 56.1 23.0 14.1 5.2 1.7
Staff accountant 52.8 21.3 14.0 9.2 2.6
AWA 4
Sole practitioner 76.2 19.6 1.9 0.5 1.8
Partner 74.7 19.2 5.5 0.5 0.1
Manager 60.2 27.8 10.2 1.2 0.6
Supervisor 60.7 21.3 14.8 2.5 0.7
Senior 63.8 23.3 9.0 3.1 0.9
Staff accountant 64.5 24.9 5.7 3.6 1.3
AWA 5
Sole practitioner 72.3 21.8 4.3 0.3 1.3
Partner 72.9 19.8 5.6 1.5 0.1
Manager 55.8 25.0 11.9 5.8 1.5
Supervisor 56.8 22.4 15.0 4.0 1.8
Senior 53.0 22.5 15.7 5.2 3.6
Staff accountant 53.8 26.3 12.0 5.3 2.6
AWA 6
Sole practitioner 64.7 23.9 5.9 2.5 3.1
Partner 58.8 23.9 11.8 4.0 1.4
Manager 42.4 34.4 13.7 6.2 3.3
Supervisor 45.5 30.8 14.3 7.7 1.8
Senior 53.8 28.4 12.3 3.1 2.4
Staff accountant 70.7 18.3 3.6 6.2 1.3
All differences are significant at the .001 level.
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Table 3 (Continued)
Percentage of Time Devoted to Work Activities by Position in Firm
Percentage of Time in Work Activity
Work 
Activity Position 1-10% 11-25% 26-50% 51-75% 76-100%
AWA 7
Sole practitioner 65.8 15.7 11.3 4.2 2.9
Partner 80.7 14.2 3.2 1.8 0.0
Manager 88.5 8.4 0.7 1.3 1.0
Supervisor 80.1 14.9 4.6 0.4 0.0
Senior 72.1 17.5 6.2 2.9 1.2
Staff accountant 92.2 7.8 0.0 0.0 0.0
AWA 8
Sole practitioner 69.6 25.5 1.5 1.6 3.3
Partner 75.9 18.2 3.1 1.5 2.7
Manager 64.5 22.5 8.3 3.6 3.1
Supervisor 58.9 25.9 10.2 2.5 5.0
Senior 56.1 23.0 14.1 5.2 4.6
Staff accountant 52.8 21.3 14.0 9.2 0.0
AWA 9
Sole practitioner 82.3 8.0 1.7 0.2 7.9
Partner 75.7 15.7 5.5 2.0 1.1
Manager 65.4 24.8 5.8 3.9 0.1
Supervisor 72.9 14.9 10.2 0.8 1.3
Senior 80.4 16.4 2.2 0.9 0.2
Staff accountant 79.5 18.0 0.0 2.5 0.0
AWA 10
Sole practitioner 92.9 4.3 0.8 0.7 1.3
Partner 88.5 9.7 1.7 0.1 0.1
Manager 79.0 18.1 2.8 0.2 0.0
Supervisor 85.7 12.2 1.7 0.0 0.4
Senior 90.0 6.4 1.5 1.5 0.7
Staff accountant 94.3 2.6 2.4 0.7 0.0
TAX 1
Sole practitioner 53.0 29.7 10.8 5.0 1.6
Partner 40.5 34.5 12.8 8.4 3.9
Manager 61.8 14.3 14.2 7.2 2.5
Supervisor 68.3 23.1 5.9 1.0 1.7
Senior 63.8 21.6 9.3 3.2 2.1
Staff accountant 56.3 38.5 4.5 0.6 0.0
All differences are significant at the .001 level.
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Table 3 (Continued)
Percentage of Time Devoted to Work Activities by Position in Firm
Percentage of Time in Work Activity
Work 
Activity Position 1-10% 11-25% 26-50% 51-75% 76-100%
TAX 2
Sole practitioner 46.0 36.4 14.1 2.6 1.0
Partner 51.2 33.3 12.3 1.5 1.7
Manager 51.0 26.5 16.0 4.2 2.3
Supervisor 48.1 37.2 11.4 0.7 2.6
Senior 36.5 32.4 20.7 7.4 3.0
Staff accountant 26.8 61.3 5.9 4.8 1.1
TAX 3
Sole practitioner 17.2 45.1 26.5 9.1 2.1
Partner 36.1 36.8 19.0 5.5 2.6
Manager 36.2 33.0 23.1 4.5 3.2
Supervisor 31.2 40.7 21.9 2.7 3.5
Senior 30.0 35.4 25.1 6.7 2.8
Staff accountant 15.3 51.6 23.1 9.1 0.9
TAX 4
Sole practitioner 74.3 18.6 2.4 3.5 1.1
Partner 74.1 20.1 3.8 1.1 0.9
Manager 71.7 19.4 5.8 1.6 1.5
Supervisor 70.8 22.6 4.2 1.5 0.9
Senior 67.9 23.2 6.4 0.6 2.0
Staff accountant 74.3 21.8 1.1 2.8 0.0
TAX 5
Sole practitioner 95.5 2.5 0.3 0.7 1.1
Partner 91.9 6.5 0.1 0.2 1.2
Manager 83.1 12.4 1.2 1.0 2.3
Supervisor 87.6 9.4 1.7 0.5 0.8
Senior 84.8 13.0 1.3 0.0 0.8
Staff accountant 98.6 1.4 0.0 0.0 0.0
TAX 6
Sole practitioner 88.4 7.5 0.4 2.1 1.6
Partner 97.4 2.4 0.0 0.2 0.0
Manager 88.9 8.8 0.3 0.2 1 .8
Supervisor 94.4 5.6 0.0 0.0 0.0
Senior 90.8 7.3 0.0 1.7 0.2
Staff accountant 100.0 0.0 0.0 0.0 0.0
All differences are significant at the .001 level.
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Table 3 (Continued)
Percentage of Time Devoted to Work Activities by Position in Firm
Percentage of Time in Work Activity
Work 
Activity Position 1-10% 11-25% 26-50% 51-75% 76-100'
TAX 7
Sole practitioner 91.3 5.4 1.5 0.4 1.4
Partner 91.8 4.4 2.6 1.2 0.0
Manager 92.0 5.2 0.8 0.0 2.0
Supervisor 92.1 7.8 0.1 0.0 0.0
Senior 89.2 9.5 0.3 0.7 0.5
Staff accountant 99.0 0.7 0.3 0.0 0.0
TAX 8
Sole practitioner 85.8 10.6 1.6 0.5 1.5
Partner 87.9 9.2 2.9 0.0 0.0
Manager 90.4 5.5 1.6 0.0 2.4
Supervisor 90.8 5.9 2.2 1.2 0.0
Senior 91.9 7.9 0.2 0.0 0.0
Staff accountant 86.3 13.7 0.0 0.0 0.0
MAS 1
Sole practitioner 75.0 22.7 1.2 0.0 1.1
Partner 85.6 12.0 2.1 0.3 0.0
Manager 77.0 14.8 6.0 1.1 1.1
Supervisor 90.3 7.0 1.7 0.7 0.3
Senior 85.2 11.8 2.9 0.0 0.0
Staff accountant 91.6 8.4 0.0 0.0 0.5
MAS 2
Sole practitioner 70.8 25.4 2.8 0.1 0.9
Partner 84.9 12.4 2.0 0.4 0.3
Manager 79.9 16.2 1.5 0.0 2.4
Supervisor 86.7 10.3 2.2 0.0 0.8
Senior 92.7 6.0 0.2 1.0 0.1
Staff accountant 86.3 8.9 0.0 0.0 4.8
MAS 3
Sole practitioner 89.5 6.3 3.0 0.0 1.2
Partner 82.4 14.6 2.7 0.3 0.0
Manager 90.8 5.3 1.4 2.1 0.3
Supervisor 85.8 6.1 5.1 0.0 3.0
Senior 90.7 6.0 2.1 1.3 0.0
Staff accountant 89.8 0.0 4.7 0.0 5.5
All differences are significant at the .001 level.
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Table 3 (Continued)
Percentage of Time Devoted to Work Activities by Position in Firm
Percentage of Time in Work Activity
Work 
Activity Position 1-10% 11-25% 26-50% 51-75% 76-100%
MAS 4
Sole practitioner 88.2 0.9 4.4 0.0 6.5
Partner 96.8 3.2 0.0 0.0 0.0
Manager 99.5 0.0 0.0 0.0 0.5
Supervisor 75.8 0.0 24.2 0.0 0.0
Senior 97.4 2.6 0.0 0.0 0.0
Staff accountant 100.0 0.0 0.0 0.0 0.0
MAS 5
Sole practitioner 91.7 5.9 0.0 0.0 2.4
Partner 90.2 2.1 7.7 0.0 0.0
Manager 91.4 3.7 0.0 4.6 0.2
Supervisor 100.0 0.0 0.0 0.0 0.0
Senior 95.9 3.6 0.0 0.5 0.0
Staff accountant 79.9 9.3 10.8 0.0 0.0
MAS 6
Sole practitioner 87.5 8.7 0.9 0.0 2.9
Partner 89.1 10.9 0.0 0.0 0.0
Manager 80.3 19.5 0.0 0.0 0.1
Supervisor 100.0 0.0 0.0 0.0 0.0
Senior 96.0 1.7 0.0 0.0 2.3
Staff accountant 100.0 0.0 0.0 0.0 0.0
MAS 7
Sole practitioner 90.3 6.7 0.0 0.0 3.0
Partner 76.9 10.0 13.1 0.0 0.0
Manager 80.4 1.0 3.6 0.0 15.0
Supervisor 98.0 2.0 0.0 0.0 0.0
Senior 99.7 0.3 0.0 0.0 0.0
Staff accountant 100.0 0.0 0.0 0.0 0.0
OPS 1
Sole practitioner 68.4 26.6 3.4 0.5 1.0
Partner 62.8 30.3 6.1 0.8 0.0
Manager 76.5 18.5 2.7 2.3 0.0
Supervisor 75.9 18.1 4.2 1.0 0.7
Senior 83.8 15.3 0.5 0.3 0.1
Staff accountant 87.5 12.5 0.0 0.0 0.0
All differences are significant at the .001 level.
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Table 3 (Continued)
Percentage of Time Devoted to Work Activities by Position in Firm
Percentage of Time in Work Activity
Work 
Activity Position 1-10% 11-25% 26-50% 51-75% 76-100%
OPS 2
Sole practitioner 49.7 30.5 16.4 2.3 1.1
Partner 60.2 27.5 9.6 2.6 0.0
Manager 75.7 18.2 5.6 0.3 0.2
Supervisor 71.5 21.5 6.0 1.1 0.0
Senior 56.2 25.5 12.5 5.4 0.4
Staff accountant 31.6 24.2 30.0 10.7 3.5
OPS 3
Sole practitioner 69.7 15.8 12.3 0.7 1.5
Partner 63.0 26.1 8.5 2.1 0.3
Manager 59.5 23.1 11.8 3.8 1.8
Supervisor 57.7 34.8 5.4 0.5 1.5
Senior 64.0 19.6 12.3 1.6 2.6
Staff accountant 58.9 31.7 5.8 3.7 0.0
OPS 4
Sole practitioner 62.6 24.2 12.0 0.1 1.1
Partner 66.3 23.7 7.5 2.1 0.5
Manager 76.5 14.9 6.1 1.2 1.3
Supervisor 79.1 18.0 0.9 0.0 2.0
Senior 81.7 15.3 3.0 0.0 0.0
Staff accountant 92.8 4.7 0.0 0.0 2.5
OPS 5
Sole practitioner 36.7 23.1 26.7 11.7 1.7
Partner 67.1 24.5 5.2 3.2 0.0
Manager 90.8 7.2 2.0 0.0 0.0
Supervisor 69.2 13.7 5.5 11.6 0.0
Senior 64.5 24.1 8.2 1.0 2.2
Staff accountant 74.3 19.1 6.6 0.0 0.0
OPS 6
Sole practitioner 92.2 3.3 1.3 0.8 2.4
Partner 93.7 4.0 2.3 0.0 0.0
Manager 89.9 1.9 5.9 2.3 0.0
Supervisor 99.1 0.0 0.0 0.9 0.0
Senior 92.9 0.4 6.7 0.0 0.0
Staff accountant 100.0 0.0 0.0 0.0 0.0
All differences are significant at the .001 level.
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Table 3 (Continued)
Percentage of Time Devoted to Work Activities by Position in Firm
Percentage of Time in Work Activity
Work 
Activity Position 1-10% 11-25% 26-50% 51-75% 76-100!
OFA 1
Sole practitioner 71.4 22.9 3.0 0.2 2.4
Partner 52.1 36.5 10.6 0.1 0.7
Manager 70.9 21.6 2.7 0.0 4.9
Supervisor 87.3 7.7 2.1 2.9 0.0
Senior 89.8 10.2 0.0 0.0 0.0
Staff accountant 100.0 0.0 0.0 0.0 0.0
OFA 2
Sole practitioner 92.8 1.0 1.8 0.0 4.4
Partner 75.7 20.9 3.3 0.1 0.0
Manager 77.2 21.8 0.4 0.0 0.5
Supervisor 89.1 7.5 2.8 0.6 0.0
Senior 91.0 8.7 0.3 0.0 0.0
Staff accountant 87.2 12.8 0.0 0.0 0.0
OFA 3
Sole practitioner 81.6 16.1 1.0 0.0 1.4
Partner 74.1 20.1 4.8 1.0 0.0
Manager 86.1 4.9 7.5 1.5 0.0
Supervisor 83.5 15.7 0.8 0.0 0.0
Senior 96.2 2.8 1.0 0.0 0.0
Staff accountant 100.0 0.0 0.0 0.0 0.0
OFA 4
Sole practitioner 84.4 13.6 1.2 0.0 0.9
Partner 84.7 14.4 0.5 0.5 0.0
Manager 94.2 4.9 1.0 0.0 0.0
Supervisor 91.6 6.6 1.8 0.0 0.0
Senior 90.1 9.9 0.0 0.0 0.0
Staff accountant 95.1 4.9 0.0 0.0 0.0
OFA 5
Sole practitioner 91.8 7.2 0.2 0.0 0.9
Partner 93.0 6.3 0.7 0.0 0.0
Manager 86.5 12.1 0.1 1.1 0.2
Supervisor 95.1 4.5 0.0 0.0 0.4
Senior 94.5 5.0 0.5 0.0 0.0
Staff accountant 89.6 10.4 0.0 0.0 0.0
All differences are significant at the .001 level.
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Table 3 (Continued)
Percentage of Time Devoted to Work Activities by Position in Firm
Percentage of Time in Work Activity
Work 
Activity Position 1-10% 11-25% 26-50% 51-75% 76-100'
OFA 6
Sole practitioner 88.6 9.2 1.1 0.0 1.1
Partner 79.5 18.1 2.0 0.4 0.0
Manager 82.2 16.8 1.1 0.0 0.0
Supervisor 83.5 16.5 0.0 0.0 0.0
Senior 90.0 5.9 2.0 2.0 0.0
Staff accountant 100.0 0.0 0.0 0.0 0.0
All differences are significant at the .001 level.
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Table 4
Percentage of Time Devoted to Work Activities by Level of Responsibility




Responsibility 1-10% 11-25% 26-50% 51-75% 76-100%
EMA 1
At level 67.3 22.9 7.3 1.6 0.9
Not at level 71.8 17.9 8.7 1.6 0.0
EMA 2
At level 48.5 33.1 12.8 4.4 1.1
Not at level 68.3 10.4 13.6 7.8 0.0
EMA 3
At level 39.0 33.8 14.8 7.3 5.0
Not at level 68.3 9.6 17.0 3.8 1.3
EMA 4
At level 70.7 16.1 7.8 1.7 3.7
Not at level 91.6 7.1 0.0 1.3 0.0
AWA 1
At level 75.7 19.7 3.4 0.5 0.7
Not at level 77.2 14.6 5.7 2.4 0.0
AWA 2
At level 63.3 23.4 8.9 3.1 1.3
Not at level 57.2 22.4 14.1 4.6 1.6
AWA 3
At level 68.9 21.4 5.7 2.5 1.5
Not at level 57.4 21.6 13.9 5.3 1.9
AWA 4
At level 70.1 21.1 7.1 1.1 0.6
Not at level 55.3 38.4 3.0 2.5 0.8
All differences are significant at the .001 level.
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Table 4 (Continued)
Percentage of Time Devoted to Work Activities by Level of Responsibility




Responsibility 1-10% 11-25% 26-50% 51-75% 76-100%
AWA 5
At level 66.0 21.8 8.4 2.7 1.1
Not at level 53.7 32.2 7.8 4.2 2.0
AWA 6
At level 54.9 27.1 11.3 4.4 2.2
Not at level 69.4 23.2 5.5 1.1 0.9
AWA 7
At level 77.9 13.9 4.9 2.4 0.9
Not at level 75.3 19.9 1.2 3.5 0.0
AWA 8
At level 49.9 26.7 13.8 6.2 3.3
Not at level 74.2 19.9 5.5 0.4 0.0
AWA 9
At level 73.4 17.7 5.4 2.0 1.3
Not at level 87.8 10.6 1.7 0.0 0.0
AWA 10
At level 87.8 9.9 1.7 0.3 0.4
Not at level 91.5 5.7 2.7 0.0 0.0
TAX 1
At level 50.3 29.1 10.9 6.8 2.9
Not at level 41.3 25.9 30.7 0.9 1.2
TAX 2
At level 48.8 33.4 13.3 2.6 1.9
Not at level 27.8 41.4 24.9 4.5 1.3
All differences are significant at the .001 level.
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Table 4 (Continued)
Percentage of Time Devoted to Work Activities by Level of Responsibility




Responsibility 1-10% 11-25% 26-50% 51-75% 76-100%
TAX 3
At level 32.1 38.0 22.3 5.3 2.3
Not at level 8.6 45.3 16.0 21.7 8.3
TAX 4
At level 74.1 19.7 4.0 1.1 1.1
Not at level 48.1 28.2 9.2 12.9 1.6
TAX 5
At level 90.8 7.0 0.5 0.4 1.3
Not at level 90.0 8.3 0.0 1.7 0.0
TAX 6
At level 94.1 4.7 0.1 0.6 0.6
Not at level 87.7 8.5 0.0 3.8 0.0
TAX 7
At level 91.8 5.1 1.7 0.7 0.6
Not at level 87.7 12.2 0.2 0.0 0.0
TAX 8
At level 88.2 8.8 2.4 0.1 0.6
Not at level 89.2 1.6 0.0 9.2 0.0
MAS 1
At level 82.4 14.3 2.5 0.3 0.4
Not at level 91.2 8.8 0.0 0.0 0.0
MAS 2
At level 81.4 15.6 2.1 0.2 0.8
Not at level 79.4 13.2 0.0 4.9 2.5
All differences are significant at the .001 level.
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Table 4 (Continued)
Percentage of Time Devoted to Work Activities by Level of Responsibility




Responsibility 1-10% 11-25% 26-50% 51-75% 76-100!
MAS 3
At level 85.9 10.5 2.5 0.5 0.5
Not at level 72.7 3.9 14.2 5.1 4.1
MAS 4
At level 91.4 4.0 2.7 0.0 1.9*
Not at level 00.0 0.0 0.0 0.0 0.0
MAS 5
At level 90.9 4.1 3.7 0.5 0.8
Not at level 67.0 22.5 10.5 0.0 0.0
MAS 6
At level 88.9 10.4 0.2 0.0 0.6
Not at level 71.7 14.2 0.0 0.0 14.1
MAS 7
At level 81.5 6.9 7.8 0.0 3.8
Not at level 00.0 0.0 0.0 0.0 0.0
OPS 1
At level 68.7 25.3 4.5 1.3 0.2
Not at level 77.0 19.5 0.0 3.5 0.0
OPS 2
At level 61.1 25.9 10.3 2.3 0.4
Not at level 44.8 27.7 20.4 6.2 0.9
OPS 3
At level 62.7 24.6 9.6 2.1 1.1
Not at level 69.6 18.5 9.0 3.0 0.0
*Not significant.
All differences are significant at the .001 level unless otherwise indicated.
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Table 4 (Continued)
Percentage of Time Devoted to Work Activities by Level of Responsibility




Responsibility 1-10% 11-25% 26-50% 51-75% 76-100%
OPS 4
At level 69.6 21.1 7.2 1.3 0.8
Not at level 68.6 27.5 2.3 0.0 1.6
OPS 5
At level 62.1 22.1 10.3 4.8 0.6
Not at level 44.4 19.1 13.3 20.2 3.0
OPS 6
At level 93.6 3.2 2.5 0.3 0.5
Not at level 81.3 6.9 7.5 4.2 0.0
OFA 1
At level 62.6 29.1 7.2 0.3 0.8
Not at level 57.3 16.3 3.2 0.0 23.2
OFA 2
At level 81.1 15.9 2.4 0.1 0.5
Not at level 54.0 46.0 0.0 0.0 0.0
OFA 3
At level 79.0 15.9 4.0 0.8 0.3
Not at level 71.7 21.9 6.4 0.0 0.0
OFA 4
At level 87.6 11.5 0.8 0.0 0.2
Not at level 94.5 5.5 0.0 0.0 2.2
OFA 5
At level 91.5 7.6 0.4 0.3 0.2
Not at level 96.3 3.3 0.4 0.0 0.0
OFA 6
At level 82.9 14.9 1.6 0.3 0.2
Not at level 97.1 2.9 0.0 0.0 0.0
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Figure 4 (Continued)
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Figure 5 (Continued)
Primarily Review of Work Activities by Level of Responsibility
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Figure 6 (Continued)
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Figure 7 (Continued)
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Figure 9
Both Performance and Review of Work Activities 
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Figure 9 (Continued)
Both Performance and Review of Work Activities 
by Years at Level of Responsibility
Other Professional Services Office and Firm Administration
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SUPPLEMENTARY TABLES FOR CHAPTER 5
Table 1
Differing Opinion on KSAs Necessary for No Work Segments
For this analysis, respondents were divided into the following subgroups:
I. Respondents at the level of responsibility for planning and executing a 




D. Over four years
II. Respondents who spend the following percentages of time in each of 
these general work categories (based on responses to guestion 6 in 
section 1) —
A. Auditing
1. One to 25 percent
2. Over 25 percent
B. Tax
1. One to 25 percent
2. Over 25 percent
C. MAS
1. One to 25 percent
2. Over 25 percent
D. Compilation and review
1. One to 25 percent
2. Over 25 percent
This table reveals that certain KSAs deemed unnecessary for all work segments 
by a majority of respondents are, in fact, believed necessary for some work 
segments by certain subgroups of practitioners. For instance, more than half 
the respondents who spend over 25 percent of their time in compilation and 
review believe, contrary to the opinion of all other subgroups of respondents, 
that KSA 11 (authoritative pronouncements of the Cost Accounting Standards 
Board) is necessary for the performance of work segments 5 (audit procedures 
relating to assertions regarding valuation or allocation) and 12 (MAS work).
All subgroups agree with the majority that the following are not necessary for 
the performance of any work segment: KSA 29 (purpose and format of statement 
of realization and liquidation), KSA 30 (purpose and format of statement of 
affairs), KSA 31 (purpose and format of bankruptcy deficiency account), KSA 
98 (administrative agency law), KSA 99 (antitrust law), and KSA 155 (guasi- 
reorganizations).
A single subgroup, respondents who spend one to 25 percent of their time in 
auditing, disagrees with the majority on KSA 108 (short-swing profits); this 
subgroup holds that KSA 108 is necessary for work segment 9 (prepare or review 




Differing Opinion on KSAs Necessary for No Work Segments
The majority believes that KSA 100 (equal employment opportunity law) is not 
necessary for any work segments. Several subgroups disagree. CPAs who have 
been at the level for planning and executing a professional engagement for one 
year hold that the KSA 100 is necessary for work segment 4 (audit procedures 
relating to assertions regarding rights and obligations). CPAs who spend one 
to 25 percent of their time in MAS work believe that KSA 100 is necessary for 
work segment 12 (MAS work activities). CPAs who spend over 25 percent of 
their time in MAS say that KSA 100 is necessary for over four work segments. 
CPAs who have been at the level of professional responsibility for two years, 
CPAs who spend one to 25 percent of their time in auditing, and CPAs who spend 
over 25 percent of their time in compilation and review believe that KSA 100 
is necessary for work segments 4 (audit procedures regarding rights and 
obligations) and 12 (MAS work activities). Finally, CPAs who spend over 25 
percent of their time in tax hold that KSA 100 is necessary for work segments 
4, 12, and 14 (other professional services work activities).
Description of relevant work segments: 
1. Prepare or review auditors’ report.
3. Audit procedures relating to assertions regarding completeness.
4. Audit procedures relating to assertions regarding rights and obligations.
5. Audit procedures relating to assertions regarding valuation or alloca­
tion.
6. Audit procedures to determine if financial statement information is 
properly presented and adequately disclosed.
9. Prepare or review reports for SEC or other regulatory filings.
10. Prepare management letter.
11. Tax work activities.
12. MAS work activities.
13. Engagement management and administration work activities.
14. Other professional services work activities.
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Table 1 (Continued)
Differing Opinion on KSAs Necessary for No Work Segments
The KSAs listed in the left column are considered necessary for no work 
segments by over half the respondents (see table 5-7).
The information in the center of the table indicates the subgroups of CPAs 
that differ with the general consensus, and shows which work segments over 50 
percent of that subgroup considers the KSA necessary for.
Percent Time Spent In
Years at Level
of Responsibility Auditing Tax MAS Comp-Review
4 25% Over 25% Over 25% Over 25% Over










100 4 4 4 4 12 ** 4
14 14 12 14
14
108 9
110 9 9 9 9
111 9
155
172 1 9 5 6 6 5
5 9 9 9 9
9





261 1 6 9 1 1 6 ** 3
11 6 6 6
14 9 9
264 5 5 **
**0ver four work segments.
-272-
Table 2
KSAs Necessary for Four to Ten Work Segments
Mean Values on Questions Concerning
KSA Frequency Importance Need
1 2.31 3.19 3.44
5 1.90 2.65 2.95
6 1.60 2.19 2.61
12 3.22 3.48 3.30
20 3.00 3.34 3.57
21 2.30 2.86 3.36
22 2.20 2.80 3.28
23 3.18 3.46 3.62
25 2.15 2.62 3.00
26 2.52 2.96 3.22
27 2.03 2.61 2.90
36 2.23 2.78 3.25
37 1.79 2.43 3.10
41 2.54 2.94 3.31
43 1.91 2.45 3.03
45 2.49 2.99 3.52
47 2.50 2.98 3.52
58 2.04 2.56 3.14
59 2.45 2.98 3.41
60 1.70 2.22 2.71
64 2.77 3.18 3.53
65 1.85 2.43 2.98
66 1.92 2.49 2.92
68 1.97 2.50 2.98
69 1.31 1.90 2.48
71 1.65 2.35 2.92
72 1.51 2.48 3.03
73 2.83 3.17 3.40
74 2.55 3.10 3.40
75 2.20 2.94 3.13
81 2.38 2.89 2.89
82 2.23 2.71 2.80
84 2.10 2.71 2.70
118 1.56 1.99 2.21
119 1.70 2.10 2.28
120 1.76 2.16 2.32
122 2.14 2.45 2.49
132 2.03 2.50 2.76
135 1.76 2.29 2.70
142 2.48 3.00 3.30
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Table 2 (Continued)
KSAs Necessary for Four to Ten Work Segments
Mean Values on Questions Concerning
KSA Frequency Importance Need
145 2.05 2.68 3.15
149 2.90 3.18 3.41
150 2.21 2.74 3.13
152 2.13 2.67 3.03
153 1.68 2.39 2.86
154 1.61 2.31 2.84
160 2.31 2.91 3.13
161 2.87 3.24 3.37
162 1.58 2.34 2.80
163 1.98 2.68 2.98
165 1.87 2.36 2.90
168 1.81 2.37 2.81
171 2.27 2.80 2.99
173 1.67 2.18 2.55
174 1.97 2.40 2.61
178 1.60 2.16 2.63
180 1.57 2.09 2.59
188 1.86 2.31 2.61
218 3.29 3.52 3.47
219 3.31 3.53 3.47
220 3.05 3.47 3.40
221 3.38 3.57 3.49
222 3.21 3.48 3.41
223 3.35 3.58 3.48
224 3.35 3.58 3.46
225 2.59 3.12 3.15
226 2.74 3.22 3.16
269 3.50 3.67 3.59
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Table 3












1 0.9 58.5 23.4 17.2
2 0.6 57.8 25.7 15.8
3 0.7 52.5 28.5 18.3
4 0.7 45.5 31.7 22.0
5 3.1 32.0 39.9 25.0
6 6.8 29.9 37.9 25.4
7 3.6 31.9 42.5 22.0
8 1.5 22.2 53.3 23.0
9 1.1 46.1 28.8 24.0
10 10.5 20.5 44.3 24.7
11 14.5 32.2 33.1 20.2
12 1.1 23.4 55.5 20.1
13 5.1 13.8 67.1 14.0
14 13.9 20.2 44.5 21.3
15 0.3 12.3 82.5 4.8
16 0.2 8.5 86.5 4.8
17 0.1 62.0 34.7 3.1
18 0.1 62.9 34.0 2.9
19 0.2 61.9 34.3 3.6
20 0.2 62.2 34.7 2.8
21 1.3 62.4 32.7 3.5
22 1.5 61.0 34.1 3.4
23 0.1 48.6 46.2 5.0
24 0.2 48.4 43.7 7.8
25 3.3 43.9 42.0 10.8
26 0.7 41.8 49.4 8.0
27 2.6 35.4 49.8 12.2
28 15.8 37.4 31.4 15.4
29 14.6 38.4 31.4 15.6
30 16.7 37.4 30.6 15.3
31 15.6 37.1 31.1 16.3
32 1.0 28.2 56.9 13.9
33 0.1 41.9 48.8 9.1
34 0.3 36.3 44.0 19.3
35 0.3 26.3 63.6 9.8
36 0.4 31.4 57.2 11.0
37 1.7 34.6 54.2 9.6
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Table 3 (Continued)












38 0.0 36.1 61.5 2.5
39 0.0 35.9 61.6 2.5
40 0.1 35.7 61.8 2.5
41 0.7 32.0 65.3 2.0
42 0.4 35.0 62.0 2.6
43 2.1 45.8 42.7 9.4
44 0.6 10.8 80.8 7.8
45 0.3 19.7 71.7 8.3
46 1.0 10.5 84.2 4.3
47 0.2 29.8 63.2 6.8
48 0.2 30.9 63.1 5.9
49 0.4 6.8 90.4 2.3
50 0.9 11.3 84.3 3.5
51 0.3 43.9 43.7 12.1
52 0.1 37.6 55.6 6.6
53 0.2 33.7 57.6 8.5
54 0.6 26.8 65.4 7.1
55 0.1 25.6 69.4 4.9
56 0.3 32.5 57.2 10.0
57 1.2 32.4 42.9 23.5
58 0.4 46.5 32.6 20.6
59 0.2 35.1 55.9 8.9
60 4.2 32.0 46.5 17.3
61 0.1 47.7 40.9 11.3
62 0.1 49.6 41.0 9.3
63 0.1 45.7 41.9 12.3
64 0.1 50.8 38.7 10.3
65 2.1 37.2 43.9 16.9
66 1.5 33.1 48.3 17.1
67 3.8 45.0 38.1 13.1
68 1.5 36.7 41.4 20.4
69 8.3 33.0 42.4 16.2
70 2.8 41.5 44.6 11.1
71 1.2 38.9 50.8 9.1
72 0.7 40.6 47.3 11.4
73 0.7 31.6 42.5 25.1
74 0.7 30.9 43.8 24.5
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Table 3 (Continued)












75 1.0 60.5 16.0 22.5
76 6.5 71.1 13.5 8.9
77 5.3 71.6 14.1 9.0
78 2.0 60.4 24.3 13.3
79 2.3 57.7 26.2 13.7
80 1.9 52.5 32.4 13.2
81 1.5 61.0 27.9 9.5
82 1.8 70.2 20.1 8.0
83 1.0 67.1 22.5 9.4
84 1.3 55.9 24.7 18.1
85 6.2 45.7 27.8 20.2
86 3.2 52.6 31.3 12.8
87 6.8 53.7 26.7 12.8
88 3.5 81.3 11.0 4.3
89 5.5 80.0 10.0 4.4
90 5.8 80.5 9.2 4.5
91 5.7 66.9 19.4 8.0
92 4.4 66.4 14.9 14.3
93 4.0 67.6 16.3 12.2
94 5.4 64.3 15.3 15.0
95 8.1 74.4 10.0 7.4
96 8.8 67.3 17.1 6.8
97 15.3 65.5 11.4 7.8
98 13.8 66.8 12.8 6.6
99 13.8 67.1 12.6 6.5
100 15.0 56.7 20.5 7.7
101 5.2 42.9 45.8 6.1
102 4.4 45.2 43.6 6.8
103 5.7 41.8 47.2 5.3
104 12.6 50.2 29.8 7.4
105 7.2 44.9 29.1 18.8
106 9.1 48.6 25.3 17.0
107 10.7 52.5 22.4 14.4
108 16.4 51.3 20.7 11.6
109 10.9 57.5 16.6 15.1
110 11.4 50.3 20.1 18.2
111 9.8 54.8 22.7 12.7
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112 7.3 76.8 10.3 5.7
113 6.3 82.2 7.3 4.2
114 6.7 82.3 6.2 4.8
115 3.9 82.9 9.7 3.6
116 5.2 81.3 9.7 3.9
117 7.1 82.5 6.7 3.8
118 8.0 80.9 7.1 4.0
119 5.4 82.0 7.8 4.8
120 5.4 77.8 12.2 4.6
121 2.7 78.3 15.1 3.9
122 3.9 78.8 13.6 3.7
123 10.2 75.6 10.2 4.0
124 7.9 76.4 12.5 3.2
125 7.4 73.6 14.4 4.6
126 6.0 72.9 15.8 5.2
127 8.7 70.4 15.4 5.6
128 6.5 63.0 23.3 7.2
129 0.1 84.7 10.7 4.5
130 1.3 80.8 11.9 5.9
131 2.3 47.1 32.1 18.5
132 1.6 65.6 22.7 10.1
133 0.2 47.7 43.8 8.3
134 4.0 65.3 16.7 14.1
135 3.1 63.2 19.7 14.0
136 0.7 63.3 30.5 5.5
137 0.4 62.7 31.0 5.9
138 0.1 59.4 35.7 4.7
139 0.1 57.8 36.8 5.4
140 0.4 61.5 33.1 5.0
141 0.5 56.5 29.4 13.6
142 0.4 60.9 31.0 7.7
143 0.1 63.1 32.1 4.7
144 0.1 62.6 32.3 4.9
145 0.8 66.4 27.1 5.7
146 0.2 58.4 30.6 10.8
147 0.1 56.8 34.8 8.3
148 0.2 59.3 34.4 6.1
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149 0.2 64.3 30.3 5.3
150 0.2 69.0 25.6 5.2
151 0.5 52.2 31.5 15.7
152 0.3 61.9 30.3 7.5
153 0.4 71.3 22.1 6.2
154 0.7 70.5 21.1 7.8
155 4.2 60.5 20.8 14.5
156 0.1 62.9 32.2 4.8
157 0.0 63.8 32.6 3.6
158 0.1 63.0 34.0 3.0
159 0.2 62.4 32.9 4.5
160 0.5 52.1 38.9 8.5
161 0.2 51.4 35.4 13.0
162 1.0 54.6 32.5 11.8
163 0.2 59.6 30.5 9.7
164 0.2 59.5 29.3 11.0
165 1.5 70.4 21.6 6.5
166 1.0 64.0 25.5 9.5
167 1.7 58.6 29.1 10.7
168 0.9 59.4 30.9 8.8
169 4.4 53.1 29.9 12.7
170 0.7 58.9 32.9 7.6
171 0.8 59.3 33.0 6.9
172 5.9 55.6 24.0 14.4
173 2.5 58.6 26.6 12.3
174 3.4 67.7 20.8 8.1
175 0.5 61.3 31.8 6.4
176 1.3 73.8 21.5 3.4
177 1.2 74.8 20.5 3.5
178 1.8 78.2 16.7 3.2
179 2.4 82.3 12.3 2.9
180 1.7 83.3 12.1 2.9
181 1.7 80.4 15.1 2.8
182 3.2 81.2 12.4 3.3
183 3.0 79.1 15.0 2.9
184 1.7 81.2 13.8 3.3
185 2.0 82.4 11.9 3.7
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186 3.2 73.7 19.4 3.7
187 4.7 75.2 17.1 3.0
188 1.8 67.5 24.9 5.7
189 1.4 78.7 16.0 3.9
190 1.1 72.3 23.3 3.2
191 4.2 77.4 14.1 4.3
192 2.6 72.9 18.3 6.2
193 0.9 77.0 17.1 5.1
194 5.8 73.8 12.0 8.4
195 10.5 74.5 8.4 6.6
196 10.2 75.7 7.0 7.1
197 3.9 75.9 13.8 6.3
198 9.9 74.2 7.9 8.0
199 20.4 65.0 7.7 7.0
200 18.8 66.8 7.6 6.8
201 19.7 67.7 6.0 6.6
202 21.0 62.3 9.2 7.6
203 0.7 50.2 39.7 9.4
204 1.0 47.8 40.7 10.6
205 0.7 48.2 40.7 10.4
206 0.7 49.0 40.4 10.0
207 0.7 48.8 39.5 11.1
208 0.9 48.6 38.8 11.6
209 1.6 46.1 39.9 12.4
210 1.0 50.2 39.6 9.2
211 2.1 49.5 38.6 9.8
212 1.1 52.1 39.0 7.8
213 0.7 39.7 48.1 11.5
214 0.7 40.6 46.4 12.3
215 1.2 31.5 58.1 9.2
216 1.5 29.7 57.3 11.6
217 1.1 34.8 43.0 21.2
218 0.6 50.1 42.1 7.2
219 0.2 49.6 42.8 7.3
220 0.1 48.8 41.8 9.2
221 0.5 38.2 53.6 7.7
222 0.9 38.2 54.1 6.8
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223 0.2 38.4 53.4 8.0
224 0.2 38.1 49.6 12.1
225 0.4 34.2 46.0 19.4
226 0.6 33.0 45.9 20.4
227 1.8 34.1 39.9 24.2
228 0.6 34.5 42.5 22.4
229 1.5 32.0 37.8 28.7
230 1.8 30.2 35.3 32.6
231 1.7 29.2 37.0 32.1
232 0.5 42.8 40.3 16.4
233 1.5 41.7 40.1 16.7
234 1.3 41.6 40.2 16.9
235 0.9 40.6 44.0 14.5
236 0.6 34.0 42.3 23.1
237 1.4 34.5 47.2 16.9
238 1.6 36.1 44.9 17.4
239 1.4 36.0 43.1 19.5
240 1.8 35.4 43.5 19.4
241 2.0 36.2 40.6 21.2
242 1.5 36.5 41.4 20.5
243 1.4 36.5 42.5 19.6
244 1.6 34.8 44.2 19.4
245 2.0 34.4 43.4 20.3
246 1.4 34.4 45.0 19.2
247 3.2 30.8 35.8 30.2
248 3.3 30.3 37.3 29.1
249 3.3 30.6 36.1 30.0
250 3.4 29.0 37.3 30.3
251 2.9 30.7 37.3 29.1
252 3.0 29.9 38.7 28.4
253 4.3 28.3 35.4 31.9
254 2.5 24.2 55.1 18.2
255 3.0 25.6 51.8 19.6
256 8.8 22.6 47.9 20.7
257 6.0 23.2 52.6 18.2
258 14.3 20.1 46.7 18.9
259 9.2 61.2 18.4 11.2
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260 7.6 15.2 65.4 11.8
261 9.8 11.5 52.8 26.0
262 5.8 15.2 76.4 2.5
263 1.5 71.6 18.0 8.9
264 10.7 53.0 20.3 15.9
265 0.9 22.4 43.3 33.4
266 0.2 59.9 33.9 6.0
267 0.6 43.8 48.9 6.7
268 0.2 32.6 58.8 8.4
269 1.0 20.5 70.0 8.5
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